
TOWN COUNCIL REGULAR WORK SESSION 
                                     Monday, June 10, 2024 @ 7:00PM 
                                     Town Hall Conference Room 

                            View meeting online LIVE at https://www.frontroyalva.com/673/Town-Hall-Live 

 

 
7:00pm    1. Roll Call 
 
                  2. Presentation by Lisa Schwartz of the Beautification Committee of Front Royal (No Coversheet)             
  
                  3. New Business  
                  A. Request to Vacate a Portion of an Alley Behind 125 W. 8th Street - Mike McCool – Joe Waltz 

   B. Blanket Resolution for Project Funding Commitment/Projects Under Agreement with VDOT– S Scheulen 

 
8:00pm    4. Old Business  

   A. Local Board of Building Code Appeals (LBBCA) Membership – Lauren Kopishke 
 
                  5. Closed Meeting  
 
                  6. Adjourn 
 

https://www.frontroyalva.com/673/Town-Hall-Live


COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: June 10, 2024                         Item# 03A   

 
                                                    

Agenda Item:       Request to Vacate a Portion of an Alley Behind 125 W. 8th Street - Mike McCool 
 
 
Summary:   The applicant is requesting to vacate a portion (2,000 SF) of the alley behind 125 W. 8th Street to be 

used as an additional buffer from the construction of the five (5) townhouses. If approved, the 
applicant will move forward with a lot consolidation.  

 
 Several of the parcels adjoining the Town’s undeveloped alley are being redeveloped with 

Townhomes. The Townhouse construction project is by-right, no legislative approvals are required. 
The applicant would like the opportunity to purchase the land behind their property to have an 
additional buffer from neighboring development.  

     
 
 
Budget/Funding: N/A 
 
       
 
 
 
  

Staff Recommendation:  

1. Staff recommends moving forward with notification of adjoining property owners and a 
public hearing.   

2. Staff also recommends that the entire alley be vacated to eliminate any access issues.  

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                                      



























                                                       

 

Regular Work Session Agenda Statement                                    
                                                                             Item # 03B                                                                              
Meeting Date: June 10, 2024 

 
       
Agenda Item: Blanket Resolution for Project Funding Commitment and Projects Under Agreement with VDOT 

   
 
 
 
Summary:  A “blanket resolution” is now the preferred method for localities commitment to the funding needed 
and it names a signatory authority for project agreements. The resolution is required for submittal of project 
applications into the VDOT Smart Portal. 
 
 
     
Budget/Funding: Should a project be funded; the amount of funding is confirmed with an agreement. 
 
 
       
 
 
  
Staff Recommendation: Staff requests passing the resolution for project application of Happy Creek Road 
Phase II using VDOT’s SMART SCALE Program at the June 24th meeting. 

 

                                                      
 



RESOLUTION
  OF  THE

  COUNCIL  OF  THE  TOWN  OF  FRONT  ROYAL,  VIRGINIA
FOR  BLANKET  PROJECT  FUNDING  COMMITMENT  AND

PROJECTS  UNDER  AGREEMENT  WITH  THE  VIRGINIA  DEPARTMENT  OF 
TRANSPORTATION

Recitals

  A.  The  Town  of  Front  Royal  administers  transportation  projects  under  agreement  with 

the  Virginia  Department  of  Transportation;

  B.  The  Town  of  Front  Royal  desires  to  provide  clear  commitment  for  funding  these 

transportation  projects  and  clean  signature  authority  for  signing  the  Project  Administration

agreements.

  NOW,  THEREFORE,  BE  IT  RESOLVED  by  the  Council  of  the  Town  of  Front  Royal,

Virginia  that:

1.  the  Town  of  Front  Royal  hereby  commits  to  fund  its  local  share  of  preliminary

  engineering,  right-of-way  and  construction  (as  applicable)  of  the  project(s)  under

  agreement  with  the  Virginia  Department  of  Transportation  in  accordance  with  the

project  financial  document(s).

2. the  Town  Manager  or  Acting/Interim  Town  Manager  is  authorized  to  execute  all 

agreements  and/or  addendums  for  any  approved  projects  with  the  Virginia

Department  of  Transportation.

Adopted  this  day  of  ,  2024.

Lori  A.  Cockrell,  Mayor

Attest:
Tina  L.  Presley,  Clerk  of  Council

DRAFT



______________________________________________________________________________ 
 
This Resolution was approved at the Regular Meeting of the Town of Front Royal, Virginia Town 
Council conducted on __________________________, 2024 upon the following recorded vote: 
 

R. Wayne Sealock            __Yes __No          H. Bruce Rappaport                      __Yes __No            

Joshua L. Ingram              __Yes __No          Melissa DeDomenico-Payne       __Yes __No              

Amber F. Morris              __Yes __No           Glenn A. Wood                             __Yes __No   

 
********************************************************************* 
Approved as to Form and Legality: 
 
 
________________________________ 
George M. Sonnett, Jr., Town Attorney                Dated:  __________________________ 
 



COUNCIL REGULAR WORK SESSION 
AGENDA STATEMENT 

  
                             Meeting Date: June 10, 2024                            

 
                                                    

Agenda Item:     
 
 
Summary:  Council established the Local Building Code Board of Appeals in January 2023. Per Code, the Board 
is required to provide a means for an aggrieved party to appeal the determination of the Town’s Property 
Maintenance Official. The start the appeals process, an application must be submitted to the Boards’ Clerk.  
 
