
TOWN COUNCIL WORK SESSION 
Monday, December 11, 2017 @ 6:00pm

Warren County Government Center 

1. CLOSED MEETING – 1) Disposition of Public Held Property, 2) Discussion of Town Employee
Compensation Study, and 3) Potential Public-Private Partnership

Motions to Go Into Closed Meeting 

I move that Council convene and go into Closed Meeting for the following purposes: 1) the 
disposition of publicly held real property, specifically, the sale or vacation of Town right of way 
to the applicant, George E. Sloane, Sr., to that portion of the unimproved alley that runs directly 
behind his house, pursuant to Section 2.2- 3711. A.3., where discussion in an open meeting would 
adversely affect the bargaining position or negotiating strategy of the public body. This portion 
of the unimproved alley is 20 feet wide and 100 feet in length. The applicant's property is 
located at 35 E. 17th Street (TM#20A3 369, lots 7 and 8).   It is at the corner of E. 17th 
Street and Belmont Avenue; and 2) with respect to discussion and potential implementation of 
the results of a Town employee compensation study with respect to specific Town employees: (a) 
Discussion and consideration of the assignment, appointment, promotion, or performance of 
specific appointees or employees of the Town, pursuant to Section 2.2-3711.A.1 of the Code of 
Virginia and (b) Discussion or consideration of the investment of public funds where competition 
or bargaining is involved, where, if made public initially, the financial interest of the governmental 
unit would be adversely affected, pursuant to Section 2.2-3711. A. 6. of the Code of Virginia. 3) 
Discussion and consideration of a potential public-private partnership under the provisions of The 
Public-Private Education Facilities and Infrastructure Act of 2002, related to potential 
development at or near the intersection of Shenandoah Avenue and the new bridge at the south 
end of the South Fork of the Shenandoah River, under the following specific provisions of the 
Freedom of Information Act: (a) Discussion or consideration of the investment of public funds 
where competition or bargaining is involved, where, if made public initially, the financial interest 
of the governmental unit would be adversely affected, pursuant to Section 2.2-3711. A. 6. of the 
Code of Virginia; and (b) Consultation with legal counsel employed or retained by a public body 
regarding specific legal matters requiring the provision of legal advice by such counsel, pursuant 
to Section 2.2-3711. A. 7. of the Code of Virginia. 

Motion to Certify Closed Meeting at its Conclusion [At the conclusion of the Closed Meeting, 
immediately re-convene in open meeting and take a roll call vote on the following:] 

 I move that Council certify that to the best of each member's knowledge, as recognized by each 
Council member’s affirmative vote, that only such public business matters lawfully exempted from 
Open Meeting requirements under the Virginia Freedom of Information Act as were identified in 
the motion by which the Closed Meeting was convened were heard, discussed or considered in the 
Closed Meeting by Council, and that the vote of each individual member of  Council be taken by 
roll call and recorded and included in the minutes of the meeting of Town Council.  



 

REGULAR TOWN COUNCIL MEETING 
   Monday, December 11, 2017 @ 7:00pm 

Warren County Government Center 
 
 
1. Pledge of Allegiance 
2. Moment of Silence  
3. Roll Call 
4. Approval of the Regular Council Meeting minutes of November 27, 2017  
5. Receipt of Petitions and/or Correspondence from the Public 
6. Reports: 
 a. Report of special committees or Town officials and Town Manager  
 b. Requests and inquiries of Council members. 
 c. Report of the Mayor 
  * Presentation of Retirement Plaque to Cindy A. Hartman 
  * Introduction of Charlee Allman 
 d. Proposals for addition/deletion of items to the Agenda. 
 
7. CONSENT AGENDA ITEMS – (ROLL CALL VOTE REQUIRED)  
    A. COUNCIL APPROVAL – EnerGov Fee Collection MOA 
 B. COUNCIL APPROVAL – Resolution for VDOT Revenue Sharing Applications for FY18-19 
 C. COUNCIL APPROVAL – Bid for Redi-Mix Concrete for Calendar Year 2018 
 D. COUNCIL APPROVAL – Bid for Fuels and Oil for Calendar Year 2018 

E. COUNCIL APPROVAL – Purchase of Various Sized Water Meters for Inventory Stock 
F. COUNCIL APPROVAL – Award Contract for Construction Materials Testing Services for 

New Police Department 
 G. COUNCIL APPROVAL – Purchase of Police Vehicles 
 
8. COUNCIL APPROVAL – An Ordinance to vacate a Portion of an Alley Located Behind 208 W. 

Duck Street – Jerry Bell, Jr. (2nd Reading) 
 
9. COUNCIL APPROVAL – Ordinance Amendment to Chapter 138 “Solicitors, Peddlers, Itinerant 

Merchants” Pertaining to the Application Process (2nd Reading) 
 
10. COUNCIIL APPROVAL – Budget Amendment – Outstanding Purchase Orders (2nd Reading) 
 
11.COUNCIL APPOINTMENTS – Audit and Finance Committee 
 
12. COUNCIL APPOINTMENTS – Joint Tourism Advisory Committee  
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.   7(A) 
 
Meeting Date:  
 

 
          
 
Agenda Item: COUNCIL APPROVAL – EnerGov Fee Collection MOA 
 
 
Summary: In 2014, the Town and County individually signed agreements to purchase 

permitting and land management software known as EnerGov. The system went 
live in 2016. To receive full utilization of the software the integration of the 
Citizen Self Service (CSS) is needed including payment of fees online. Council is 
requested to approve a Memorandum of Agreement (MOA) between the Town 
of Front Royal and the County of Warren for EnerGov Fee Collection, as 
presented.  

 
Budget/Funding: N/A 
 
 
Attachments: MOA 
 
 
Meetings:  Work Session held December 4, 2017 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
 
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
 
 
 
Proposed Motion: I move that Council approve a Memorandum of Agreement (MOA) 

between the Town of Front Royal and the County of Warren for EnerGov 
Fee Collection, as presented.  

 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 
 

December 11, 2017 
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.   7(B) 
 
Meeting Date:  
 

 
          
 
Agenda Item: COUNCIL APPROVAL – Resolution for VDOT Revenue Sharing Applications 

for FY18-19 
 
 
Summary: Council is requested to approve a Resolution for FY18-19 Virginia Department 

of Transportation (VDOT) Revenue Sharing Applications for allocation of funds 
of up to $1,108,618.00 for the following: 

 
1) Reconstruction of Happy Creek Road from Ewell Street to end of Phase One 

- $945,320 
2) Fund Pavement Overlay from N. Royal Avenue to N. Shenandoah Avenue as 

determined by the annual VDOT inspection - $75,780 
3) Fund Pavement Overly of N. Shenandoah Avenue from W. 17th Street to W. 

14th Street due to completion of the South Fork Bridge - $87,518 
 
 
Budget/Funding:   N/A 
 
 
Attachments: Resolution and Email from Street Department Supervisor 
 
 
Meetings:  None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
Proposed Motion: I move that Council approve a Resolution for FY18-19 Virginia Department 

of Transportation (VDOT) Revenue Sharing Applications for allocation of 
funds of up to $1,108,618.00 for the following: 1) Reconstruction of Happy 
Creek Road from Ewell Street to end of Phase One - $945,320; 2) Fund 
Pavement Overlay from N. Royal Avenue to N. Shenandoah Avenue as 
determined by the annual VDOT inspection - $75,780; and, 3)Fund 
Pavement Overly of N. Shenandoah Avenue from W. 17th Street to W. 14th 
Street due to completion of the South Fork Bridge - $87,518 

 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 

December 11, 2017 



RESOLUTION  
FY18-19 VIGINIA DEPARTMENT OF TRANSPORTATION (VDOT)  

REVENUE SHARING APPLICATIONS 
 

 
WHEREAS, the Town of Front Royal Town Council desires to submit applications for allocation 
of funds of up to $1,108,618.00 through the Virginia Department of Transportation (VDOT) Fiscal 
Year 2018 – 2019 Revenue Sharing Program; and, 
 
WHEREAS, $945,320 of these funds are requested to fund the reconstruction of Happy Creek 
Road from Ewell Street to the end of Phase One (total cost = $1,890,640); and, 
 
WHEREAS, $75,780 of these funds are requested to fund pavement overlay from N. Royal 
Avenue to N. Shenandoah Avenue as determined by the annual VDOT inspection (total cost = 
$151,560); and, 
 
WHEREAS, $87,518 of these funds are requested to fund the pavement overlay of N. Shenandoah 
Avenue from W. 17th Street to W. 14th Street, due to the completion of the South Fork Bridge 
Project (total cost = $175,036); and, 
 
NOW, THEREFORE, BE IT RESOLVED THAT the Town of Front Royal Town Council 
hereby supports this application for an allocation of $1,108,618.00 through the Virginia 
Department of Transportation Revenue Sharing Program; and, 
 
BE IT FURTHER RESOLVED THAT the Town of Front Royal Town Council hereby grants 
authority for the Town Manager to execute project administration agreements for any approved 
revenue sharing projects. 
 

       APPROVED: 
 
 
      ___________________________________ 
      Hollis L. Tharpe, Mayor 
 
Attest: 
 
 
_________________________________ 
Jennifer E. Berry, CMC, Clerk of Council 
 
 
 
 
 
 
 



THIS RESOLUTION was approved at the Regular Meeting of the Town of Front Royal, Virginia, 
Town Council conducted on ______________________, 2017 upon the following recorded vote: 
 
 
William A. Sealock             Yes/No                       Gary L. Gillispie             Yes/No 
 
Eugene R. Tewalt                Yes/No                       Jacob L. Meza                Yes/No 
 
John P. Connolly                 Yes/No                       Christopher S. Morrison Yes/No       
 
 
********************************************************************* 
 
Approved as to Form and Legality: 
 
 
________________________________ 
Douglas W. Napier, Town Attorney                Dated:  __________________________ 
 
 
 
 
 
 



From: Steve Scheulen <sscheulen@frontroyalva.com> 
Date: November 30, 2017 at 10:02:30 AM EST 
To: Jennifer Berry <jberry@frontroyalva.com> 
Cc: Jimmy Hannigan <jhannigan@frontroyalva.com> 
Subject: Resolution info 

For FY 18-19 Revenue Sharing applications. 
Happy Creek Phase II should be included in the resolution even though we have submitted a 
commitment letter.  
This is for the reconstruction of Happy Creek Rd from Ewell St to the End of Phase One.  
VDOT Revenue Sharing Request is $945,320 with the Town matching $945,320. Total Project funding is 
$1,890,640. 
  
