
 

REGULAR TOWN COUNCIL MEETING 
   Monday, March 12, 2018 @ 7:00pm 
Warren County Government Center 

 
 
 
1. Pledge of Allegiance 
2. Moment of Silence  
3. Roll Call 
4. Approval of the Regular Council Meeting minutes of February 12, 2018  
5. Receipt of Petitions and/or Correspondence from the Public 
6. Reports: 
 a. Report of special committees or Town officials and Town Manager  
  * Presentation from Leslie Hardesty, Program Coordinator of The Laurel Center 
 b. Requests and inquiries of Council members. 
 c. Report of the Mayor 
 d. Proposals for addition/deletion of items to the Agenda. 
 
7. CONSENT AGENDA ITEMS – (ROLL CALL VOTE REQUIRED) NONE 

A. COUNCIL APPROVAL – Liaison Committee Agenda Items 
 B. COUNCIL APPROVAL – Proclamation “The Laurel Center Sexual Assault Awareness Month” 
 C. COUNCIL APPROVAL – Bid – Fire Hydrants 
 D. COUNCIL APPROVAL – Bid – R.T.V. Utility Vehicle 
 
8. PUBLIC HEARING – Fiscal Year 2018-2019 Tax Rates (1st Reading) 
 
9. COUNCIL APPROVAL – Revised Resolution Granting Authority to Town Manager to Enter an 

Agreement with VDOT for Revenue Sharing Project for Criser Road Bridge Replacement 
 
10. COUNCIL APPROVAL – Budget Transfer for Purchase of Generator for Town Hall 
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.       7(A) 
 
Meeting Date:  
 

 
          
Agenda Item:  COUNCIL APPROVAL – Liaison Committee Meeting Items 

 
 

Summary: Council is requested to approve no additional items to the Liaison Committee 
Meeting Agenda scheduled for March 15, 2018.  

 
 
Budget/Funding: None  
 
 
Attachments: Liaison Committee Meeting Agenda from January 2018 
 
 
Meetings:  Work Session held March 5, 2018 

 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
 
 
 
 
 
 
Proposed Motion:     I move that Council approve no additional items to the Liaison Committee 

Agenda of March 15, 2018. 
 

 
 
 

*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 

March 12, 2018 



Town County Liaison Agenda, Town Hall, Main Street    Page 1 of 12 
 

 

TOWN/COUNTY LIAISON 

COMMITTEE MEETING AGENDA 
 

Town Hall Conference Room, 102 E. Main Street 

January 18, 2018 

6:00 p.m. 

 

 

 

 

Call to Order – Hollis L. Tharpe, Mayor, Front Royal Town Council 

 

1) IT Federal Main Street Project – Joe Waltz  

2) Route 522 Corridor Water Upgrade Project – Joe Waltz  

3) Phase II Happy Creek Road Project Update – Joe Waltz  

4) Town Building Maintenance Code Enforcement Update – Joe Waltz  

5) Update on Wastewater Treatment Plant – Joe Waltz  

6) Development Review Committee – Doug Stanley  

7) Relocation of VA Inspection Sticker/Motor Vehicle Decals – Joe Waltz 

8) Building Inspections Software – Doug Stanley  

9) Warren County’s In-Town Projects – Doug Stanley  

10) Joint Towing Board – Joe Waltz / Doug Stanley  

11) Tethering of Dogs in Extreme Weather – Joe Waltz / Doug Stanley  

 

 
Adjournment  
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Town of Front Royal, Virginia         Page   1   
Council Agenda Statement            Item No.       7(B) 
 
Meeting Date:  
 

 
          
 
Agenda Item: COUNCIL APPROVAL – Proclamation – “The Laurel Center Sexual Assault 

Awareness Month” 
 
 
 

Summary: Council has received a request from Kelliann Harris, Sexual Assault 
Counselor/Advocate of The Laurel Center, seeking approval of a proclamation 
proclaiming April as “The Laurel Center Sexual Assault Awareness Month” in the 
Town of Front Royal. 

 
 
 
Budget/Funding:     None 
 
 
Attachments: Proclamation and Letter from The Laurel Center 
 
 
Meetings:  None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
Proposed Motion: I move that Council approve a proclamation proclaiming April as “The 

Laurel Center Sexual Assault Awareness Month” in the Town of Front 
Royal. 

 
 
 
 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 
 
 

March 12, 2018 



“Working together in our community to stop the cycle of domestic and sexual violence” 

 
P.O. Box 14, Winchester, VA 22604 

540-667-6160 
Hollis L. Tharpe, Mayor, City Council 
Town of Front Royal 
 
Dear Hollis L. Tharpe, Mayor 
 
April is nationally recognized as Sexual Assault Awareness Month and this year; The Laurel Center 
is organizing a series of events to help every member of our community decide to end sexual 
violence. Our goal is to encourage everyone in the Town of Front Royal and County of Warren to 
learn about sexual violence, how to help prevent it, and how to encourage survivors to heal.  
 
