
 
TOWN OF FRONT ROYAL BOARD OF ARCHITECTURAL REVIEW  

 
 
 
 
 

 
7:00 PM, Tuesday September 20, 2022 

TOWN HALL, 102 E. Main Street Front Royal, VA 
2nd Floor Town Council Room 

Regular Meeting 
 
 

 
I. CALL TO ORDER. 

 
II. APPROVAL OF MINUTES. 

 
• May 10, 2022, Regular Meeting. 

 
III. NEW BUSINESS. 
 

• Application # 2200303 – A Certificate of Appropriateness application 
submitted by Shelly Cook to replace the existing fiberglass single front door to 
a fiberglass double front door at 201 S. Royal Avenue. Work is complete. 

 

• Application # 2200296 – A Certificate of Appropriateness application 
submitted by Buracker Construction on behalf of Arnold & Nancie 
Williams to remove existing 8’ x 28’ rear porch and construct a new 10’ x 
28’ porch using the same foundation footprint and to add a 12’ x 16’ rear 
deck located at 118 Luray Avenue. 
 

• Application # 2200327 – A Certificate of Appropriateness application 
submitted by Arnold Williams to replace the existing wood decking on 
the front porch with “Trex” decking at 118 Luray Avenue. Work is 
complete. 
 

IV. OLD BUSINESS.  
 
• None 

 
V. OTHER. 

 
VI. ADJOURNMENT. 

AGENDA 

For additional information, please contact Planning & Community Development Staff at (540)635-4236. 
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 BOARD OF ARCHITECTURAL REVIEW 

Town Hall Council Chambers 

Regular Meeting 

 

A regular meeting of the Board of Architectural Review of the Town of Front Royal, Virginia 

was held on May 10, 2022, in the Town Hall Council Chambers. 

 

Present: Angela Toler, Chairman  

Holly Rhodenhizer 

Collin Waters 

Katherine Snyder 

 

Absent: Gary Vaughan, Vice Chairman  

 

Staff:  Lauren Kopishke, Planning Director 

Connie L. Potter, Clerk for the Board of Architectural Review 

 

 

CALL TO ORDER: 

 

Chairman Toler called the Board of Architectural Review meeting to order at 7:00 p.m.. 

 

 

APPROVAL OF MINUTES: 

 

• January 11, 2021 

 

Ms. Rhodenhizer moved, seconded by Mr. Waters to approve the meeting minutes as written. 

 

VOTE: Yes – Toler, Rhodenhizer, Waters, Snyder 

 No – N/A 

 Abstain – N/A  

 Absent – Vaughan   VOICE VOTE 

 

 

NEW BUSINESS: 

 

• FRCOA-3066-2022, A Certificate of Appropriateness Application submitted by Quality 

Title, LLC to erect a ground mounted double post sign at 109 Chester Street. The 

proposed sign will be illuminated. 

 

Ms. Kopishke reviewed the application stating the proposed ground mounted sign is to be 

illuminated. The applicant provided a graphic of the signage. Staff finds no issue with the 

proposed sign which meets Town Code requirements for signage. 
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The applicant, Will Carroll explained the sign will be illuminated from the ground either by 

electricity or solar. 

 

Ms. Rhodenhizer moved, seconded by Mr. Waters to approve the double post 4 x 4 sign with 

landscape lighting to illuminate the sign. 

 

VOTE: Yes – Toler, Rhodenhizer, Waters, Snyder 

 No – N/A 

 Abstain – N/A  

 Absent – Vaughan   VOICE VOTE 

 

 

• FRCOA-3080-2022, A Certificate of Appropriateness Application has been submitted by 

Pablo Gutierrez and Scott Shutt for exterior renovations to the contributing structure at 

233 Blue Ridge Avenue. The proposed renovations include the replacement of existing 

windows. 

 

Ms. Kopishke explained that the replacement of the existing windows would be with Pella 

Aluminum Clad wood windows. The windows will be white and have 2/2 or 4/4 grid pattern 

which is currently there. No other structural changes are proposed. 

 

The applicant, Mr. Shutt explained that the inside and outside trim will remain wood. The 

existing windows are single pain and are painted shut.  In addition, some of the ropes have 

rotted.  

 

There was some discussion with the applicant about restoring the windows vs. replacing them. 

The applicant said that was no possible. Mr. Gutierrez said some of the windows are original and 

some are not. The windows are not rotted but are painted shut with lead paint. The applicants 

would like all the windows to be new.  The applicants explained they either wanted to replace all 

25 windows with the Pella Aluminum Clad wood windows or not replace any windows. 