W.14th St has been determined by the annual VDOT inspection to need a pavement overlay from N. 
Royal Ave to N. Shenandoah Ave.  
VDOT Revenue Sharing Request is $75,780 with the Town matching $75,780. Total Project funding is 
$151,560. 
  
N. Shenandoah Ave will be a pavement overlay. Resulting from the completion of the South Fork Bridge 
the project will be from W.17th St to W.14th St.  
VDOT Revenue Sharing Request is $87,518 with the Town matching $87,518. Total Project funding is 
$175,036. 
  

Steve Scheulen, Street Dept.Supvr. 
Town of Front Royal 
800 Crosby Road Extended  
Public Works Dept. 
PO Box 1560 
Front Royal, VA 22630 
540-635-7819 
sscheulen@frontroyalva.com 

 

mailto:sscheulen@frontroyalva.com
mailto:jberry@frontroyalva.com
mailto:jhannigan@frontroyalva.com
mailto:sscheulen@frontroyalva.com
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.   7(C) 
 
Meeting Date:  
 

 
          
 
Agenda Item: COUNCIL APPROVAL – Bid for Redi-Mix Concrete for Calendar Year 2018 
 
 
Summary: Council is requested to approve a bid from Rockingham Redi-Mix at the attached 

quoted prices for various types of redi-mix concrete that may be ordered during 
Calendar Year 2018 in the Public Works Department. Note: This is not the curb and 
gutter concrete bid. 

 
 
Budget/Funding:   Funding will be from various Public Works Services FY18 budget line items 

depending on project that requires concrete: 4102-45407, 4102-47907, 4500-
45407, 4500-45477 

 
 
 
Attachments: Memo from Purchasing Agent and Quotation Tabulation  
 
 
Meetings:  None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
 
Proposed Motion: I move that Council approve a bid from Rockingham Redi-Mix at the 

attached quoted prices for various types of redi-mix concrete that may be 
ordered during Calendar Year 2018 in the Public Works Department. 

 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 

December 11, 2017 
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Town of Front Royal, Virginia         Page   1   
Council Agenda Statement            Item No.        7(D) 
 
Meeting Date:  
 

 
          
 
Agenda Item: COUNCIL APPROVAL – Bid for Fuels and Oils for Calendar Year 2018 

 
Summary: Council is requested to approve a bid from H.N. Funkhouser & Co. for gasoline, 

heating oil, diesel fuel and kerosene purchased during calendar year 2018 at fixed 
differential costs as shown in attached quotation AND a bid from Holtzman Oil 
Corporation, Inc. for motor oils and propane purchased during calendar year 
2018 at fixed differential costs as shown in attached quotation.  

 
  
Budget/Funding:     Funding allocated in each of the Town’s departments where vehicles are used for 

the daily workload. 
 
 
Attachments: Memorandum from the Purchasing Agent and Quotation Tabulation 
 
 
Meetings:  None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
Proposed Motion: I move that Council approve a bid from H.N. Funkhouser & Co. for 

gasoline, heating oil, diesel fuel and kerosene purchased during calendar 
year 2018 at fixed differential costs as shown in attached quotation AND a 
bid from Holtzman Oil Corporation, Inc. for motor oils and propane 
purchased during calendar year 2018 at fixed differential costs as shown in 
attached quotation. 

 
 
 
 
 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 

December 11, 2017 
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.   7(E) 
 
Meeting Date:  
 

 
          
 
Agenda Item: COUNCIL APPROVAL – Purchase of Various Sized Water Meters for 

Inventory Stock 
 
 
Summary: Council is requested to approve the purchase of various sized water meters for 

inventory stock from Core & Main at a cost of $114,225.00. Note: Core & Main is 
the only authorized Neptune Distributor for our area so this is a “sole source” purchase. 

 
 
Budget/Funding:   Funding in the amount of $40,000 carried forward from FY17 budget is available 

in Public Works Water Line Maintenance budget line item 9602-R47530 “Capital 
Inventory”. The balance of funding, $74,225.00 is available in the Public Works 
FY18 Water Line Maintenance budget line item 9602-47530 “Capital Inventory”. 

 
 
 
Attachments: Memo from Purchasing Agent; email from Core & Main and Town’s Public 

Services Manager; and Letter from Neptune Technology Group 
 
Meetings:  None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
 
Proposed Motion: I move that Council approve the purchase of various sized water meters for 

inventory stock from Core & Main at a cost of $114,225.00. 
 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 

December 11, 2017 
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Town of Front Royal, Virginia    Page      1 
Council Agenda Statement  Item No.   7(F) 

Meeting Date:  

Agenda Item: COUNCIL APPROVAL – Award Contract for Construction Materials Testing 
Services for New Police Department 

Summary: Council is requested to approve the award of a contract to ECS Mid-Atlantic, 
LLC through the Virginia Department of General Services, Department of 
Engineering and Buildings State Contract, for Construction Materials Testing 
Services in an amount not to exceed $78,000.  

Budget/Funding: New Market Tax Credit Program 

Attachments: Memorandum from the Purchasing Agent and ECS Proposal 

Meetings: None 

Staff 
Recommendation: Approval_______  Denial_______        

Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 

Proposed Motion: I move that Council approve the award of a contract to ECS Mid-Atlantic, 
LLC through the Virginia Department of General Services, Department of 
Engineering and Buildings State Contract, for Construction Materials 
Testing Services in an amount not to exceed $78,000. 

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance         Approved By: ___________________

*To be clear and concise, motions should be made in the positive

December 11, 2017
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Town of Front Royal, Virginia    Page      1 
Council Agenda Statement  Item No.   7(G) 

Meeting Date:  

Agenda Item: 

Summary: 

COUNCIL APPROVAL – Purchase of Police Vehicles 

Council is requested to approve the purchase of one (1) 2018 Ford Taurus 
($21,568.93) and two (2) 2018 Ford Interceptor utility vehicles ($65,803.92) 
through the Virginia State Contract for a total amount of $87,372.85 to replace 
existing police vehicles currently in the fleet as follows: 
One 2018 Ford Fleet Sedan replacing a 2008 Chevy Silverado with 148,000 miles 
Two (2) 2018 Ford Interceptor Utility Vehicles replacing 

- 2014 Dodge Charger with 94,000 miles
- 2014 Ford Interceptor Utility with 101,000 miles

Budget/Funding: Funding available in the FY18 Police Department budget line item 3102-47005 
“Motor Vehicles”.  

Attachments: Memorandum from the Purchasing Agent and Spreadsheet 

Meetings: None 

Staff 
Recommendation: Approval_______  Denial_______        

Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 

Proposed Motion: I move that Council approve the purchase of one (1) 2018 Ford Taurus 
($21,568.93) and two (2) 2018 Ford Interceptor utility vehicles ($65,803.92) 
through the Virginia State Contract for a total amount of $87,372.85 to 
replace existing police vehicles currently in the fleet. 

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance         Approved By: ___________________

*To be clear and concise, motions should be made in the positive

December 11, 2017
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   Page      1 
 Item No.      8 

Town of Front Royal, Virginia 
Council Agenda Statement 

Meeting Date: December 11, 2017 

Agenda Item: 

Summary: 

COUNCIL APPROVAL – Approve an Ordinance to Vacate a Portion of 
an Alley – 208 W. Duck St – Jerry Bell, Jr. (2nd Reading) 

Council is requested to adopt on its second and final reading of an 
ordinance to conditionally vacate a portion of an alley located behind 208 W. 
Duck Street to Jerry Bell, Jr., as presented. 

Budget/Funding: None

Attachments: Ordinance, Application, Viewing Committee Letter 

Meetings: Work Session Closed Meeting held October 10, 2017; Public Hearing held November 27, 
2017 

Staff 
Recommendation: Approval_______  Denial_______        

Proposed Motion: I move that Council adodpt on its second and final reading an 
Ordinance to conditionally vacate a portion of an alley located behind 
208 W. Duck Street to Jerry Bell, Jr., as presented. 

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance        Approved By: ___________________

*To be clear and concise, motions should be made in the positive
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AN ORDINANCE TO CONDITIONALLY VACATE A PORTION OF THE 
TOWN OF FRONT ROYAL’S RIGHT-OF-WAY FOR  AN ALLEY NEAR 

208 WEST DUCK STREETIN THE TOWN OF FRONT ROYAL, VIRGINIA. 
 

 WHEREAS, the Town Council of the Town of Front Royal, Virginia, has 
received a request from Jerry Bell, Jr., who resides at 208 West Duck Street in said 
Town, to conditionally vacate a portion of the Town’s unimproved, and unused by 
the public, alley  located on the north side of his lot (Tax Map # 20A114 11B, street 
address 208 West Duck Street, Lot 5A-1 in said Town, as shown on that certain plat 
titled “Plat of Boundary Line Adjustment for Lot 5A-1, A Portion of Lots 5 and 6 of 
the Riverton Lots for Richard McCoy”, dated September 5, 1991, prepared by Darry 
G. Merchant, L. L. S., which is of record in the Clerk’s Office of the Circuit Court 
of Warren County, Virginia, in Slide Book 160 at Page H, hereinafter referred to as 
the “Property”), in said Town, more particularly described as that portion of said 
alley which is located directly adjacent to and to the north of the Property, the 
portion to be vacated  beginning on the West side of the Property and the boundary 
line of the parcel identified as  Tax Map # 20 A 114 11,  and terminating on the 
East side of the Property at the boundary line of the parcel identified as Tax Map # 
10A114 10, each line of beginning and ending across said alley to be a straight line 
continuing from the West and East sides, respectively, of the Property across said 
alley as if the Property originally had been created longer in a north-south direction 
in the width of the alley, and such that, after said portion of said alley is vacated, the 
Property will now be directly be bounded to the north by the lot described as Tax 
Map # 20A114 11C , said portion of alley requested to be vacated to hereinafter 
referred to as “Part of Alley”, said Part of Alley being approximately 97.79 feet long 
in an East-West length and approximately 25 feet wide in a North-South width. 

