
TOWN COUNCIL REGULAR WORK SESSION 
                                     Monday, May 6, 2024 @ 7:00PM 
                                     Town Hall Conference Room 

                            View meeting online LIVE at https://www.frontroyalva.com/673/Town-Hall-Live 

 

 
7:00pm    1. Roll Call 
 
                  2. Items Slated for Public Hearing on Tuesday, May 28th – Lauren Kopishke 
                  A. Special Use Permit for Short-Term Rental at 1400 Old Winchester Pike for Karen Reynoso 
                     B. Special Use Permit for Short-Term Rental at 331 Kerfoot Avenue for Chris King-Archer 
                     C. Special Use Permit for Ground Floor Dwelling at 519 Short Street for Short Street Properties LLC 
                     D. Special Use Permit for Ground Floor Dwelling at 514 S. Royal Avenue for Edwin Wright 
                     E. Special Use Permit for Ground Floor Dwelling at 512 S. Royal Avenue for Edwin Wright 
                     F. Special Use Permit to Convert Motel into a 39-unit Apartment Building at 10 Commerce Avenue for 

CCC Enterprises LLC of VA 
                     G. Special Exception to Reduce Parking at 10 S. Commerce Avenue for CCC Enterprises LLC of VA 

                 
8:00pm    3. New Business and/or Consent Agenda Items for Tuesday, May28th 

   A. Request for a Sidewalk Waiver on 16th Street for Aaron Hike – Lauren Kopishke 
 

                  4. Closed Meeting 
 
                  5. Adjourn 
 

https://www.frontroyalva.com/673/Town-Hall-Live


COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: May 6, 2024             Item#    02A 

 
                                                    

  
 
 
Summary:  A Special Use Permit application has been submitted for a Short-Term Rental located at 1400 Old 
Winchester Pike.  The applicant intends to rent the house as a whole with three (3) bedrooms and no more than six 
(6) occupants at a time. Staff conducted an inspection on March 27, 2024, and found it to be in full compliance with 
the code. Off-street parking is available and sufficient for this expansion of use. 

 
 
 
     

Budget/Funding: N/A 
 
 
      
  
Staff Recommendation:  Staff recommends approval without any additional conditions. 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                                      

Agenda Item:  Special Use Permit for Short-Term Rental at 1400 Old Winchester Pike for Karen  Reynoso











































COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: May 6, 2024             Item#    02B 

 
                                                    

Agenda Item: Special Use Permit for Short-Term Rental at 331 Kerfoot Avenue for Chris King-Archer 
 
 
Summary:  A Special Use Permit application has been submitted requesting a Short-Term Rental located at 331 
Kerfoot Avenue.  The applicant intends to rent the whole house, which includes four (4) bedrooms with no 
more than eight (8) occupants at a time.   
 
The property does not have adequate off-street parking. 
 
The Planning Commission held a Public Hearing April 17, 2024, and recommended approval with conditions. 
 
     
Budget/Funding: N/A 
 
 
      
  
Staff Recommendation:  Staff recommends approval with the following conditions. 

1. The applicant must provide off-street parking to accommodate 4 spaces to be inspected by staff prior to 

issuance of the SUP.  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                                      





 
TOWN OF FRONT ROYAL 

DEPARTMENT OF PLANNING & ZONING 
 

Planning Commission Regular Meeting 
April 17, 2024 

 

APPLICATION SUMMARY:  

 
GENERAL INFORMATION:                                           

Site Addresses 331 Kerfoot Avenue 
Owner(s) Christopher & Jessica King-Archer 
Zoning District R-1, Residential District 
Historic District No 
Tax Identification Tax Map #20A6-7-9-1 & 2 
Request The Applicant is requesting to rent four (4) bedrooms and no 

more than eight (8) occupants at a time. 

 
View of Front Left  Elevation – 331 Kerfoot Avenue  

 

 
 
 

APPLICATION #:     
2400201 

 

APPLICANT:    
Chris King-Archer 

 

   
     

      
  

 

           
             
        

        

A  Special  Use  Permit  application  has  been  submitted  requesting  a  Short-Term  Rental
located  at  331  Kerfoot  Avenue.  The  applicant  intends  to  rent  the  whole  house,  which
includes  four  (4)  bedrooms  with  no  more  than  eight  (8)  occupants  at  a  time.  Staff
conducted  an  inspection  on  April  15,  2024  and  found  it  to  not  have  adequate  off-
street  parking.























































COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: May 6, 2024             Item#    02C 

 
                                                    

   
 
 
Summary:  Short Street Properties LLC – A request for a Special Use Permit to allow a ground floor dwelling 
unit at 519 Short Street, identified by tax map 20A8-19-6-9 & 10. The property is zoned C-1, Community 
Business District. 
 
The Planning Commission held a Public Hearing April 17, 2024, and recommended approval. 
 