Currently the LBBCA is short two members. Pursuant to VPMC Section 107.2 the LBBCA must have a minimum 
of five (5) members; therefore, the Town of Front Royal currently does not have a LBBCA.  
 
 

 
       

 

 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                                      

Item#  04A

Local Board of Building Code Appeals Membership

Budget/Funding:

Staff Recommendation:

Town Council must appoint additional members so that staff may issue Property Maintenance citations, or 
the Town Manager must quickly enter into an agreement with another locality to hear your case.

Staff also requests the appointment of two alternates in case of an absence.



From:                                                       Lauren Kopishke
Sent:                                                         Tuesday, May 14, 2024 6:19 AM
To:                                                            Tina Presley
Subject:                                                   Fwd: LBBCA Membership
 

 
 
Sent via the Samsung Galaxy A14 5G, an AT&T 5G smartphone
Get Outlook for Android

From: Luter, Travis (DHCD) <travis.luter@dhcd.virginia.gov>
Sent: Monday, May 13, 2024 2:57:58 PM
To: Lauren Kopishke <lkopishke@frontroyalva.com>
Subject: RE: LBBCA Membership
 
Good a�ernoon Lauren.
 
Pursuant to VPMC Sec�on 107.2 the LBBCA must have a minimum of five (5) members; therefore,
the Town of Front Royal currently does not have a LBBCA because you only have four members.  If
you have a need for a hearing, your Town Council must quickly appoint a fi�h member, or the
Town Manager must quickly enter into an agreement with another locality to hear your case. All
�me frames in the code to hear the case remain in place so you all must act quickly.        
 
I will follow up with a phone call shortly.
 
W. Travis Luter, Sr., CBO
Secretary to the State Building Code Technical Review Board
Code and Regula�on Specialist
Virginia Department of Housing and Community Development (DHCD)
804-371-7163
travis.luter@dhcd.virginia.gov
 
 

From: Lauren Kopishke <lkopishke@frontroyalva.com> 
 Sent: Monday, May 13, 2024 2:33 PM

 To: Luter, Travis (DHCD) <travis.luter@dhcd.virginia.gov>
 

mailto:lkopishke@frontroyalva.com
mailto:lkopishke@frontroyalva.com
mailto:tpresley@frontroyalva.com
mailto:tpresley@frontroyalva.com
https://aka.ms/AAb9ysg
mailto:travis.luter@dhcd.virginia.gov


Cc: Connie Po�er <cpo�er@frontroyalva.com>
Subject: LBBCA Membership
 
Good A�ernoon Travis,
I was hoping you could provide me with some clarifica�on. Can the LBBCA meet as long as there is
a quarum? We have 4 people on the Board currently, with no alternates.
 

Lauren E. Kopishke
Director of Planning & Zoning
Zoning Administrator
Town of Front Royal
Dept. of Planning and Zoning
102 E Main St | PO Box 1560
Front Royal, VA 22630
T./540-635-4236

 
 



Town of Front Royal Local Building Code Appeals Board

Bylaws
Article 1 : Officers
1.1 The local board of building code appeals shall organize and annually

elect a chairman and a vice-chairman in the month of February.

1.2 The Town's Planning and Zoning Department will provide a member from
its staff to serve the Board as its recording secretary.

1.3 The chairman shall preside at the meeting and hearings, shall decide
points of order or procedure, and shall appoint any committees that are
found to be necessary.

1.4 The vice-chairman shall assume the duties of the chairman in the
chairman's absence, disability, or disqualification.

1.5 The secretary shall handle correspondence subject to these rules at the
direction of the Board; shall send out notices required by these rules; shall
keep the minutes of the Board's proceedings; and shall keep a file on
each appeal that comes before the Board.

Article 2. Meetings:

2.1 Regular meetings of the Board for hearings of appeals shall be held on the
first Thursday of each month at 6:00 p.m., except as may be canceled by
a majority of the Board if no appeals are pending, in which instance no
meeting shall be held.

2.2 Special meetings may be called by the chairman, provided at least five
(5) days written notice of such meeting is given each member.

2.3 A majority of the full membership of the Board shall constitute a quorum.

2.4 Business conducted at meetings of the Board shall follow Robert's Rules of
Order in all matters in which they are applicable.

2.5 The Board may adjourn a meeting if all applications or appeals cannot be
disposed of on the meeting day, and no further notice shall be necessary
for a continuation of such meeting.

COPY



Article 3. Procedure for Hearing Appeals:
3.1 Appeals to the Board shall be filed with the Property Maintenance Official

on a form provided by the Town's Planning and Zoning Department.

3.2 The Property Maintenance Official shall transmit the appeal to the
secretary of the Board along with all papers constituting the record of
action upon which the appeal is based.

