
 

 AGENDA 
     LOCAL BOARD OF BUILDING CODE APPEALS MEETING 

 6:00 PM - Thursday, February 1, 2024 

   Town Hall, 2nd Floor East Conference Room 

 

 
 

 

 

1. Call to Order  

 

 

2. Roll Call – Determination of Quorum  

 

 

3. Election of Officers 

• Chairman 

• Vice Chairman 

 

 

4. Minutes 

• February 2, 2023 – Regular Meeting 

• April 6, 2023 - Training 

 

 

5. Other  

• Town Emails 

• LBBCA By-Laws 

• Review of Code Update Changes 

 

 

6. Adjournment  

 



 

 

 

MINUTES – FEBRUARY 2, 2023 
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The Local Board of Building Code Appeals meeting of the Town of Front Royal, Virginia was 

held on  February 2, 2023, at 6 p.m. Town Hall, 2nd Floor Conference Room. 

 

CALL TO ORDER: 

 

Monica McClure called the Local Board of Building Code Appeals (LBBCA), February 2, 2023, 

meeting to order at 6:00 p.m. 

 

 

ROLL CALL – DETERMINATION OF QUORUM 

 

Present: Ellen Aders 

 George Cline 

 Gary Gillespie 

 Charles Gornowich 

 Christopher Stankiewicz 

 

Staff: Monica McClure, Property Maintenance Official 

 Lauren Kopishke, Planning Director / Zoning Administrator 

 John Ware, Deputy Zoning Administrator 

 Connie L Potter, Executive Assistant / Clerk for LBBCA 

 

 

MEMBER INTRODUCTIONS 

 

Each Board member gave a brief introduction of themselves. 

 

 

ELECTION OF OFFICERS 

 

Mr. Cline moved, seconded by Mr. Stankiewicz to nominate Gary Gillespie as Chairman. 

 

VOTE:  Yes – Aders, Cline, Gillespie, Gornowich, Stankiewicz 

  No – N/A 

 Abstain – N/A  

 Absent – N/A     VOICE VOTE 

 

 

BY-LAWS 

 

Ms. Kopishke shared that staff had provided two versions of the by-laws to the Board.  She said 

that she would merge the Assistant Town Attorney George Sonnett’s comments into one 

document. 



                                 
L o c a l  B o a r d  o f  B u i l d i n g  C o d e  A p p e a l s     F e b r u a r y  2 ,  2 0 2 3  

Page 2 of 4 

 

 

The proposed by-laws were derived from the Property Maintenance Code. Suggested changes to 

the by-laws were to nominate a Vice Chairman to the Board. Ms. Kopishke noted that the state 

does not require a Vice Chairman to the Local Board of Building Code Appeals. 

 

Board members agreed they would like to appoint a Vice Chairman.   

 

Mr. Gornowich moved, seconded by Mr. Stankiewicz to amend Article 1.1 to be as  that the 

Local Board of Building Code Appeals shall organize and annually elect a Chairman and a 

Vice Chairman in the month of February. 

 

VOTE:  Yes – Aders, Cline, Gillespie, Gornowich, Stankiewicz 

  No – N/A 

 Abstain – N/A  

 Absent – N/A     VOICE VOTE 

 

Mr. Stankiewicz moved, seconded by Mr. Gornowich to nominate George Cline as Vice 

Chairman. 

 

VOTE:  Yes –Gillespie, Gornowich, Stankiewicz, Aders, Cline 

  No – N/A 

 Abstain – N/A  

 Absent – N/A     VOICE VOTE 

 

Vice Chairman Cline referred to Article 3.10 and 3.11 in the by-laws and asked if a time limit 

needed to be set for the presentation and rebuttal.  

 

After some discussion the following motion was made. 

 

Vice Chairman Cline moved, seconded by Mr. Gornowich to amend Article 3.10, and add a 

thirty (30) minute time limit for a presentation and Article 3.11 to allow fifteen (15) minutes 

for the rebuttal. 

 

VOTE:  Yes – Aders, Cline, Gornowich, Stankiewicz, Gillespie 

  No – N/A 

 Abstain – N/A  

 Absent – N/A     ROLL CALL 

 

Ms. Aders moved, seconded by Mr. Gornowich to approve the by-laws as amended. 

 

VOTE:  Yes – Cline, Stankiewicz, Gornowich, Aders, Gillespie 

  No – N/A 

 Abstain – N/A  

 Absent – N/A     ROLL CALL 
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MEMBERSHIP TERMS 

 

The State Code requires members to have staggered terms so that no more than half the members 

are up for reappointment in any given year. Staff have randomly set term limits for each Board 

member. All individuals will serve a five-year term.  