  
WHEREAS, the said Jerry Bell, Jr., has further requested that the Town to 

convey the Part of Alley to him.  
  

WHEREAS, the said Town Council and its Staff have investigated said 
requests and have found that the Part of Alley requested for vacation and 
conveyance is not used by the Town or its citizens for public rights-of-way, and 
contains no public Town utility easements or other public improvement; and 
  

WHEREAS, pursuant to the Town’s ordinance and standard procedures for 
said requests, and as required by Sections 15.2-2006, et seq., and 15.2-2100, et seq., 
of the Code of Virginia, 1950, a required $100.00 application fee has been collected 
and paid into the Town’s General Fund; letters of this proposed vacation have 
heretofore been sent to  property owners who are effected by the proposed vacation 
and conveyance; the Town Manager and the aforesaid applicant have reached a 
price for the Part of Alley to be conveyed; and the Town has appointed a Viewer’s 
Committee who have personally reviewed the area to be vacated and conveyed and 
who have filed a written Report with the Town recommending the vacation and 
conveyance; and, after conducting a duly advertised Public Hearing on the said 
vacation and conveyance, Town Council now finds it appropriate and in the best 
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interests of the Town to adopt this Ordinance and to hereby  vacate and convey the 
Part of Alley to the said Jerry Bell, Jr., upon the terms and conditions hereinafter 
specified.   
  

NOW, THEREFORE, BE IT ORDAINED AND ENACTED by the 
Town Council of the Town of Front Royal, Virginia, that the following portion of 
the Town’s unimproved, and unused by the public, alley, being the Part of Alley 
aforesaid,  more particularly described as located on the north side of his lot (Tax 
Map # 20A114 11B, street address 208 West Duck Street, Lot 5A-1 in said Town, 
as shown on that certain plat titled “Plat of Boundary Line Adjustment for Lot 5A-1, 
A Portion of Lots 5 and 6 of the Riverton Lots for Richard McCoy”, dated 
September 5, 1991, prepared by Darry G. Merchant, L. L. S., which is of record in 
the Clerk’s Office of the Circuit Court of Warren County, Virginia, in Slide Book 
160 at Page H, hereinafter referred to as the “Property”), in said Town, more 
particularly described as that portion of said alley which is located directly adjacent 
to and to the north of the Property, the portion to be vacated  beginning on the West 
side of the Property and the boundary line of the parcel identified as  Tax Map # 20 
A 114 11,  and terminating on the East side of the Property at the boundary line of 
the parcel identified as Tax Map # 10A114 10, each line of beginning and ending 
across said alley to be a straight line continuing from the West and East sides, 
respectively, of the Property across said alley as if the Property originally had been 
created longer in a north-south direction in the width of the alley, and such that, 
after said portion of said alley is vacated, the Property will now be directly be 
bounded to the north by the lot described as Tax Map # 20A114 11C (hereinafter 
referred to as “Part of Alley”), said Part of Alley being approximately 97.79 feet 
long in an East-West length and approximately 25 feet wide in a North-South width. 
 
 Are hereby conditionally vacated, on conditions and terms hereinafter 
described, and when said terms and conditions are satisfied, said Part of Alley will 
be unconditionally conveyed to the said Jerry Bell, Jr.  

 
AND BE IT, FURTHER, ORDAINED AND ENACTED that this 

vacation is conditioned upon the said Jerry Bell, Jr. obtaining a plat and survey of 
the Part of Alley, said plat and survey to be prepared by a licensed Virginia Land 
Surveyor, said plat of survey to be obtained at the expense of Jerry Bell, Jr., and the 
recordation thereof at the expense of the Jerry Bell, Jr., and to be filed in the land 
records of the Circuit Court of Warren County, Virginia; and the Town Manager 
and Town surveyor shall, if appropriate, sign and thereby approve the aforesaid plat 
of survey, and that the Town Attorney shall forthwith prepare a good and sufficient 
Special Warranty Deed for the Part of Alley, to be signed on behalf of the Town 
Council by the Mayor, with the Town’s Official Seal to be thereunto affixed and 
attested to by the Clerk of Town Council, and with a copy of the said approved plat 
of survey to be a part thereof, as well as an attested copy of this Ordinance, and that 
the said Town Attorney shall further, upon receipt of payment in the amount of Two  
Thousand Five Dollars ($2,500.00), plus the costs to advertise the Public Hearing, 
deliver the deed for the Part of Alley;   
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 Upon vacation and conveyance of the Part of Alley, the Part of Alley so 
vacated and conveyed hereby will become an integral part of said Property (Lot 5A-
1) for all purposes and shall not be conveyed separately from the Property and shall 
not be a separate building lot. 

 
AND BE IT, FURTHER, ORDAINED AND ENACTED that, if the 

aforesaid plat and survey and said sums are not delivered to the Town Attorney 
within one (1) year from the date of the adoption of this Conditional Ordinance by 
the said Jerry Bell, Jr., he shall report same to this Council, and this Conditional 
Ordinance shall be void.   

 
Upon payment of said sum and recordation of said deed and plat and this 

Conditional Ordinance, the conditions to this Ordinance shall expire, and this 
Ordinance and conveyance shall thereupon become Unconditional. 

 
This Ordinance shall be effective upon passage. 
 

*******************************************************************
THIS ORDINANCE was approved at the Regular Meeting of the Town of Front 
Royal, Virginia, Town Council conducted on _________________________, 2017, 
upon the following recorded vote:       
                            APPROVED: 
 
      ______________________________ 
      Hollis L. Tharpe, Mayor 
Town Council Members: 
John P. Connolly     _______             Gary Gillispie         _________ 
Jacob Meza           _______             William A. Sealock ________ 
Christopher Morrison ______         Eugene R. Tewalt   _________             
 
Attest: 
 
__________________________________ 
Jennifer E. Berry, CMC, Clerk of Council 
 
Approved as to form: 
 
___________________________________________________ 
Douglas W. Napier,       Date 
Town Attorney 
 
 
A public hearing on the above was held on __________, 2017, having been 
advertised in the Northern Virginia Daily on ______________ and 
__________________, 2017.  The Ordinance was enacted at the regular meeting of 
the Town Council held ________________, 2017 
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   Page      1 
 Item No.      9 

Town of Front Royal, Virginia 
Council Agenda Statement 

Meeting Date: December 11, 2017 

Agenda Item: 

Summary: 

COUNCIL APPROVAL – Ordinance Amendment to Chapter 138 “Solicitors, 
Peddlers, Itinerant Merchants” Pertaining to the Application Process (2nd Reading) 

Council is requested to adopt on its second and final reading an ordinance to 
amend Chapter 139 “Solicitors, Peddlers, Itinerant Merchants” to streamline 
the application process and satisfy the Town customer service goals. Since 
Council reviewed the proposed amendments at their November 6, 2017 Work 
Session staff learned that food trucks (itinerant merchants and peddlers) are not 
allowed to operate at the hospital because it is located within the R-3 Zoning 
District. In light of appearing more business friendly for food trucks staff is 
suggesting adding “hospital” as a place of sale under Town Code 138-8 
(138-9 in draft amendment; highlighted in green on page 8). Other 
amendments noted as presented. 

Budget/Funding: None

Attachments: Ordinance 

Meetings: Work Session held November 6, 2017; Public Hearing held November 27, 2017 

Staff 
Recommendation: Approval_______  Denial_______        

Proposed Motion: I move that Council adopt on its second and final reading an 
ordinance to amend Chapter 139 “Solicitors, Peddlers, Itinerant 
Merchants”, as presented. 

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance        Approved By: ___________________

*To be clear and concise, motions should be made in the positive
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AN ORDINANCE TO AMEND FRONT ROYAL TOWN CODE CHAPTER 138 
PERTAINING TO PEDDLERS, SOLICITORS AND ITINERANT MERCHANTS 

WHEREAS, Chapter 138 was amended in its entirety March 14, 2016 to not only expand the use 
of food trucks but specifically define and regulate the sales of Peddlers, Solicitors and Itinerant 
Merchants; and  

WHEREAS, since March 2016 Town Staff has encountered issues with the permitting process 
that interferes with streamlining permits to satisfy the Town’s customer service goals; and,  

NOW THEREFORE, BE IT ENACTED, by the Town Council of the Town of Front Royal, 
Virginia, that Chapter 138 of the Front Royal Town Code is hereby amended as follows and is 
effective January 1, 2018: 

Chapter 138 

PEDDLERS, SOLICITORS AND ITINERANT MERCHANTS 

138-1  PERMIT REQUIRED 

To promote the safety of residents, it shall be unlawful for any person to engage in the business of 
a Peddler, Itinerant Merchant, or Commercial Solicitor peddling, itinerant merchandising, or 
soliciting as defined in this Chapter, within the limits of Front Royal, Virginia, without first 
obtaining a permit as provided herein.  Issuance of a permit does not relieve an individual from 
obtaining a business license (Town Code Chapter 98) from the Town’s Finance Department prior 
to engaging in operation of in the business. of peddling, itinerant merchandising, or soliciting. 

138-2  DEFINITIONS 

ITINERANT MERCHANT - One who offers merchandise, goods, food or services for sale or 
barter from a stationary but temporary site within the Town.  

PEDDLER - One who moves from place to place within the Town and offers merchandise, goods, 
food or services for sale or barter at no definite place of business. 
 