     
Budget/Funding: N/A 
 
 
      
  
Staff Recommendation:  Staff recommends approval with the following conditions. 

1. The applicant must obtain all necessary zoning and building permits for the alteration/repair of the 

structure. 

2. The applicant must establish the use pursuant to obtaining an occupancy permit with Warren County.  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                                      

Agenda  Item:  Special Use Permit  for Ground Floor Dwelling at 519 Short Street for Short Street  Properties























COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: May 6, 2024             Item#    02D 

 
                                                    

  
 
 
Summary: Edwin S. Wright – A request for a Special Use Permit to allow a ground floor dwelling unit at 514 S. 
Royal Avenue, identified by tax map 20A7-9-B-11A, 12 & 13. The property is zoned C-1, Community Business 
District and is located within the Entrance Corridor. 
 
 
 
     
Budget/Funding: N/A 
 
 
      
  
Staff Recommendation:  Staff recommends approval with the following condition: 

1.The applicant must provide adequate off-street parking per 148-870 Parking and Loading Areas. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                                      

Agenda  Item:  Special Use Permit  for Ground Floor Dwelling at  514 S. Royal Avenue for Edwin  Wright

























COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: May 6, 2024             Item#    02E 

 
                                                    

   
 
 
Summary: Edwin S. Wright – A request for a Special Use Permit to allow a ground floor dwelling unit at 512 S. 
Royal Avenue, identified by tax map 20A7-9-B-9, 10 & 11. The property is zoned C-1, Community Business 
District and is located within the Entrance Corridor. 
 
 
 
     
Budget/Funding: N/A 
 
 
      
  
Staff Recommendation:  Staff recommends approval with the following conditions: 

1. The applicant must obtain all necessary zoning and building permits for the alteration/repair of the 

structure. 

2. The applicant must establish the use pursuant to obtaining an occupancy permit with Warren County.  

3. The applicant must provide adequate off-street parking to be inspected by staff prior to issuance of SUP. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                                      

Agenda  Item:  Special Use Permit  for Ground Floor Dwelling at  512  S. Royal Avenue for Edwin Wright























COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: May 6, 2024             Item#    02F 

 
                                                    

 
 

 
   

 
 

 

   
     

    

39 Units (minimum unit size 600 SF) 

Proposed Apartment Interior 

 
 Proposed laundry facility 

 
     
Budget/Funding: N/A 
  
Staff Recommendation:  Staff recommends approval. The conversion of this hotel into an apartment house is 
supported by the Comprehensive Plan and could serve as a catalyst for other redevelopment projects in the 
downtown area.  Planning Commission recommended approval with the following condition:  

1. The applicant must provide adequate off-street parking per 148-870 Parking and Loading Areas.                                                    

Agenda  Item:  Special  Use  Permit  to  Covert  Motel  into  39-unit  Apartment  Building  at  10  Commerce  Avenue
for CCC Enterprises LLC of VA

Summary:  CCC Enterprises LLC of VA  –  A request for a Special Use Permit to convert a three (3) story motel
into a 39-unit apartment building located at 10 S. Commerce Avenue, identified by Tax Map 20A8-22-6. The
property is zoned C-1, Community Business District.  The Planning  Commission held a Public Hearing April 17,
2024 and recommended approval.
The proposed unit breakdown is as follows:

24  One bedroom
3  One bedroom with den
12  Two bedroom















































COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: May 6, 2024             Item#    02G 

 
                                                    

   
 
 
Summary: CCC Enterprises LLC of VA – A request for a Special Exception application for property located at 10 
S. Commerce Avenue, identified by Tax Map 20A8-22-6 to reduce the required parking space size from 10’ x 
20’ to 9’ x 18’, and a reduction of the required parking area setback of thirty feet (30’) from the property lines. 
The property is zoned C-1, Community Business District. 
 
 
The Planning Commission held a Public Hearing April 17, 2024, and recommended approval. 
 
     
Budget/Funding: N/A 
 
 
      
  
Staff Recommendation:  Staff recommends approval. The reduction in the parking setbacks and space size will 
permit the applicant to use the existing parking lot with minimal reconstruction. There is sufficient space to 
accommodate 2 vehicles per unit. The applicant is seeking relief from the setback and size requirements, not 
requesting a reduction in the number of spaces.  

 
 
 
 
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                                      

Agenda  Item:  Special  Exception to Reduce Parking at 10 S. Commerce Avenue  for  CCC Enterprises LLC of VA
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Work Session Agenda Statement                                    
                                                                             Item #                    
Meeting Date: May 6, 2024 
 

       

Agenda Item: Waiver Request for 831 W 16th Street 
 
 

Summary:  The Applicant owns two (2) Lots on W 16th Street which were created via a Boundary Lot 
Adjustment Plat and approved by the Town on October 25, 2023. The House Location Plan to 
construct a single family home at 831 W 16th Street was approved by the Town on February 1,  2024. 
The Applicant has requested that Town Council waive the sidewalk requirements for this new home.  
The request is in the form of an email from the Applicant which is attached. 
 