 

 

APPEAL APPLICATION AND FEE 

 

Ms. Kopishke explained that the Property Maintenance Official Monica McClure, will conduct 

inspections and send a letter to address any violations.  The property owner will have the 

opportunity to submit an appeals form and present it to the Local Board of Building Code 

Appeals. State Code allows an application fee to be charged.  

 

Board members and staff discussed what they felt the application fee should be. In addition, 

there was discussion on the process for a property owner to appeal against a violation(s). 

 

Mr. Gornowich moved, seconded by Mr. Stankiewicz to charge $400 for the appeals 

application. 

 

VOTE:  Yes – Aders, Cline, Gillespie, Gornowich, Stankiewicz 

  No – N/A 

 Abstain – N/A  

 Absent – N/A     VOICE VOTE 

 

 

OTHER 

 

• Tax Forms 

 

Ms. Potter explained that tax forms needed to be submitted to Human Resources in order for 

Board members to receive the stipend. 

 

Vice Chairman Cline asked if the Board would have legal council present when they hear an 

appeal. 

 

Mr. Sonnett said that staff is looking into whether there is a state resource. As far as the Town 

Attorney being council for the LBBCA there is an inherent conflict of interest and noted that his 

allegiance is to the staff.  

 

Town Manager Joe Waltz reiterated they are looking into what avenue there is for representation 

for the LBBCA. 
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Mr. Gornowich posed the question if the Board can go into a closed session to discuss and make 

a decision on the appeal. 

 

Vice Chairman Cline stated that a decision is made when the appeal is heard. He noted that he 

finds it helpful to do a site visit so when Board members are hearing the case they can apply the 

visual to what they are hearing. 

 

Ms. McClure noted that photographs and videos will be provided if needed. 

 

Chairman Gillespie thanked everyone for volunteering to be on the Board. 

 

 

ADJOURNMENT 

 

With no further business before the Board, 

 

Vice Chairman Cline moved, seconded by Mr. Gornowich to adjourn the meeting. 

 

VOTE:   Yes – Gornowich, Cline, Gillespie, Aders, Stankiewicz 

 No – N/A 

 Absent – N/A 

 Abstain – N/A  VOICE VOTE 

 

The meeting was adjourned at 6:51 p.m. 

 

 

 

     Approved by the Local Board of Building Code Appeals 

     Date:        



 

 

 

MINUTES – APRIL 6, 2023 
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The Local Board of Building Code Appeals meeting of the Town of Front Royal, Virginia was 

held on April 6, 2023, at 6 p.m. Town Hall, 2nd Floor Conference Room. 

 

CALL TO ORDER: 

 

Vice Chairman Cline called the Local Board of Building Code Appeals (LBBCA), April 6, 2023 

meeting to order at 6:00 p.m. 

 

 

ROLL CALL – DETERMINATION OF QUORUM 

 

Present: Ellen Aders 

 George Cline, Vice Chairman 

 Charles Gornowich 

 Christopher (Frank) Stankiewicz 

 

Absent: Gary Gillespie, Chairman 

 

Staff: Monica McClure, Property Maintenance Official 

 Lauren Kopishke, Planning Director / Zoning Administrator 

 John Ware, Deputy Zoning Administrator 

 Connie L Potter, Executive Assistant / Clerk for LBBCA 

 Joe Waltz, Town Manager 

 George Sonnett, Town Attorney 

  

Town Council: Wayne Sealock, Town Councilman 

 Melissa DeDomenico, Town Councilwoman 

 

Board members and staff introduced themselves. 

 

 

LOCAL BOARD OF BUILDING CODE APPEALS STATE TRAINING 

  

Presented by:  W. Travis Luter, Sr. 

  Secretary to the State Building Code Technical Review Board 

 Code and Regulation Specialist 

 Virginia Department of Housing and Community Development (DHCD) 

 

Mr. Luter introduced himself and said he was available by telephone or email to answer any 

questions Board members or staff may have. He then gave the following presentation. 

 





 

 

TAB 1: LBBCA TRAINING PRESENTATION 

 



























































































 

 

TAB 2: LOCAL BUILDING OR FIRE PREVENTION 

CODE BOARDS OF APPEALS MANUAL  

(JULY 2022 EDITION) 











































 

 

TAB 3: 2018 VIRGINIA CONSTRUCTION  

CODE SECTION 119 















 

 

TAB 4: 2018 VIRGINIA MAINTENANCE 

CODE SECTOIN 107 















 

 

 

TAB 5: RELATED SECTIONS OF THE CODE OF VIRGINIA 

a) §36-105 – Enforcement of the Code; appeals from 

decisions of local department; inspection of buildings; 

inspection warrants; inspection of elevators; issuance of 

permits 

b) §2.2-3100 – State and Local Government Conflict of 

Interests Act 
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ADJOURNMENT 

 

Mr. Gornowich moved, seconded by Ms. Aders to adjourn the meeting. 