 

Commission members agreed they would like to see the windows restored or replaced with wood 

windows. 

 

Ms. Rhodenhizer moved, seconded by Mr. Waters to deny the application for Aluminum Clad 

windows. 

 

VOTE: Yes – Toler, Rhodenhizer, Snyder, Waters 

 No – N/A 

 Absent – Vaughan 

 Abstain – N/A   VOICE VOTE 

 

 

OLD BUSINESS: 

 

There were no items for old business. 
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OTHER: 

 

Ms. Kopishke said the Property Maintenance division would be starting July 1, 2022. There will 

be an online complaint-based system for tenants that will allow them to remain anonymous.   

 

The gathering information stage of the Comprehensive Plan is complete. There will be three (3) 

public input sessions that are scheduled for Friday, May 20th from 12:00 p.m. to 2:00 p.m., 

Saturday, May 21st from 10:00 am to 12:p.m. and from 2:00 p.m. to 4:00 p.m.. She asked that the 

BAR members try to attend one of the sessions. The session will be a charette style gathering 

with all 15 Land Use Maps displayed and available to make comments on. Representatives from 

the Virginia Regional Transit will be present to discuss transportation, bike, and pedestrian 

planning. Summit will also be present. Some discussion topics to consider are if the Town wants 

to extend the Historic District to Riverton, expand the Historic District to South Street and/or 

extend to more addresses on N. Royal Avenue.  

 

The Short-Term Rental Ordinance passed, and the Planning & Zoning Department has currently 

received four (4) applications. 

 

 

ADJOURNMENT: 

 

Ms. Rhodenhizer moved, seconded by Mr. Waters to adjourn the meeting. 

 

VOTE: Yes – Toler, Rhodenhizer, Waters, Snyder 

 No – N/A 

 Absent – Vaughan 

 Abstain – N/A   VOICE VOTE 

 

 

The meeting adjourned at 7:43 p.m. 

 

 

            Approved by Board of Architectural Review 

        Date:   
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TOWN OF FRONT ROYAL 
DEPARTMENT OF PLANNING & ZONING 

 
STAFF REPORT FOR THE 

BOARD OF ARCHITECTURAL REVIEW 
SEPTEMBER 20, 2022 

 

APPLICATION #:     
COA-2200303 / Zoning Permit 2200302 

 

APPLICANT:    
Shelly Cook 

 

APPLICATION SUMMARY:  
A Certificate of Appropriateness (COA) Application has been submitted for exterior renovations 
to the contributing structure at 201 S. Royal Avenue. The proposed renovations include removing the 
existing fiberglass single front door and replacing it with a double fiberglass front door. Work is 
complete.  

 
GENERAL INFORMATION:                                           

Site Addresses 201 S. Royal Avenue  
Owner(s) Shelly Cook 
Zoning District C-1, Community Business District  
Historic District Front Royal Historic Overlay District 
Tax Identification 20A7-4-108 

Location The building for review is located on S. Royal Avenue at the corner of W. 
Stonewall Drive and S. Royal Avenue. 

 

Photo 1 – view of front building elevation – historic district survey 
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SUPPLEMENTAL INFORMATION:   

 
 
 
Legal 
Authority 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Board of Architectural Review (BAR) is established by the legal authority 
of Virginia Code §15.2-2306 and Sections 175-82 through 175-98 of the Town 
Code. The Town Code gives review authority to the BAR for major projects 
within the Historic Overlay District. The Historic Overlay District consists of 
the areas and structures identified within the Front Royal Historic District. 
Town Code, Section 175-82, states that the purposes of establishing the historic 
resource overlay areas include the following: 

1. To preserve and improve the quality of life for residents of the Town of Front Royal by 
protecting familiar and treasured visual elements in the area. 
2. To promote tourism by protecting historical and cultural resources attractive to visitors and 
thereby supporting local business and industry. 
3. To stabilize and improve property values by providing incentive for the upkeep and 
rehabilitation of older structures and by encouraging desirable uses and forms of economic 
development. 
4. To educate residents on the local cultural and historic heritage as embodied in the Historic 
District Overlay Areas and to foster a sense of pride in this heritage. 
5. To promote local historic preservation efforts and to encourage the identification and 
nomination of qualified historic properties to the National Register of Historic Places and the 
Virginia Landmarks Register. 
6. To prevent the encroachment of additions or new buildings and structures that are 
architecturally incongruous with their environs within areas of architectural harmony and 
historic character. 

Except where administrative review authority is granted under Section 175-
89.1, and where review is exempt under Section 175-90, the BAR is responsible 
for reviewing major projects in the Historic Overlay District in accordance with 
the guidelines found under Section 175-91 of the Town Code. These guidelines 
are listed at the end of this report.  