The Laurel Center is calling for the Town of Front Royal and County of Warren community- wide 
participation to decide to end sexual violence and become the change needed, and would be 
honored if you would sponsor an official proclamation to recognize April as Sexual Assault 
Awareness Month.  
 
We are hopeful that you will be able to present the attached proclamation during the First 
Annual Sexual Assault Awareness candlelight vigil in the Town of Front Royal to be held on April 
21, 2018 from 7p-9p.  
 
The Laurel Center shares the views of that sexual violence is a serious health problem that 
profoundly affects the physical, emotional, mental and social well-being of victims. With 
leadership and commitment, we believe that we can work together with others to create short 
and long- term solutions to the endemic problem of sexual violence, including unhealthy and 
unsafe relationships.  
 
A sample proclamation is enclosed. Please contact me to confirm your support of these critical 
violence prevention efforts. We look forward to partnering with you to achieve our vision of a 
community and a world without sexual violence. 
 
Sincerely, 
 
Kelliann Harris  
Kelliann Harris, Sexual Assault Counselor/ Advocate 
The Laurel Center 
540-667-6160/ 540-631-1554 
Ka.harris@thelaurelcenter.org 

  

mailto:Ka.harris@thelaurelcenter.org


 

 

“Working together in our community to stop the cycle of domestic and sexual violence” 

 
P.O. Box 14, Winchester, VA 22604 

 
 

T H E  L A U R E L  C E N T E R  S E X U A L  A S S A U L T  
A W A R E N E S S  M O N T H  P R O C L A M A T I O N  

 
Whereas, every 98 seconds someone in America is being sexually assaulted! 

 

Whereas, Sexual Assault Awareness Month calls attention to the fact that sexual violence is 

widespread and impacts every community member of the Town of Front Royal and 

County of Warren; and 

 

Whereas, Rape, Abuse, and Incest National Network (RAINN) statistics regarding who the 

perpetrators are, confirm 93% of victims under the age of 18 know their perpetrators; 59% 

are acquaintances, 34% are family members, and 7% are strangers, and  

 

Whereas, Rape, sexual violence, and sexual harassment impact our community, and 

statistics show 1 in every 6 women and 1 in 33 men has been a victim of an attempted or 

completed rape in their lifetime, and 

 

Whereas, Child sexual abuse prevention must be a priority to confront the reality that 1 in 

9 girls and 1 in 53 boys under the age of 18 experience sexual abuse or assault at the hands 

of an adult, and  

 

Whereas, Young people experience heightened rates of sexual violence, youth ages 12-17 

make up 15% of the statistics, and 

 

Whereas, We must work together to educate our community about sexual violence 

prevention, supporting survivors, and speaking out against harmful attitudes and actions; 

and 

 

Whereas, With leadership and education, we can be successful in preventing sexual 

violence in the Town of Front Royal, County of Warren by increasing education, 

awareness, and community involvement; and 

 



 

 

“Working together in our community to stop the cycle of domestic and sexual violence” 

Whereas, The Laurel Center- Sexual Assault Division has led the way in the Town of 

Front Royal and County of Warren in addressing sexual violence by providing FREE 24-

hour hotline services to victims/survivors and secondary survivors, responding to 

emergency calls, offering on-going support and comfort to those impacted by sexual 

violence during medical exams, criminal proceedings, and empowering all impacted by 

sexual violence to chart their own course of healing; and  

 

Whereas, The Town of Front Royal strongly supports the efforts national, state, and The 

Laurel Center, and every citizen, to actively engage in public and private efforts to prevent 

sexual violence. It’s time for all of us to take appropriate action and support one another to 

create a safer environment for all. It’s time we become the change.  

 

NOW THEREFORE BE IT RESOLVED, that I, Hollis L. Tharpe, as Mayor of the 

Town of Front Royal and on behalf of the entire Town Council join The Laurel Center 

advocates and communities across the country in playing an active role to prevent sexual 

violence. Along with the United States Government and the State of Virginia, I do herby 

proclaim April as “Sexual Assault Awareness Month!” 

 

IN WITNESS WHEREOF, have hereunto set my hand and caused the seal of the Town 

of Front Royal to be affixed on this ______ day of _______________. 
 
 
 
 
 
 
 

Signed                                                                                                                                                                           Attest 

 
_____________________________                                      _______________________ 
Hollis L. Tharpe, Honorable Mayor                                                    Jennifer E. Berry, CMC 
Town of Front Royal                                                                                         Clerk of Council 
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.    7(C) 
 
Meeting Date: March 12, 2018 
 

 
  
Agenda Item: COUNCIL APPROVAL – Bid for Fire Hydrants 
 
Summary: Council is requested to approve a bid from Core and Main for the purchase of 

various sizes of fire hydrants for the Water and Sewer Maintenance Department 
in the amount of $44,479.80. 