STREET; ROAD - A public thoroughfare, except an alley, driveway or parking area, which 
affords vehicular traffic circulation and principal means of access to abutting property. 
 
TOWN- Front Royal, Virginia. 
 
TOWN MANAGER - The Town Manager of Front Royal, Virginia or their designated agent. 

SOLICITOR (Commercial Solicitor) - Any person, whether a principal, agent, or salesman, who 
engages in transient business by going from residence to residence for the purpose of taking orders 
or offering to take orders for the sale of goods, wares, or merchandise or taking orders for services 
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to be performed in the future.  A commercial solicitor shall not carry goods, ware, or merchandise 
except for display purposes only, and shall not sell items directly. 

VEHICLE- Every device in, upon or by which any person or property is or may be transported or 
drawn including any wheeled conveyance. 

138-3  PERMIT APPLICATION 

A. Applicants for permits under this Chapter must file with the Town’s Planning and Zoning 
Department Town Manager a sworn application in writing on a form to be furnished by the 
Town. which shall give the following information: 

 
1. Name, date of birth, social security number (optional), contact phone number, address and 

email address. 
 

2. Address. 
 

3. A brief description of the nature of the business and the goods to be sold. 
 

4. Driver’s License Number or State ID Number. (Additional information required for 
non-exempt applications) 

 
5.  If employed, the name and address of the employer, federal employment identification 

number (optional), together with a written employment contract or other written document 
from the employer establishing the exact relationship.  
 

6.  The location and the length of time during the current year when the peddling or itinerant 
merchandising will take place in the Town. 
 

7.   Name and address of Virginia registered agent, if there is a registered agent for the 
business. 
 

8.   If a vehicle is to be used, a description of the same, together with the license number or 
other means of identification. 

 
9.   Proof of Virginia retail sales tax registration and the retail sales tax number issued, if 

applicable. 
 

10. Proof of approval by the Virginia Department of Health for sale of food products. 
 

11. The finger and thumb prints of the applicant shall be taken at the time of application, will 
apply only to solicitors.  
 

12. The names and contact phone numbers of at least two (2) persons who will certify as to the 
applicant's good character and business responsibility, or in lieu of the names of references, 
any other available evidence as to the good character and business responsibility of the 



Chapter 138         TOWN OF FRONT ROYAL MUNICIPAL CODE        Chapter 138 
 
 

138-3 
 
 

applicant as will enable an investigator to promptly evaluate such character and business 
responsibility. 
 

13 A statement as to whether or not the applicant has been convicted of any crime, 
misdemeanor or violation, the nature of the offense and the penalty affixed therefor. 

 
13. The application shall provide a two (2) recent front facing passport size photographs which 

accurately depicts the applicant's appearance at the time of application. 

B. At the time of filing of the application for permit, a fee of twenty dollars ($20.00) shall be paid 
to the Town Manager, to cover the cost of investigation and processing of the application.  There 
shall be no fee for those who are deemed exempt as defined in 138-4. an exemption 
application. 

 
C. At the time of filing, the applicant application shall provide a two (2) recent front facing 
passport size photograph which accurately depicts the applicant's appearance at the time of 
application. 

D. A background check will be performed on all applicants for Commercial Solicitor’s 
permits by local law enforcement. 

 
E. All Peddlers and Itinerant Merchants applicants shall obtain approval from the Town’s 
Department of Planning and Zoning prior to selling from private property.  Approval shall be based 
upon submittal of a plat, site plan, or sketch plan identifying the location of the property on which 
the activity is to be conducted and showing the location of the structure from which the sale or 
exchange activity will occur, the area under the control of such person, parking spaces and 
provisions for well-defined vehicular entrances and exits. Such application shall state the name, 
address and telephone number of the person or persons conducting the activity, the days and hours 
of operation, and shall include evidence of the property owner’s permission to use the property, as 
required above, as well as a copy of the approved plat or site plan. A copy of the permit issued by 
the Town Manager or the designee as well as a copy of the approved plat, site plan, or sketch plan 
and the written permission of the property owner shall be kept at the site of the activity. 

138-3.1 4 QUALIFYING FOR AN EXEMPTION FROM PERMIT REQUIREMENTS  

A. The following shall be exempt from the permit application fee requirements but shall be 
required to submit a permit application and comply with Sections 7, 8, 9, and 10 of this 
Chapter: 

1. Persons selling fresh farm products or family supplies in accordance with Virginia Code 
Section 58.1-3717; Persons selling farm or domestic products or nursery products, 
ornamental or otherwise, or for the planting of nursery products, as an incident to the sale 
thereof, outside of the regular market houses and sheds of the Town, provided such products 
are grown or produced by the person offering them for sale; and peddlers at wholesale or 
to those who sell or offer for sale in person or by their employees, ice, wood, charcoal, 
meats, milk, butter, eggs, poultry, game, vegetables, fruits or other family supplies of a 
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perishable nature or farm products grown or produced by them and not purchased by them 
for sale. A dairyman who uses upon the streets of the Town in one or more vehicles may 
sell and deliver from his vehicles, milk, butter, cream and eggs in Town without procuring 
a peddler’s license. 

2. Persons selling newspapers; 

3. Persons selling for wholesale concerns who only solicit orders from or sell to retail dealers 
in Front Royal for resale or other commercial purposes or to manufacturers for 
manufacturing or other commercial purposes;  

4. Wholesalers soliciting orders or selling to others for retail, resale, or upon manufacturers 
for manufacturing and selling at wholesale at place of manufacture;  

5. Children of or under the age of 16, except when they are acting as agents of adults covered 
by this article;  

6. Delivery of food or merchandise ordered by phone, internet, or mail from a fixed place of 
business issued a business license for operation; 

7. Merchants selling food and merchandise during a Special Event that has been issued permit 
by the Town; and 

8. Tax exempt civic, charitable, government or educational organizations. receiving a waiver 
of this Chapter by the Town Manager. 

B. All persons qualifying for exemptions from this Section must present proof of such 
qualification to the Town Manager upon completion of application and be granted exemption 
from the permit requirements of this Chapter as provided in Section 138-3.1.  

138-3.2  APPLICATION FOR PERMIT OR EXEMPTION 

A. Applicants for permits under this Chapter must file with the Town Manager a sworn application 
in writing on a form to be furnished by the Town, which shall give the following information: 

 
14 Name, date of birth, social security number (optional), contact phone number, and email 

address. 
 

15 Address. 
 

16 A brief description of the nature of the business and the goods to be sold. 
 

17 Driver’s License Number or State ID Number. (Additional information required for 
non-exempt applications) 

 
5.  If employed, the name and address of the employer, federal employment identification 

number (optional), together with a written employment contract or other written document 
from the employer establishing the exact relationship.  
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6.  The location and the length of time during the current year when the peddling or itinerant 

merchandising will take place in the Town. 
 

7.   Name and address of Virginia registered agent, if there is a registered agent for the 
business. 
 

8.   If a vehicle is to be used, a description of the same, together with the license number or 
other means of identification. 

 
9.   Proof of Virginia retail sales tax registration and the retail sales tax number issued, if 

applicable. 
 

10. Proof of approval by the Virginia Department of Health for sale of food products. 
 

11. The finger and thumb prints of the applicant shall be taken at the time of application, will 
apply only to solicitors. 
 

1. The names and contact phone numbers of at least two (2) persons who will certify as to the 
applicant's good character and business responsibility, or in lieu of the names of references, 
any other available evidence as to the good character and business responsibility of the 
applicant as will enable an investigator to promptly evaluate such character and business 
responsibility. 

2. A statement as to whether or not the applicant has been convicted of any crime, 
misdemeanor or violation, the nature of the offense and the penalty affixed therefor. 

 
12. The application shall provide two (2) recent front facing passport size photographs which 

accurately depict the applicant's appearance at the time of application. 

B. At the time of filing of the application for permit, a fee of twenty dollars ($20.00) shall be paid 
to the Town Manager, to cover the cost of investigation and processing of the application.  There 
shall be no fee for an exemption application. 

138-4  5   INVESTIGATION AND ISSUANCE OF PERMITS 

Upon receipt of such completed application and required background check, the original shall 
be referred to the Town Manager, who shall make an investigation of the applicant's business 
responsibility and character. the Town Manager or his designee shall endorse on the application 
their approval, execute a permit addressed to the applicant for the carrying on of the business 
applied for and submit executed permit to the Town’s Finance Department for payment of 
business license tax as defined in Chapter 98 of the Town Code. and deliver to the applicant 
their permit. Such permit shall contain the signature of the issuing officer and shall show the name, 
address and photograph of said applicant, the kind of goods to be sold thereunder, the date of 
issuance and the length of time the same shall be operative, as well as the permit number and other 
identifying description of any vehicle used in such peddling or itinerant merchandising. The 
Finance Department Town Manager shall keep a permanent record of all permits issued.  
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A.Unless the Town Manager determines otherwise After completion of an investigation, the Town 
Manager will issue the applicant a Permits shall be approved or denied issued within thirty (30) 
ten (10) business days following the date of the filing of the application. 
 
B.After investigation and finding that the health, safety, and welfare of the public so demands, the 
Town Manager may refuse to issue a permit to an applicant for reasons including, but not limited 
to, the following: 

1. Conviction of any felony or crime of moral turpitude (including, by way of illustration and 
not limitation, crimes of sexual misconduct and distribution of controlled substances or 
paraphernalia) within the five (5) years immediately preceding the date of filing of the 
application. 

2. Fraud, misrepresentation or intentional false statement of material or relevant facts 
contained in the application. 

3. Lack of necessary permits or licenses to conduct the business proposed to be conducted. 

C. The Town Manager shall endorse on the application their approval, execute a permit addressed 
to the applicant for the carrying on of the business applied for and deliver to the applicant their 
permit. Such permit shall contain the signature of the issuing officer and shall show the name, 
address and photograph of said applicant, the kind of goods to be sold thereunder, the date of 
issuance and the length of time the same shall be operative, as well as the permit number and other 
identifying description of any vehicle used in such peddling or itinerant merchandising. The 
Finance Department Town Manager shall keep a permanent record of all permits issued. 