Historic 
Information 

The building circa 1880-1900 is a contributing building to the Front Royal 
Historic District. Below are notes about the structure, as found within the 
Historic District records. A full copy of the report is attached (Attachment B). 
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Incentives for 
Rehabilitatio
n 
 

 
● Partial Real Estate Tax Exemption. Pursuant to Section 75-75 of the 

Town Code, the exemption shall commence on January 1 of the year 
following completion of the rehabilitation and shall run with the real 
estate for a period of ten (10) years. 

● State Tax Income Credit. The Virginia Rehabilitation Tax Credit 
Program allows property owners who complete a certified 
rehabilitation project to receive an income tax credit on 25% of their 
eligible expenses and an additional 20% credit through the Federal 
Rehabilitation Tax Credit Program. 

 
Historic 
Overlay 
District 
Guidelines 

GUIDELINES WORKSHEET FOR BAR EVALUATION 
1 
 
 

The historic archaeological or architectural 
value and significance of a structure and its 
relationship to the historic value of the 
surrounding area 

 

2 
 

The age and character of the historic structure, 
its condition, and its probable life expectancy 
and the appropriateness of the proposed 
changes to the period or periods during which 
the structure was built 

 

3 
 
 

The general compatibility of the site plan and 
the exterior design arrangement, texture and 
materials proposed to be used 

 

4 
 

The view of the structure or area from a public 
street or road, present or future 

 

5 The present character of the setting of the 
structure or area and its surroundings 

 

6 
 

The probable effect of proposed construction on 
trees, wooded areas, or historic sites 

 

7 Any other factors, including aesthetic factors, 
which the reviewing bodies deem to be 
pertinent 

 

Additional Guidelines:   

● The reviewing bodies shall not adopt or impose any specific architectural style in the 
administration of this Article. 

● The reviewing bodies shall also be guided by the purposes for which landmarks, landmark 
sites and historic districts are designated and by the standards and considerations 
contained in the Secretary of the Interior's Standards for Rehabilitation. 

● See Demolition Review Guidelines Addendum for demolition of structures. 
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Vicinity – Aerial Map  (Warren County GIS) 

   
 
SUMMARY OF APPLICATION: 
 
The applicant installed a double door in place of an existing single door. The door is 
farmhouse style and fits the character of the home. The applicant stated termite damage had 
undermined the existing door frame necessitating the expansion of the opening. A termite 
report is included.  
 
 
Attachments: 

● Attachment A:  Certificate of Appropriateness Application 

● Attachment B:  Historic Reconnaissance Survey 
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TOWN OF FRONT ROYAL 
DEPARTMENT OF PLANNING & ZONING 

 
STAFF REPORT FOR THE 

BOARD OF ARCHITECTURAL REVIEW 
SEPTEMBER 20, 2022 

 

APPLICATION #:     
COA-2200296 / Zoning Permit 2200286 

 

APPLICANT:    
Buracker Construction on behalf of 
Arnold & Nancie Williams 

 

APPLICATION SUMMARY:  
A Certificate of Appropriateness (COA) Application has been submitted for exterior renovations 
to the contributing structure at 118 Luray Avenue. The proposed renovations include removing the 
existing 8’ x 28’ rear enclosed porch and construct a new 10’ x 28’ enclosed porch and add a 12’ x 16’ 
rear deck.  

 
GENERAL INFORMATION:                                           

Site Addresses 118 Luray Avenue  
Owner(s) Arnold and Nancie Williams 
Zoning District R-3, Residential District  
Historic District Front Royal Historic Overlay District 
Tax Identification 20A7 4 73 

Location The building for review is located on Luray Avenue between Kilby Drive 
and East Jackson Street. 

 

Photo 1 – view of front building elevation – historic district survey 
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SUPPLEMENTAL INFORMATION:   

 
 
 
Legal 
Authority 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Board of Architectural Review (BAR) is established by the legal authority 
of Virginia Code §15.2-2306 and Sections 175-82 through 175-98 of the Town 
Code. The Town Code gives review authority to the BAR for major projects 
within the Historic Overlay District. The Historic Overlay District consists of 
the areas and structures identified within the Front Royal Historic District. 
Town Code, Section 175-82, states that the purposes of establishing the historic 
resource overlay areas include the following: 

1. To preserve and improve the quality of life for residents of the Town of Front Royal by 
protecting familiar and treasured visual elements in the area. 
2. To promote tourism by protecting historical and cultural resources attractive to visitors and 
thereby supporting local business and industry. 
3. To stabilize and improve property values by providing incentive for the upkeep and 
rehabilitation of older structures and by encouraging desirable uses and forms of economic 
development. 
4. To educate residents on the local cultural and historic heritage as embodied in the Historic 
District Overlay Areas and to foster a sense of pride in this heritage. 
5. To promote local historic preservation efforts and to encourage the identification and 
nomination of qualified historic properties to the National Register of Historic Places and the 
Virginia Landmarks Register. 
6. To prevent the encroachment of additions or new buildings and structures that are 
architecturally incongruous with their environs within areas of architectural harmony and 
historic character. 