3.3 The applicant shall provide the secretary with all information requested on
the form provided by the Board, and with any such additional information
and data as may be required by the Board to advise the Board fully with
the reference to the application for appeal.

3.4 Applications for appeal must be on the proper form.

3.5 Failure by the applicant to furnish all required information to the Board
may be grounds for the Board to dismiss the appeal.

3.6 An application for appeal filed accordingly to the above shall be
assigned an appeal number within five (5) days.

3.7 Applications for appeal will be heard in the order in which they are
received.

3.8 The secretary of the Board shall schedule the appeal, notify all interested
parties of the hearing and give notice including the time, date and place
of the meeting to anyone requesting such info action.

3.9 The applicant may appear in his own behalf at the hearing or may be
represented by counsel or an agent.

3.10 Both the applicant and the Property Maintenance Official may speak and
present evidence to the appeal and any person whose interests are
affected may speak and present evidence for or against the issue.
Speakers will be limited to a thirty (30) minute time frame.

3.11 The applicant shall be given opportunity for a final rebuttal, not to
exceed fifteen (15) minutes.

3.12 The final decision on any appeal to the Board shall be in the form of a
resolution approved by a majority of the Board members present and
voting.

3.13 The Board shall notify the interested parties and the code official of the
decision within seven (7) days after signing of the resolution by the

COPY



chairman, and in any event, within fourteen (14) days after the meeting in
which the application for appeal was filed.

Article 4. Records:
4.1 A complete file on each appeal shall be kept by the secretary as part of

the records of the local Board.

4.2 All records of the Board shall be public records.

Approved by Town Council 2/27/2023

`

COPY



EXERPT FROM TOWN CODE 

9-100  BUILDING CODE 
 
E. As specified under Subsection B, Town Council shall appoint five (5) members to a Board of 
Appeals upon adoption of a Town Building Department.  The membership of the Board shall be 
established in compliance with the following requirements, unless more stringent requirements are 
required by the Building Code. 

 
1. All members of the Board of Appeals shall live within Warren County, Virginia, and at 

least three (3) members shall reside within the Town.  
 

2. Town Council may appoint two (2) alternate members who shall be called by the board 
chair to hear appeals during the absence or disqualification of a member. Alternate 
members shall possess the qualifications required for board membership. 

 
3. At least three (3) members shall have no less than five (5) years knowledge and experience 

in the construction industry.  Members that do not have knowledge and experience in the 
construction industry shall have an equivalent experience in the real estate, law, 
architecture, or engineering professions. 

 
4. No employee or official of the Town may serve as a Board Member. 

 
5. Compensation, meeting dates, voting procedures, officers, term limits and other procedures 

of the Board of Appeals shall be established in by-laws that are approved by Town Council. 
 

6.  The Board of Appeals shall be used as the appeals board for the Virginia Maintenance 
Code. 

 
7. The Board of Appeals shall be reviewed by the Virginia Department of Housing and 

Community Development 
 
 



9-200  ADOPTION OF MAINTENANCE CODE 
 
A. The Town shall appoint a Board of Appeals to consider all appeals that may arise from the 

provisions of this Article.  Such Board of Appeals shall be established under the criteria found 
within Chapter 9, Section 100, Subsection E.  Alternatively, the Town may elect to use the 
Board of Appeals used by another county or municipality, or with some other agency, provided 
that an agreement is entered into with the appropriate local government board, or an approved 
state agency. 

 



                                                   CLOSED MEETING 
AGENDA STATEMENT 

 
 

 
Moved  ____________________ Seconded ____________________ 
 
VM Sealock _________ Ingram _________ Morris  _________ Rappaport _________ DeDomenico-Payne  _________ Wood _________ 
 

  
                             Meeting Date: June 10, 2024               Item# 05    

 
                                                    

MOTION ON TO GO INTO CLOSED MEETING  
[to be approved by affirmative recorded vote, with motion set forth in detail in the minutes] 
 
I move that Town Council convene a closed meeting, pursuant to Sections 2.2-3711 and 2.2-3712 of the Code of 
Virginia, for the following purposes and that Council consider taking action on these matters in open session: 
 
1) pursuant to Section 2.2-3711(A)(8) of the Code of Virginia, for consultation with legal counsel employed or 
retained by a public body regarding specific legal matters requiring the provision of legal advice by such counsel, 
more specifically, a) an offer to purchase a conditionally vacated portion of 7th Street (3,390 square feet) located at 
its intersection with Kibler Street and b) a request from HEPTAD, LLC.  
 

 
Motion to Certify Closed Meeting at its Conclusion  
[At the conclusion of the Closed Meeting, immediately re-convene in open meeting and take a roll call vote on the following:] 

 
I move that Council certify that to the best of each member's knowledge, as recognized by each Council member’s 
affirmative vote, that only such public business matters lawfully exempted from Open Meeting requirements under 
the Virginia Freedom of Information Act as were identified in the motion by which the Closed Meeting was 
convened were heard, discussed or considered in the Closed Meeting by Council, and that the vote of each 
individual member of  Council be taken by roll call and recorded and included in the minutes of the meeting of 
Town Council.                                             
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