D.In determining whether the applicant's character and business responsibility is satisfactory, the 
Town Manager, or their designated agent, shall consider evidence revealed by the investigation 
which shows honesty, reliability, and knowledge of the business to be engaged in. A permit shall 
be denied or revoked if the applicant is shown to be guilty of moral turpitude. In the event the 
results of the initial investigation are unclear as to the nature of the applicant's character and 
business responsibility, an additional investigation of the applicant shall be made.  

138-5  6 TRANSFER 

No permit or exemption letter issued under the provisions of this Chapter shall be used by any 
person other than the one to whom it was issued. 

138-6 7 RENEWAL 

All permits issued under the provisions of this Chapter shall be valid from the date issued and shall 
expire on December 31 of the year of issuance regardless of the date issued. The holder of any 
permit may seek renewal thereof upon the filing of a written renewal application. The renewal 
application shall reflect any information changed from the previous year's application and it shall 
be approved upon verification by the Town Manager that the applicant for renewal has complied 
with the laws of the Commonwealth. for the calendar year they are issued, beginning from the 
date of issuance, and expiring on December 31 of each calendar year.  Permits shall be 
renewed for subsequent calendar years, without the requirement for a new permit 
application, if the applicant files to renew their business license with the Department of 
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Finance by March 1 of the calendar year, and submits written verification that there are no 
changes from the previous year’s application.  A new permit application shall be required if 
there are changes from the previous year’s application, or if the filing of a renewal occurs 
after March 1 of the calendar year. 
 

138-7 8 PEDDLING AND ITINERANT MERCHANDISING RESTRICTIONS  

No Peddler, Commercial Solicitor or Itinerant Merchant shall have any exclusive right to any 
location on public property, nor shall he or she: 

A. be permitted a stationary location on any public sidewalk or street; 

B. display any sign on a street, sidewalk, or other public place visible to vehicular traffic, except 
for signs that are actually imprinted on the exterior body of a licensed motor vehicle; 

 
C. make any sale or delivery to any person while such person is located in the street, as defined 

in 138-2roadway; 

D. make any sale, offer or delivery to any driver or passenger in a motor vehicle while the motor 
vehicle is stopped at a red light or while in a moving traffic lane; 

E. conduct business from any street or center median strip of any street; 

F. restrict access to any legally parked vehicle; 

G. operate in any other way that would restrict the flow of pedestrian or vehicular traffic; 

H. conduct any business on any private or public property, street, or sidewalk between the hours 
of 10:00 pm and 6:00 am except if operating through a Special Events Permit issued by the Town 

I. leave a vehicles and/or equipment overnight at the approved location. All vehicles and 
equipment must be removed from the site by the end of the business day, unless prior approval 
from the property owner has been received and submitted to the Town Manager or his 
designee for verification, excluding those permitted at the Flea Market as specified in 
Chapter 98-46. 

J. leave any cart or table unattended on any public property, street, or sidewalk; 

K. shall provide receptacles for the disposal of waste materials or other litter created in the 
immediate area of any stationary location from which sales, offers of sales or deliveries are taking 
place, and they shall request customers to place all waste and litter in the receptacles and they shall 
remove and dispose of the waste materials and litter. 

138-8  9 PLACE OF SALE – PEDDLER AND ITINERANT MERCHANTS 

A. All Peddlers and Itinerant Merchants may only be located at a hospital, locations approved by 
Special Event Permit, or in the areas designated by the Town’s Zoning Map as C-1, 
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Community Business District, C-2, Downtown Business District, or the Mixed-Use Campus 
District, unless approved by Special Event Permit. 
 

B. It shall be unlawful for any Peddler or Itinerant Merchants to occupy or partially occupy while 
selling, or sell from, the private property of another without written permission of the private 
property owner. 

 
C. All itinerant merchants shall obtain approval from the Department of Planning & Zoning prior 

to selling from private property.  Approval shall be based upon submittal of a plat, site plan, 
or sketch plan identifying the location of the property on which the activity is to be conducted 
and showing the location of the structure from which the sale or exchange activity will occur, 
the area under the control of such person, parking spaces and provisions for well-defined 
vehicular entrances and exits. Such application shall state the name, address and telephone 
number of the person or persons conducting the activity, the days and hours of operation, and 
shall include evidence of the property owner’s permission to use the property, as required 
above, as well as a copy of the approved plat or site plan. A copy of the permit issued by the 
Town Manager or the designee as well as a copy of the approved plat, site plan, or sketch plan 
and the written permission of the property owner shall be kept at the site of the activity.  

138-9 10 RESIDENCE DOOR-TO-DOOR SALES HOURS COMMERCIAL 
SOLICITORS (COMMERCIAL) 

Door-to-door sales shall only take place between the hours of 9:00 a.m. and 8:00 p.m.  
 
Regardless of whether or not a permit and business license has been issued, no person shall 
enter in or upon any house, building or private property of any type without the prior express 
consent of the owner or occupant thereof, where there is placed or posted on the premises in 
a conspicuous position at or near the usual means of ingress a sign or other form of notice 
stating or indicating that the owner or occupant thereof forbids or otherwise does not desire 
persons in solicitation or selling to enter upon the premises. 

138-10 11 EXHIBITION OF PERMIT/BUSINESS LICENSE OR EXEMPTION LETTER 

Peddlers, or Itinerant Merchants and Commercial Solicitors are required to conspicuously 
display their permit/business license at their vehicles or temporary stands or if they have none, to 
exhibit their permit/business license or exemption letter upon request.  

138-11 12 RECORDS 

The Town’s Finance Department Town Manager shall maintain a record for each permit and 
business license issued, and record the reports of violation thereon. 

138-12 13 REVOCATION OF PERMIT 

A. Permits issued under the provision of this Chapter may be revoked by the Town Manager after 
notice and hearing for any of the following causes: 
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1. Fraud, misrepresentation or intentional false statement contained in the application for 
permit. Fraud, misrepresentation or intentional false statement of material or relevant facts 
contained in the application.  

2. Conviction of any felony or crime of moral turpitude (including, by way of illustration and 
not limitation, crimes of sexual misconduct and distribution of controlled substances or 
paraphernalia). Conviction of any felony or crime of moral turpitude (including, by way of 
illustration and not limitation, crimes of sexual misconduct and distribution of controlled 
substances or paraphernalia) within the five (5) years immediately preceding the date of 
filing of the application. 

3. Conviction of any crime involving fraud in the conduct of his or her business. 

4.  Permit holder operates their peddling or itinerant merchandising that creates a public safety 
hazard as identified by Fire Marshal, Chief of Police, or their designee or any authoritative 
body that has legal regulatory oversight over warrants public safety. 

5. Any violation of this Chapter or Chapter 110 of the Front Royal Code. 

B. Notice of the hearing for revocation of a permit shall be given in writing, setting forth 
specifically the grounds of the revocation and the time and place of hearing. Such notice shall 
be mailed, postage prepaid, to the permit holder at their last known address at least five (5) 
days prior to the date set for hearing.  Failure to appear for a hearing does not preclude permit 
revocation. 

After investigation and finding that the health, safety, and welfare of the public so demands, the 
Town Manager may refuse to issue a permit to an applicant for reasons including, but not 
limited to, the following: 

1. Conviction of any felony or crime of moral turpitude (including, by way of illustration and 
not limitation, crimes of sexual misconduct and distribution of controlled substances or 
paraphernalia) within the five (5) years immediately preceding the date of filing of the 
application. 

2. Fraud, misrepresentation or intentional false statement of material or relevant facts 
contained in the application. 

3. Lack of necessary permits or licenses to conduct the business proposed to be conducted. 

138-13 14 APPEAL OF DENIAL OR REVOCATION OF PERMIT 

A. Any person aggrieved by the action of the Town Manager, or the designated agent, in the denial 
of an application for a permit or in the decision with reference to the revocation of a permit 
shall have the right of appeal. Such appeal shall be taken by filing with the Clerk of the Town 
Council within ten (10) days after the notice of action complained of has been mailed to such 
person's last known address, a written statement setting forth fully the grounds of appeal. 

B. The Clerk of the Town Council shall notify the Town Manager of the filing of an appeal. 
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C. Upon filing an appeal, the party aggrieved shall be entitled to a hearing by the Town Council. 
The time and place of the hearing shall be scheduled by the Clerk of Council at any time after 
the filing of an appeal upon notice by the Clerk of Council mailed to the party to the action at 
the address required to be stated by the appellant at the time of the filing of the appeal. Such 
appeals may be continued by the Town Council. 

 
D. The party shall have the right to present their case in person or by counsel licensed to practice 

law in the Commonwealth of Virginia. 

E. The Town Council shall consider the case record as well as statements offered by an interested 
party and shall determine whether the Town Manager abused their discretion under the rules 
and standards set forth in this Chapter. The hearing need not be conducted according to 
technical rules relating to evidence and witnesses. Any relevant evidence may be admitted if 
it is the sort of evidence on which responsible persons are accustomed to rely in the conduct 
of serious affairs, regardless of the existence of any common law or statutory rule which might 
make improper the admission of such evidence in civil actions. 

138-14 15 LICENSE TAX 

The License Tax for activities defined in this Chapter shall be provided in the following Chapters: 
 
A. Peddlers & Itinerant Merchants – Chapter 98-61 

 
B. Commercial Solicitors – Chapter 98-45 

138-15  16 PENALTY FOR VIOLATION OF CHAPTER 

Any person violating any provision of this Chapter or shall be guilty of a Class 1 Misdemeanor 
with penalties specified in Town Code Chapter 1-15.  