 

VOTE:   Yes – Aders, Gornowich, Cline, Stankiewicz 

 No – N/A 

 Absent – Gillespie 

 Abstain – N/A  VOICE VOTE 

 

The meeting was adjourned at 8:43 p.m. 

 

 

 

 

     Approved by the Local Board of Building Code Appeals 

     Date:        

 



 

 

 

LBBCA MEMBER TOWN EMAILS 



FRONT ROYAL LOCAL BOARD OF BUILDING CODE APPEALS (LBBCA) 

 

 

 

George E. Cline, Jr. 

gcline@frontroyalva.com  

 

 

Gary Gillespie  

gillespie@frontroyalva.com  

 

 

Charles Gornowich 

cgornowich@frontroyalva.com  

 

 

Christopher Stankiewicz 

fstankiewicz@frontroyalva.com  

 

mailto:gcline@frontroyalva.com
mailto:gillespie@frontroyalva.com
mailto:cgornowich@frontroyalva.com
mailto:fstankiewicz@frontroyalva.com


 

 

LBBCA BY-LAWS 



Town of Front Royal Local Building Code Appeals Board

Bylaws
Article 1 : Officers
1.1 The local board of building code appeals shall organize and annually

elect a chairman and a vice-chairman in the month of February.

1.2 The Town's Planning and Zoning Department will provide a member from
its staff to serve the Board as its recording secretary.

1.3 The chairman shall preside at the meeting and hearings, shall decide
points of order or procedure, and shall appoint any committees that are
found to be necessary.

1.4 The vice-chairman shall assume the duties of the chairman in the
chairman's absence, disability, or disqualification.

1.5 The secretary shall handle correspondence subject to these rules at the
direction of the Board; shall send out notices required by these rules; shall
keep the minutes of the Board's proceedings; and shall keep a file on
each appeal that comes before the Board.

Article 2. Meetings:

2.1 Regular meetings of the Board for hearings of appeals shall be held on the
first Thursday of each month at 6:00 p.m., except as may be canceled by
a majority of the Board if no appeals are pending, in which instance no
meeting shall be held.

2.2 Special meetings may be called by the chairman, provided at least five
(5) days written notice of such meeting is given each member.

2.3 A majority of the full membership of the Board shall constitute a quorum.

2.4 Business conducted at meetings of the Board shall follow Robert's Rules of
Order in all matters in which they are applicable.

2.5 The Board may adjourn a meeting if all applications or appeals cannot be
disposed of on the meeting day, and no further notice shall be necessary
for a continuation of such meeting.



Article 3. Procedure for Hearing Appeals:
3.1 Appeals to the Board shall be filed with the Property Maintenance Official

on a form provided by the Town's Planning and Zoning Department.

3.2 The Property Maintenance Official shall transmit the appeal to the
secretary of the Board along with all papers constituting the record of
action upon which the appeal is based.

3.3 The applicant shall provide the secretary with all information requested on
the form provided by the Board, and with any such additional information
and data as may be required by the Board to advise the Board fully with
the reference to the application for appeal.

3.4 Applications for appeal must be on the proper form.

3.5 Failure by the applicant to furnish all required information to the Board
may be grounds for the Board to dismiss the appeal.

3.6 An application for appeal filed accordingly to the above shall be
assigned an appeal number within five (5) days.

3.7 Applications for appeal will be heard in the order in which they are
received.

3.8 The secretary of the Board shall schedule the appeal, notify all interested
parties of the hearing and give notice including the time, date and place
of the meeting to anyone requesting such info action.

3.9 The applicant may appear in his own behalf at the hearing or may be
represented by counsel or an agent.

3.10 Both the applicant and the Property Maintenance Official may speak and
present evidence to the appeal and any person whose interests are
affected may speak and present evidence for or against the issue.
Speakers will be limited to a thirty (30) minute time frame.

3.11 The applicant shall be given opportunity for a final rebuttal, not to
exceed fifteen (15) minutes.

3.12 The final decision on any appeal to the Board shall be in the form of a
resolution approved by a majority of the Board members present and
voting.

3.13 The Board shall notify the interested parties and the code official of the
decision within seven (7) days after signing of the resolution by the



chairman, and in any event, within fourteen (14) days after the meeting in
which the application for appeal was filed.

Article 4. Records:
4.1 A complete file on each appeal shall be kept by the secretary as part of

the records of the local Board.

4.2 All records of the Board shall be public records.

Approved by Town Council 2/27/2023

`



 

 

 

REVIEW OF CODE UPDATE CHANGES 
