Except where administrative review authority is granted under Section 175-
89.1, and where review is exempt under Section 175-90, the BAR is responsible 
for reviewing major projects in the Historic Overlay District in accordance with 
the guidelines found under Section 175-91 of the Town Code. These guidelines 
are listed at the end of this report.  

Historic 
Information 

The building (circa 1905 is a contributing building to the Front Royal Historic 
District. Below are notes about the structure, as found within the Historic 
District records. A full copy of the report is attached (see historic 
reconnaissance survey – attachment B) 
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Incentives for 
Rehabilitatio
n 
 

 
● Partial Real Estate Tax Exemption. Pursuant to Section 75-75 of the 

Town Code, the exemption shall commence on January 1 of the year 
following completion of the rehabilitation and shall run with the real 
estate for a period of ten (10) years. 

● State Tax Income Credit. The Virginia Rehabilitation Tax Credit 
Program allows property owners who complete a certified 
rehabilitation project to receive an income tax credit on 25% of their 
eligible expenses and an additional 20% credit through the Federal 
Rehabilitation Tax Credit Program. 

 
Historic 
Overlay 
District 
Guidelines 

GUIDELINES WORKSHEET FOR BAR EVALUATION 
1 
 
 

The historic archaeological or architectural 
value and significance of a structure and its 
relationship to the historic value of the 
surrounding area 

 

2 
 

The age and character of the historic structure, 
its condition, and its probable life expectancy 
and the appropriateness of the proposed 
changes to the period or periods during which 
the structure was built 

 

3 
 
 

The general compatibility of the site plan and 
the exterior design arrangement, texture and 
materials proposed to be used 

 

4 
 

The view of the structure or area from a public 
street or road, present or future 

 

5 The present character of the setting of the 
structure or area and its surroundings 

 

6 
 

The probable effect of proposed construction on 
trees, wooded areas, or historic sites 

 

7 Any other factors, including aesthetic factors, 
which the reviewing bodies deem to be 
pertinent 

 

8 The appropriateness of the exterior 
architectural features of such building or 
structure to the compatibility with the exterior 
architectural features of landmarks, buildings, 
or structures in the district, taking into 
consideration the following: 

a. General design  
b. Character and appropriateness of 

design  
c. Form  
d. Proportion and scale   
e. Mass 
f. Configuration 
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Additional Guidelines:   

● The reviewing bodies shall not adopt or impose any specific architectural style in the 
administration of this Article. 

● The reviewing bodies shall also be guided by the purposes for which landmarks, landmark 
sites and historic districts are designated and by the standards and considerations 
contained in the Secretary of the Interior's Standards for Rehabilitation. 

● See Demolition Review Guidelines Addendum for demolition of structures. 

 
Vicinity - Aerial  (Warren County GIS) 
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SUMMARY OF APPLICATION: 
 
The new porch and deck are in compliance with town code. The structure is nonconforming 
however this renovation does not increase the level of non-conformity.  
 
 
Attachments: 

● Attachment A:  Certificate of Appropriateness Application 

● Attachment B:  Historic Reconnaissance Survey 
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TOWN OF FRONT ROYAL 
DEPARTMENT OF PLANNING & ZONING 

 
STAFF REPORT FOR THE 

BOARD OF ARCHITECTURAL REVIEW 
SEPTEMBER 20, 2022 

 

APPLICATION #:     
COA-2200327 / Zoning Permit 2200326 

 

APPLICANT:    
Arnold Williams 

 

APPLICATION SUMMARY:  
A Certificate of Appropriateness (COA) Application has been submitted to replace the existing 
wood decking on the front porch with “Trex” decking at 118 Luray Avenue. Work is complete. 
 

 
GENERAL INFORMATION:                                           

Site Addresses 118 Luray Avenue  
Owner(s) Arnold and Nancie Williams 
Zoning District R-3, Residential District  
Historic District Front Royal Historic Overlay District 
Tax Identification 20A7 4 73 

Location The building for review is located on Luray Avenue between Kilby Drive 
and East Jackson Street. 