138-16 17 SEVERANCE CLAUSE 

The provisions of this Chapter are hereby declared to be severable, and if any section, sentence, 
clause or phrase of this Chapter shall, for any reason, be held to be invalid or unconstitutional, 
such decision shall not affect the validity of the remaining sections, sentences, clauses or phrases 
of this Chapter, but they shall remain in effect, it being the legislative intent that this Chapter shall 
stand, notwithstanding the invalidity of any part. 
 
 
 
 
 
 
 
 
 
 



Chapter 138         TOWN OF FRONT ROYAL MUNICIPAL CODE        Chapter 138 
 
 

138-11 
 
 

This ordinance shall become effective upon passage. 
 

          APPROVED: 
 
 

                                                                         _________________________ 
                                                                         Hollis L. Tharpe, Mayor 
ATTEST: 
 
 
____________________________ 
Jennifer E. Berry, Clerk of Council 
 
 
 
THIS ORDINANCE was approved at the Regular Meeting of the Town of Front Royal, Virginia 
on its second reading, conducted ___________________2017, upon the following recorded vote: 
 
Eugene R. Tewalt Yes/No    Jacob L. Meza             Yes/No 
 
William A. Sealock  Yes/No                                   Christopher S. Morrison        Yes/No 
 
John P. Connolly Yes/No   Gary Gillispie               Yes/No 
 
     

 
 

 
A public hearing on the above was held on __________________________________, 2017, 
having been advertised in the Northern Virginia Daily on _________________________, 2017, 
and ________________________, 2017. The Ordinance was enacted at the Regular Meeting of 
the Town Council held ________________________2017, to become effective immediately. 
 
 
Approved as to form and legality: 
 
_____________________________ 
Douglas W. Napier, Town Attorney 
 
Date: ____/____/_____ 
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   Page      1 
 Item No.      10 

Town of Front Royal, Virginia 
Council Agenda Statement 

Meeting Date: December 11, 2017 

Agenda Item: 

Summary: 

COUNCIL APPROVAL – Budget Amendment –Outstanding Purchase Orders 
(2nd Reading) 

Council is requested to adopt on its second and final reading an amendment to 
the FY2018 Budget concerning a list of outstanding purchase orders that 
the Finance Department has compiled totaling $17,939,093.36 based on the 
final audit results that need to be carried forward to the FY20-18 budget 
cycle to complete unfinished projects.  

Budget/Funding: Funding will be offset from the appropriate fund balance reserves for each fund 
indicated, the revenue for these projects have been connected in the previous 
budget cycle.

General Fund   $  518,544.07 
Special Projects     524,435.78 
Electric Fund      962,321.21 
Sewer Fund             10,532,847.61 
Water Fund   3,801,208.58 
Solid Waste Fund 51,184.28 
Street Fund   1,548,551.83 
   TOTAL $17,939,093.36 

Attachments: List of Funds 

Meetings: Work Session held November 6, 2017; Public Hearing held November 27, 2017 

Staff 
Recommendation: Approval_______  Denial_______        

Proposed Motion: I move that Council adopt on its second and final reading an amendment 
to the FY2018 Budget concerning a list of outstanding purchase orders 
that the Finance Department has compiled totaling $17,939,093.36 that 
need to be carried forward to the FY20-18 budget cycle to complete 
unfinished projects.  

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance        Approved By: ___________________

*To be clear and concise, motions should be made in the positive



PO# Account# Vendor Amount Year Reserved Description

Projects 28340 9130 - R47982 LOCAL CONNECTOR ROAD 365,681.39$                        FY15 WEST MAIN CONNECTOR ROAD
28341 9130 - R47013 FACILITY STUDY 158,754.39$                        FY15 POLICE HQ

524,435.78$                        

Council 28237 1101 - R43002 COMMUNITY DEVELOPMENT 87,646.96$                          FY15 ON GOING PROJECT
28462 1101 - R43002 LORD FAIRFAX SMALL BUSIN 13,000.00$                          FY16 CONTRACT RENEWAL
28936 1101 - R43002 HUMANE SOCIETY OF WARREN 1,159.00$                            FY17 CONTRIBUTION FOR USE OF 2 TROLLEY
28953 1101 - R43002 FELICIA HART/COMMUNITY DEVELOPMENT 6,765.42$                            FY17 COMMUNITY DEVELOPMENT SERVICES
29034 1101 - R43002 MILLIMAN, INC. 7,000.00$                            FY17 ACTURIAL REPORTS FOR OPEB

115,571.38$                        

Town Manager 28990 1201 - R45412 OFFICEFURNITURE.COM, LLC 1,811.00$                            FY17 FURNITURE FOR THE TOWN MA
29065 1201 - R45428 SWANK MOTION PICTURES 1,304.75$                            FY17 GAZEBO MOVIE FLICKS

3,115.75$                            

HR 28915 1202 - R43002 PAYPOINT HR, LLC 12,000.00$                          FY17 COMPENSATION AND CLASSIFICATION STUDY
29033 1202 - R45504 INTERNATIONAL PUBLIC MAN 2,520.00$                            FY17 TRAINING FEES
29037 1202 - R43023 SITEHAWK 1,400.00$                            FY17 ON-LINE MSDS MANAGEMENT
29038 1202 - R42013 CAPELLA UNIVERSITY INC 1,200.00$                            FY17 TUITION ASSISTANCE - 4 CL

17,120.00$                          

Fleet 29054 1203 - R47003 BEARCOM 31,113.34$                          FY17 GPS SYSTEM FOR RADIOS
Maintenance 29055 1203 - R47009 BAUGHAN & BAUKHAGES, PLL 93,890.00$                          FY17 ARCHITECTURAL SERVICES FO

29057 1203 - R47001 MAC TOOLS 35,000.00$                          FY17 FRONT END ALIGNMENT MACHI
29058 1203 - R45412 W W GRAINGER INC 2,800.00$                            FY17 ASSORTED OFFICE FURNITURE

162,803.34$                        

I/T 28338 1204 - R47007 SUNGARD PUBLIC SECTOR PE 4,273.30$                            FY15 FINANCIAL SERVER UPGRADE
28540 1204 - R47007 SYNTAX  COMMUNICATIONS, 415.00$                               FY16 NETWORKING & INFRASTRUCTURE
28654 1204 - R43005 SHI CORP. 10,000.00$                          FY16 CITRIX XENDESKTOP ENTERPR
28658 1204 - R43005 SHI CORP. 10,000.00$                          FY16 DELL EXTENDED WARRANT
28705 1204 - R43005 SHAREFILE 2,160.00$                            FY17 SHAREFILE BASE PLAN 20 EMPLOYEES
28717 1204 - R43005 RICOH USA, INC. 3,463.62$                            FY17 RICOH MP5002SP - CASHIERS
28719 1204 - R43005 RICOH USA, INC. 903.59$                               FY17 RICOH MPC3502 GOLD MAINTE
28722 1204 - R43005 PITNEY BOWES 4,571.43$                            FY17 MAILING MACHINE AND METER
28825 1204 - R43005 RICOH USA, INC. 649.22$                               FY17 RICOH MPC3004 COLOR COPIE
28835 1204 - R43005 DELL SOFTWARE INC. 1,976.04$                            FY17 DELL DATA PROTECTION/RAPI
28962 1204 - R43005 SHI CORP. 6,069.26$                            FY17 QUEST SOFTWARE - RAPID RE
29020 1204 - R47007 SYNTAX  COMMUNICATIONS, 39,784.43$                          FY17 FIBER UPGRADE PROJECT
29035 1204 - R45421 VISA 95.88$                                 FY17 PARAGON HARD DISK MANAGER
29053 1204 - R45504 (ISC)2 8,000.00$                            FY17 IT STAFF - SECURITY TRAINING
29064 1204 - R45421 SHI CORP. 1,049.93$                            FY17 LENOVO THINKCENTRE

93,411.70$                          



PO# Account# Vendor Amount Year Reserved Description
Tourism 28285 1205 - R43018 4IMPRINT 3,958.55$                            FY15 VISITOR CENTER PROMOTIONAL SUPPLIES

28645 1205 - R43006 COMMERCIAL PRESS, INC 869.74$                               FY16 PRINTING SERVICES
28694 1205 - R43040 NATIONAL MEDIA SERVICES, 10,000.00$                          FY16 DRIVE TOURISM
28958 1205 - R43007 POWER PLAY MARKETING 1,000.00$                            FY17 QUARTER PAGE, FULL COLOR

15,828.29$                          

Finance 28991 1215 - R43009 TREASURER OF WARREN COUN 2,500.00$                            FY17 TAX BOOKS
2,500.00$                            

Police 28986 3101 - R45425 GUN SHOP 4,631.88$                            FY17 CCI/SPEER, PISTOL CARTRID
29003 3101 - R45504 SOUTHERN POLICE EQUIPMEN 695.00$                               FY17 REGISTRATION FEE FOR INTE
29042 3101 - R45504 VISA 702.20$                               FY17 HOLIDAY INN LOUISVILLE AI
28917 3102 - R45410 HOWARD UNIFORM COMPANY 185.85$                               FY17 KEYSTONE R10 NAVY HAT
29003 3102 - R45504 SOUTHERN POLICE EQUIPMEN 695.00$                               FY17 REGISTRATION FEE FOR INTE
29006 3102 - R43006 PRINTECH, INC. 665.04$                               FY17 VIRGINIA UNIFORM TRAFFIC
28972 3103 - R43005 MSAB INC. 995.00$                               FY17 XRY YEARLY MAINTENANCE FE
29003 3103 - R45504 SOUTHERN POLICE EQUIPMEN 695.00$                               FY17 REGISTRATION FEE FOR INTE
29002 3108 - R45410 TSSI 2,272.00$                            FY17 ARMIS BASE VEST CIIIA, OD
29044 3108 - R45504 VISA 1,114.32$                            FY17 CRYSTAL GATEWAY MARRIOTT

12,651.29$                          

B & G 28570 4302 - R47009 LOWE'S 4,000.00$                            FY16 ROOF REPLACEMENT
28989 4302 - R43002 MARK'S HARDWOOD FLOORS 555.00$                               FY17 SERVICES TO REFINISH VISITOR CENTER FLOOR