1. Sidewalks are required along the frontage of the Applicant’s Lots per Town Code 148-850.D, 
whereas “For subdivisions involving the creation of an additional lot and for all new 
development projects, sidewalk sections shall be required along the frontage of all existing 
public streets. This requirement may be waived on vote of the Town Council in residential 
areas under the following conditions: where the character of the area is relatively low-
density, after consideration of the traffic impact created by the subdivision and the total lots 
on a given street, drainage considerations and other environmental design parameters.” 

 
As explained in the Applicant’s email, the primary reason that a waiver is being sought is because of 
the lack of sidewalks along W 16th Street.  
 
The following supporting documents are attached with this cover sheet: 

• Vicinity Map (Attachment 1) 

• Applicant’s E-Mail of Request (Attachment 2) 

• Recorded Boundary Line Adjustment Plat Attachment 3) 

• Proposed House Location Plan for 831 W 16th Street (Attachment 4) 

• Foundation Location Survey (Attachment 5) 
    
  

Budget/Funding: No direct impact.  May have an impact in future budgets. 
 
 
  

Staff Recommendation: Sidewalks are not necessary for the purpose of stormwater management 
for this particular development.  However, if Town Council choses to waive the sidewalk 
requirement, the Town may incur additional costs if sidewalks are added to W 16th Steet in the 
future.   
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Tina Presley

From: Connie Potter
Sent: Monday, March 25, 2024 2:25 PM
To: Joe Waltz
Cc: Hillary Wilfong; Tina Presley
Subject: FW: Sidewalk Waiver
Attachments: Sidewalk waiver.pdf

Please see below for a sidewalk waiver for property located at 831 W. 16th Street. New SFD. Aerial map attached. 
 
Thank you, 
Connie 
 
From: Lauren Kopishke <lkopishke@frontroyalva.com>  
Sent: Monday, March 25, 2024 2:06 PM 
To: Connie Potter <cpotter@frontroyalva.com> 
Subject: FW: Sidewalk Waiver 
 
From: Aaron Hike <hikeconstruction@gmail.com>  
Sent: Wednesday, January 31, 2024 4:50 PM 
To: Lauren Kopishke <lkopishke@frontroyalva.com> 
Subject: Sidewalk Waiver 
 
Hi Lauren, I would like to request a sidewalk waiver for the property located to the west of 827 W 16th st. 
There are no sidewalks in the area with the closest sidewalk being over a 1000' away at the social 
services building. 
 
I also plan on utilizing the existing entrance that already has a cut-out in the curb and gutter. 
 
Thank you for your consideration, 
 
 
--  
Aaron Hike 
President 
 
Hike Construction Inc. 
 
417 N Royal Ave 
PO Box 2161 
Front Royal, VA 22630 
540-683-1923 













CLOSED MEETING 
AGENDA STATEMENT 

 
 

 
Moved  ____________________ Seconded ____________________ 
 
VM Sealock _________ Ingram _________ Morris  _________ Rappaport _________ DeDomenico-Payne  _________ Wood _________ 
 

  
                             Meeting Date: May 6, 2024              Item# 04    

 
                                                    

MOTION ON TO GO INTO CLOSED MEETING  
[to be approved by affirmative recorded vote, with motion set forth in detail in the minutes] 
 
I move that Town Council convene a closed meeting, pursuant to Sections 2.2-3711 and 2.2-3712 of the Code of 
Virginia, for the following purpose: 
 
1) pursuant to §2.2-3711(A)(1) of the Code of Virginia, for the discussion, consideration, assignment, appointment, 
promotion, performance, demotion, salaries, disciplining or resignation of specific public officers, appointees, or 
employees of any public body, more specifically the Planning Commission; and, 
 
2) pursuant to Section 2.2-3711(A)(8) of the Code of Virginia, for consultation with legal counsel employed or 
retained by a public body regarding specific legal matters requiring the provision of legal advice by such counsel, 
more specifically, contracting for solid waste disposal. 
 
 
 
 
Motion to Certify Closed Meeting at its Conclusion  
[At the conclusion of the Closed Meeting, immediately re-convene in open meeting and take a roll call vote on the following:] 

 
I move that Council certify that to the best of each member's knowledge, as recognized by each Council member’s 
affirmative vote, that only such public business matters lawfully exempted from Open Meeting requirements under 
the Virginia Freedom of Information Act as were identified in the motion by which the Closed Meeting was 
convened were heard, discussed or considered in the Closed Meeting by Council, and that the vote of each 
individual member of  Council be taken by roll call and recorded and included in the minutes of the meeting of 
Town Council.                                             

 
 
 
 
 
 
 
 
 
 
 

 

                                                      