 

Photo 1 – view of front building elevation – historic district survey 
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SUPPLEMENTAL INFORMATION:   
 
 
 
Legal 
Authority 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Board of Architectural Review (BAR) is established by the legal authority 
of Virginia Code §15.2-2306 and Sections 175-82 through 175-98 of the Town 
Code. The Town Code gives review authority to the BAR for major projects 
within the Historic Overlay District. The Historic Overlay District consists of 
the areas and structures identified within the Front Royal Historic District. 
Town Code, Section 175-82, states that the purposes of establishing the historic 
resource overlay areas include the following: 

1. To preserve and improve the quality of life for residents of the Town of Front Royal by 
protecting familiar and treasured visual elements in the area. 
2. To promote tourism by protecting historical and cultural resources attractive to visitors and 
thereby supporting local business and industry. 
3. To stabilize and improve property values by providing incentive for the upkeep and 
rehabilitation of older structures and by encouraging desirable uses and forms of economic 
development. 
4. To educate residents on the local cultural and historic heritage as embodied in the Historic 
District Overlay Areas and to foster a sense of pride in this heritage. 
5. To promote local historic preservation efforts and to encourage the identification and 
nomination of qualified historic properties to the National Register of Historic Places and the 
Virginia Landmarks Register. 
6. To prevent the encroachment of additions or new buildings and structures that are 
architecturally incongruous with their environs within areas of architectural harmony and 
historic character. 

Except where administrative review authority is granted under Section 175-
89.1, and where review is exempt under Section 175-90, the BAR is responsible 
for reviewing major projects in the Historic Overlay District in accordance with 
the guidelines found under Section 175-91 of the Town Code. These guidelines 
are listed at the end of this report.  

Historic 
Information 

The building (circa 1905 is a contributing building to the Front Royal Historic 
District. Below are notes about the structure, as found within the Historic 
District records. A full copy of the report is attached (see historic 
reconnaissance survey – attachment B) 
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Incentives for 
Rehabilitatio
n 
 

 
● Partial Real Estate Tax Exemption. Pursuant to Section 75-75 of the 

Town Code, the exemption shall commence on January 1 of the year 
following completion of the rehabilitation and shall run with the real 
estate for a period of ten (10) years. 

● State Tax Income Credit. The Virginia Rehabilitation Tax Credit 
Program allows property owners who complete a certified 
rehabilitation project to receive an income tax credit on 25% of their 
eligible expenses and an additional 20% credit through the Federal 
Rehabilitation Tax Credit Program. 

 
Historic 
Overlay 
District 
Guidelines 

GUIDELINES WORKSHEET FOR BAR EVALUATION 
1 
 
 

The historic archaeological or architectural 
value and significance of a structure and its 
relationship to the historic value of the 
surrounding area 

 

2 
 

The age and character of the historic structure, 
its condition, and its probable life expectancy 
and the appropriateness of the proposed 
changes to the period or periods during which 
the structure was built 

 

3 
 
 

The general compatibility of the site plan and 
the exterior design arrangement, texture and 
materials proposed to be used 

 

4 
 

The view of the structure or area from a public 
street or road, present or future 

 

5 The present character of the setting of the 
structure or area and its surroundings 

 

6 
 

The probable effect of proposed construction on 
trees, wooded areas, or historic sites 

 

7 Any other factors, including aesthetic factors, 
which the reviewing bodies deem to be 
pertinent 

 

8 The appropriateness of the exterior 
architectural features of such building or 
structure to the compatibility with the exterior 
architectural features of landmarks, buildings, 
or structures in the district, taking into 
consideration the following: 

a. General design  
b. Character and appropriateness of 

design  
c. Form  
d. Proportion and scale   
e. Mass 
f. Configuration 
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Additional Guidelines:   

● The reviewing bodies shall not adopt or impose any specific architectural style in the 
administration of this Article. 

● The reviewing bodies shall also be guided by the purposes for which landmarks, landmark 
sites and historic districts are designated and by the standards and considerations 
contained in the Secretary of the Interior's Standards for Rehabilitation. 

● See Demolition Review Guidelines Addendum for demolition of structures. 

 
Vicinity - Aerial  (Warren County GIS) 
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SUMMARY OF APPLICATION: 
 
 
The new porch is in compliance with town code. The structure is nonconforming however 
this renovation does not increase the level of non-conformity. The COA is necessary because 
the applicant changed materials of the existing porch from wood to trex. 
 
 
 
 
 
 
 
Attachments: 

● Attachment A:  Certificate of Appropriateness Application 

● Attachment B:  Historic Reconnaissance Survey 




