4,555.00$                            

P&Z 27531 8101 - R47014 AIR SURVEY CORPORATION 54,105.00$                          FY14 UPDATE AERIAL IMAGERY DATA
28342 8101 - R43026 RENAISSANCE PLANNING GRO 29,809.49$                          FY15 COMP PLAN UPDATES
28569 8101 - R47001 CARON EAST, INC. 2,300.00$                            FY16 SURVEYOR EQUIPMENT
28693 8101 - R43002 SABRA, WANG & ASSOCIATES 3,995.00$                            FY16 TRAFFIC IMPACT STUDY
28545 8104 - R45504 PLANNING COMMISSION 777.83$                               FY16 EDUCATION FOR NEW PLANNING COMM MEMBERS

90,987.32$                          



PO# Account# Vendor Amount Year Reserved Description
Streets 29059 4107 - R45504 AMERICAN TRAFFIC SAFETY SERVICES 2,014.35$                            FY17 WORK ZONE SAFETY

29063 4107 - R45515 TREASURER OF VIRGINIA 1,500.00$                            FY17 TRAINING & LICENSES
28869 4102 - R47933 RACEY PAVING & EXCAVATIN 399,598.55$                        FY17 CRISER ROAD TRAIL
28997 4102 - R45474 CLATTERBUCK PAVEMENT MAR 1,161.13$                            FY17 FURNISH AND INSTALL ALKYD
29007 4102 - R47009 TWIST & TURN 3,505.00$                            FY17 TRASH CONTAINERS FOR LEAC
28283 4500 - R47926 TREASURER OF VIRGINIA - 268,939.00$                        FY15 SOUTH FORK BRIDGE
28302 4500 - R45407 CARMEUSE LIME AND STONE 19,805.67$                          FY15 VARIOUS GRADE OF STONE
28461 4500 - R47909 ARTHUR CONSTRUCTION CO., 124,025.00$                        FY16 WESTMINSTER DRIVE SIDEWALK
28489 4500 - R47962 MATTERN & CRAIG 297,446.65$                        FY16 CRISER ROAD BRIDGE
28737 4500 - R45407 VULCAN, INC. 1,020.00$                            FY17 2#, 6-FOOT CHANNEL POSTS
28752 4500 - R45407 RACEY PAVING & EXCAVATIN 13,490.20$                          FY17 ASPHALT REPAIR - INTERSEC
28914 4500 - R47956 SLURRY PAVERS INCORPORAT 62,694.00$                          FY17 SLURRY SEAL PAVING ON SEC
28932 4500 - R47005 CAPITAL GMC TRUCKS, INC. 63,000.00$                          FY17 DUMP TRUCK
28957 4500 - R47005 VALLEY SUPPLY & EQUIPMEN 268,478.00$                        FY17 JOHNSTON VT651 STREET SWE
28997 4500 - 45474 CLATTERBUCK PAVEMENT MAR 7,281.32$                            FY17 FURNISH AND INSTALL ALKYD
29061 4500 - R47005 CRIM'S TRAILER SALES 10,000.00$                          FY17 14 TON TRAILER
29066 4500 - R45473 CLATTERBUCK PAVEMENT MAR 4,592.96$                            FY17 STREET LINE PAINTING

1,548,551.83$                    

Electric 28305 9401 - R43002 SOUTHEASTERN CONSULTING 20,900.00$                          FY15 WORK PLAN STUDY
28390 9401 - R43002 ENGINEERING TECHNIQUES, 4,500.00$                            FY16 MAIN STREET CANOPY LIGHTS
28541 9401 - R43004 MORETZ CONSULTING 4,000.00$                            FY16 ELECTRIC VEHICLE DC FAST
28628 9401 - R47005 MAP ENTERPRISES 19,416.33$                          FY16 BUCKET TRUCK/EQUIPMENT
28648 9401 - R43003 LEE INSPECTION & CONSULT 16,904.45$                          FY16 POLE INSPECTION SERVICES
28669 9401 - R47929 SYNTAX  COMMUNICATIONS, 20,200.00$                          FY16 HAPPY CREEK SUBSTATION PROJECT
28682 9401 - R47937 SOUTHEASTERN CONSULTING 227,782.96$                        FY16 TRANSFORMER REPLACEMENT
28733 9401 - R43004 PITTMAN'S TREE & LANDSCA 43,467.52$                          FY17 TREE TRIMMING, RIGHT-OF-W
28740 9401 - R45412 TWIST & TURN 765.00$                               FY17 TRASH CAN TO BE PLACED AT
28743 9401 - R43002 GDS ASSOCIATES, INC. 8,000.00$                            FY17 POWER SUPPLY CONSULTING S
28744 9401 - R43021 SOUTHEASTERN CONSULTING 1,430.95$                            FY17 PROFESSIONAL ELECTRICAL E
28930 9401 - R47502 CUSTOM UTILITY 459.20$                               FY17 SCH30 U-GUARD RISER GUARD
28930 9401 - R47502 CUSTOM UTILITY 167.71$                               FY17 ESTIMATED SHIPPING/HANDLI
28946 9401 - R47009 LAKE PAVING COMPANY, INC 58,327.85$                          FY17 PAVING PROJECT - ENTRANCE
28984 9401 - R47502 UNITED UTILITY 4,956.42$                            FY17 CABINET
29001 9401 - R47005 ALTEC INDUSTRIES, INC. 313,000.00$                        FY17 DIGGER/DERRICK
29011 9401 - R45410 SAFETY ZONE SPECIALISTS 1,000.00$                            FY17 FR CLASS 3 HI-VIS SHORT S
29023 9401 - R47502 RUMSEY ELECTRIC COMPANY 3,780.00$                            FY17 3-PHASE ITRON SENTINEL ME
29024 9401 - R45504 VISA 3,500.00$                            FY17 HOTEL ROOM FEES WHILE ATT
29025 9401 - R45504 VIRGINIA, MARYLAND & DEL 7,000.00$                            FY17 TRAINING CLASSES
29026 9401 - R43003 LEE INSPECTION & CONSULT 31,655.00$                          FY17 POLE INSPECTION PROGRAM
29027 9401 - R45407 SCHWEITZER ENGINEERING L 2,578.88$                            FY17 MANAGED ETHERNET SWITCH
29046 9401 - R47502 ERMCO 8,016.00$                            FY17 POLEMOUNT TRANSFORMERS -
27543 9417 - R47001 SUNGARD PUBLIC SECTOR PE 160,512.94$                        FY14 AMI - PROGRAM

962,321.21$                        



PO# Account# Vendor Amount Year Reserved Description
Sewer 27521 9801 - R47519 CHA CONSULTING, INC. 4,367.71$                            FY13 LOOP STUDY

27549 9801 - R47009 LANTZ CONSTRUCTION WINCH 70,000.00$                          FY14 CROOKED RUN PUMP STATION
27930 9801 - R45407 GHD INC. 6,882.00$                            FY14 FAN PRESS
28187 9801 - R47015 ADAMS ROBINSON ENTERPRIS 5,905,619.74$                    FY15 WWTP EXPANSION
28320 9801 - R45407 PRIME SOLUTION, INC. 10,000.00$                          FY15 UPDAT THE #1 ROTARY FAN P
28375 9801 - R47015 GHD INC. 992,251.45$                        FY16 UPGRADE WWTP
28563 9801 - R47009 LANTZ CONSTRUCTION WINCH 33,212.00$                          FY16 BLOWER BUILDING ROOF REPL
28674 9801 - R45407 LLOYD ELECTRIC CO INC 25,000.00$                          FY16 MISCELLANEOUS EQUIPMENT REPAIRS
28885 9801 - R47009 PATTERSON CONSTRUCTION C 500,000.00$                        FY17 RIVERTON & CRKD RUN PUMP
28910 9801 - R47005 WOODSTOCK EQUIPMENT COMP 60,000.00$                          FY17 FARM TRACTOR WITH ROTARY
28931 9801 - R45413 JCI JONES CHEMICALS INC 1,290.00$                            FY17 CHLORINE/SULFUR DIOXIDE - 1 TON CYLINDER
29000 9801 - R47001 WOODSTOCK EQUIPMENT COMP 58,350.00$                          FY17 4-WHEEL DRIVE FARM TRACTO
29028 9801 - R43077 INBODEN ENVIRONMENTAL SE 10,000.00$                          FY17 MISCELLANEOUS LABORATORY
29029 9801 - R45413 WINSCHEL ENVIRONMENTAL, 6,260.00$                            FY17 BRENNTAG WINFLOC 7BC1 POL
29030 9801 - R43004 W W GRAINGER INC 1,500.00$                            FY17 SHELVING
29031 9801 - R45407 USABLUEBOOK 10,000.00$                          FY17 EFFLUENT COMPOSITE SAMPLE
28183 9802 - R47998 WALLER PROPERTIES LLC 750.00$                               FY15 425 HILL STREET - RESIDEN
28309 9802 - R47998 D & S CONTRACTORS 2,502,906.24$                    FY15 I & I ABATEMENT
28666 9802 - R47998 CHA CONSULTING, INC. 248,051.92$                        FY16 I & I ABATEMENT ENGINEERING
28668 9802 - R47005 CAPITAL GMC TRUCKS, INC. 31,302.00$                          FY16 VEHICLES AND EQUIPMENT
28752 9802 - R45407 RACEY PAVING & EXCAVATIN 6,745.10$                            FY17 ASPHALT REPAIR - INTERSEC
28794 9802 - R47998 BUSHONG CONTRACTING CORP 6,795.00$                            FY17 RIVERTON ROAD SEWER LINE
28998 9802 - R47005 CRIM'S TRAILER SALES 5,000.00$                            FY17 PURCHASE TRAILER
28999 9802 - R47009 DON LARGENT ROOFING, INC 15,000.00$                          FY17 ROOF REPLACEMENT ON POLE
29049 9802 - R45504 EMBASSY SUITES HAMPTON 1,116.36$                            FY17 ACCOMMODATIONS FOR TOWN E
29050 9802 - R47530 EAST JORDAN IRON WORKS I 20,000.00$                          FY17 WATERTIGHT MANHOLE FRAME,
28717 9502 - R43005 RICOH USA, INC. 308.09$                               FY17 RICOH MPC3002
29047 9502 - R43023 MARTIN'S FOOD STORES 140.00$                               FY17 REFRESHMENTS - DEFENSIVE

10,532,847.61$                  



PO# Account# Vendor Amount Year Reserved Description
Water 27011 9501 - R43002 ARCADIS US, INC. 1,965.50$                            FY12 MCKAY SPRINGS - SERVICES

28717 9501 - R43005 RICOH USA, INC. 308.09$                               FY17 RICOH MPC3002
29047 9501 - R43023 MARTIN'S FOOD STORES 140.00$                               FY17 REFRESHMENTS - DEFENSIVE
27128 9601 - R43005 ABB, INC. 16,403.05$                          FY12 16" FINISHED WATER METER
27494 9601 - R47903 MCGRANE FENCE COMPANY 39,729.00$                          FY13 SECURITY IMPROVEMENTS
27521 9601 - R47519 CHA CONSULTING, INC. 1,548.29$                            FY13 LOOP STUDY
27522 9601 - R47507 CHA CONSULTING, INC. 25,299.86$                          FY13 WATER PLANT IMPROVEMENTS
27546 9601 - R47009 CHA CONSULTING, INC. 100,000.00$                        FY14 WATER PLANT RESERVOIR REP
27919 9601 - R47507 CHA CONSULTING, INC. 94,206.64$                          FY14 WATER PLANT UPGRADE
28119 9601 - R47009 CHA CONSULTING, INC. 360,000.00$                        FY15 FAIRGROUND ROAD WATER TANK REPAIR/PAINT
28287 9601 - R43002 CHA CONSULTING, INC. 25,000.00$                          FY15 WTP RESERVOIR ENGINEERING
28322 9601 - R47009 M.C. DEAN, INC. 20,000.00$                          FY15 4-H PUMP STATION GENERATO
28327 9601 - R47009 CHA CONSULTING, INC. 300,000.00$                        FY15 JAMESTOWN PUMP
28559 9601 - R47009 CARTER MACHINERY CO INC 15,000.00$                          FY16 REPLACEMENT CNTRL GUARD HILL PUMP STATION
28560 9601 - R47009 LANTZ CONSTRUCTION WINCH 25,000.00$                          FY16 RAW WATER RESERVOIR PIER
28676 9601 - R47009 UTILITY SERVICE CO INC 100,000.00$                        FY16 REPAIR AND PAINT FAIRGROUND TOWER
28678 9601 - R43077 SCIENTIFIC METHODS INC. 2,703.73$                            FY16 TESTING SERVICES FOR LONG
28871 9601 - R47009 FLOMEC, INC. 300,000.00$                        FY17 FILTER MEDIA REPLACEMENT
28955 9601 - R47005 LAWRENCE EQUIPMENT, INC. 1,148.00$                            FY17 KNAPHEIDE 8' SRW SERVICE
28981 9601 - R45504 MICHAEL C KISNER 148.00$                               FY17 AWWA WATER JAM - HAMPTON,
28982 9601 - R45504 MITCHELL E SINE 148.00$                               FY17 AWWA WATER JAM - HAMPTON,
28983 9601 - R45407 TURBINE SUPPLY COMPANY 805.00$                               FY17 C1045 CARBON STEEL THREAD
29005 9601 - R45412 GLOBAL EQUIPMENT COMPANY 598.10$                               FY17 VERTICAL FILE CABINET - L
29008 9601 - R47009 COMMERCIAL PAINTING CORP 8,300.00$                            FY17 PAINTING PROJECT - WTP FI
29012 9601 - R43004 EASTERN SUPPLY INC 1,200.00$                            FY17 BASIN CONTROL EQUIPMENT E
29013 9601 - R43004 COMPLETE CARPET CARE 3,000.00$                            FY17 STRIP AND WAX FLOORS - WA
29014 9601 - R45407 SYDNOR HYDRO...INC. 12,000.00$                          FY17 PUMP SHAFTS AND INSTALLAT
29016 9601 - R47009 UTILITY SERVICE CO INC 50,000.00$                          FY17 RAW WATER INTAKE LINE CLE
29017 9601 - R43002 CHA CONSULTING, INC. 75,000.00$                          FY17 WATER DISTRIBUTION/SYSTEM
29018 9601 - R47009 LONG FENCE 35,000.00$                          FY17 ALUMINUM HAND RAIL REPLAC
29019 9601 - R47009 COMMERCIAL PAINTING CORP 6,000.00$                            FY17 FILTER MEDIA AREA PAINTIN
29049 9601 - R45504 EMBASSY SUITES HAMPTON 1,059.36$                            FY17 ACCOMMODATIONS FOR TOWN E
28015 9602 - R47513 BUSHONG CONTRACTING CORP 26,321.00$                          FY15 WATERLINE UPGRADE HAPPY CREEK & BRAXTON
28111 9602 - R47513 BUSHONG CONTRACTING CORP 40,248.50$                          FY15 WATERLINE UPGRADES
28291 9602 - R47513 BUSHONG CONTRACTING CORP 130,090.00$                        FY15 UPGRADE WATER LINES W 15TH, KERFOOT
28479 9602 - R47513 LEACH RUN PARKWAY 868,225.00$                        FY16 LEACH RUN PARKWAY WATERLINE
28589 9602 - R43002 FLUID PINPOINTING SERVIC 68,680.00$                          FY16 LEAK DETECTION SURVEY
28667 9602 - R47513 BUSHONG CONTRACTING CORP 115,605.00$                        FY16 WATERLINE UPGRADES
28668 9602 - R47005 CAPITAL GMC TRUCKS, INC. 31,302.00$                          FY16 VEHICLES AND EQUIPMENT, A
28752 9602 - R45407 RACEY PAVING & EXCAVATIN 6,745.10$                            FY17 ASPHALT REPAIR - INTERSEC
28998 9602 - R47005 CRIM'S TRAILER SALES 5,000.00$                            FY17 PURCHASE TRAILER
28999 9602 - R47009 DON LARGENT ROOFING, INC 15,000.00$                          FY17 ROOF REPLACEMENT ON POLE
29049 9602 - R45504 EMBASSY SUITES HAMPTON 1,116.36$                            FY17 ACCOMMODATIONS FOR TOWN E
29051 9602 - R47530 HD SUPPLY WATERWORKS, LT 40,000.00$                          FY17 FIRE HYDRANTS
29052 9602 - R47513 BUSHONG CONTRACTING CORP 432,000.00$                        FY17 WATER LINE UPGRADES - BEL AIR
28992 9617 - R47001 HD SUPPLY WATERWORKS, LT 399,165.00$                        FY17 RADIO READ WATER METERS

3,801,208.58$                    



PO# Account# Vendor Amount Year Reserved Description
Solid Waste 28785 4203 - R45403 W.H.O. MANUFACTURING CO 37,049.28$                          FY17 TUB GRINDER REPAIRS

29045 4203 - R45414 CALICO INDUSTRIES INC 5,000.00$                            FY17 PLASTIC BAGS FOR RESALE
29060 4203 - R47001 TOTER LLC 9,135.00$                            FY17 DUMPSTERS WITH LIDS CARTS W/ LIDS

51,184.28$                          

General Fund 518,544.07$                        
Special Projects 524,435.78$                        
Street Fund 1,548,551.83$                    
TOTAL GOVERNMENTAL FUNDS 2,591,531.68$                    

Electric Fund 962,321.21$                        
Sewer Fund 10,532,847.61$                  
Water Fund 3,801,208.58$                    
Solid Waste Fund 51,184.28$                          

TOTAL OF ALL FUNDS 17,939,093.36$                  
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.      11 
 
Meeting Date:  
 
 

          
 
Agenda Item: COUNCIL APPOINTMENTS – Audit and Finance Committee 

 
 
 

Summary: The Audit and Finance Committee is composed of the Mayor, two 
Councilmembers, the Finance Director, the Town Manager and the Town’s 
Auditor. Council is requested to appoint two Councilmembers to the Audit and 
Finance Committee, said terms ending December 31, 2018. 

 
 
 
Budget/Funding: None 
 
 
 
Attachments: None 
 
 
 
Meetings:  Work Session held November 16, 2015 
 
 
Staff 
Recommendation: Approval____  Denial______            
 
 
 
 
 
 
Proposed Motion: I move that Council appoint Councilman __________ and Councilman 

______________ to the Audit and Finance Committee along with the 
Mayor, Town Manager, Finance Director and the Town’s Auditor, said 
terms to expire December 31, 2018. 

 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 
 
 

December 11, 2017 
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Council Agenda Statement               Item No.      12 
 
Meeting Date:  
 
 

          
 
Agenda Item: COUNCIL APPOINTMENTS – Joint Tourism Advisory Committee 

 
 
 

Summary: Council approved an Memorandum of Agreement (MOA) with the County of 
Warren for a Joint Tourism Advisory Committee on November 13, 2017. As part 
of the agreement Council is requested to appoint three members to the 
Committee. Tonight Council is requested to appoint two of those three members 
to a 4-year term. The third member (representative from a lodging property) will 
be appointed at a later time. 

 
 
 
 
Budget/Funding: None 
 
 
 
Attachments: None 
 
 
 
Meetings:  Work Session held December 4, 2017 
 
 
Staff 
Recommendation: Approval____  Denial______            
 
 
 
 
 
 
Proposed Motion: I move that Council appoint ________________ and _______________ to 

the Joint Tourism Advisory Committee, each to a four-year term, said 
terms to expire December 11, 2021. 

 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 
 
 

December 11, 2017 
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