 
 
Budget/Funding: Funding available in the Water Line Maintenance FY19 budget line items 9602-

47530 “Capital Inventory” in the amount of $4,479.80 and 9602-R47530 carried 
over funds for “Capital Inventory” in the amount of $40,000.  

 
                               
 
Attachments: Memo from Director of Finance and Quotation Tabulation Sheet 
 
 
Meetings: None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
Proposed Motion: I move that Council approve a bid from Core and Main for the purchase of 

various sizes of fire hydrants for the Water and Sewer Maintenance 
Department in the amount of $44,479.80. 

 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive   
 



 

 

 

MEMORANDUM 

Date:  March 2, 2018  

To:  Tina Presley, Administrative Assistant 

Jennifer Berry, Clerk of Council  

From:  B. J. Wilson; Director of Finance 

RE:  Agenda Item  

On Wednesday, February 28, 2018, I held a bid opening for various sizes of fire 

hydrants for the Water & Sewer Maintenance Department inventory.  I received one 

(1) response to this bid (see attached tabulation sheet).  Due to the dollar amount, I will 

need Town Council approval to place this order.  Please add this item to the March 12 

Council agenda for their action.   

Staff recommends the award for the purchase of fire hydrants be made to Core and 

Main for a total purchase cost of $44,479.80. 

Funding for this purchase is available in the Water Line Maintenance FY19 budget 

line items 9602-47530 “Capital Inventory” in the amount of $4,479.80 and 9602-

R47530 carried over funds for “Capital Inventory” in the amount of $40,000. 

 

   







7D 



Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.    7(D) 
 
Meeting Date: March 12, 2018 
 

 
  
Agenda Item: COUNCIL APPROVAL – Bid for R.T.V. Utility Vehicle 
 
Summary: Council is requested to approve a bid from Winchester Equipment in the amount 

of $25,680.00 for the purchase of a R.T.V. Utility Vehicle for the Water and 
Sewer Maintenance Department. 

 
 
Budget/Funding: Funding available in the Water Line Maintenance and Sewer Line Maintenance 

FY19 budget line items: 
 9602-47005 Water Maintenance Motor Vehicles - $12,840.00 
 9802-47005 Sewer Maintenance Motor Vehicles - $12,840.00  
 
                               
 
Attachments: Memos from Director of Finance and Manger of Vehicle Equipment 

Maintenance, Quotation Tabulation Sheet and Specifications 
 
 
Meetings: None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
Proposed Motion: I move that Council approve a bid from Winchester Equipment in the 

amount of $25,680.00 for the purchase of a R.T.V. Utility Vehicle for the 
Water and Sewer Maintenance Department. 

 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive   
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.      8 
 
Meeting Date: March 12, 2018 
 

 
  
Agenda Item: PUBLIC HEARING – Fiscal Year 2018 - 2019 Tax Rates (1st Reading) 
 
Summary: Council is requested to affirm on its first reading an increase for Fiscal Year 2018-

2019 real estate rate from $0.135 to $0.145 per $100 assessed value, which 
represents an increase of $0.01 from the current year’s rate; the personal property 
tax rate at $0.64 per $100 assessed value, which represents no increase over the 
current year’s rate; and the personal property tax relief rate of 60% of value on 
the first $20,000 of assessed value for qualifying vehicles with an assessed value 
greater than $1,000; and a personal property tax relief rate of 100% for qualifying 
vehicles with an assessed value of $1,000 or less, pursuant to Virginia Code §58.1-
3524. Council is further requested to affirm on its first reading an ordinance to 
amend an ordinance to amend Front Royal Town Code Section 75.44.C. 
accordingly. 

 
Budget/Funding: None                                
 
 
Attachments: Ordinance 
 
 
Meetings: Work Session held February 20, 2018 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
 
Proposed Motion: I move that Council affirm on its first reading an increase for Fiscal Year 

2018-2019 real estate rate from $0.135 to $0.145 per $100 assessed value, 
which represents an increase of $0.01 from the current year’s rate; the 
personal property tax rate at $0.64 per $100 assessed value, which 
represents no increase over the current year’s rate; and the personal 
property tax relief rate of 60% of value on the first $20,000 of assessed value 
for qualifying vehicles with an assessed value greater than $1,000; and a 
personal property tax relief rate of 100% for qualifying vehicles with an 
assessed value of $1,000 or less, pursuant to Virginia Code §58.1-3524. 
Council is further requested to affirm on its first reading an ordinance to 
amend Front Royal Town Code Section 75.44.C. accordingly. 

 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive   
 



AN ORDINANCE TO AMEND SECTION 75-44 (C) OF THE FRONT ROYAL TOWN  
PERTAINING TO REAL ESTATE AND PERSONAL PROPERTY TAX RATES 

 
WHEREAS, the consideration of the Real Estate Tax Rate to be increased from $0.135 to 
$0.145 per $100 assessed value and Personal Property Tax Rate to remain at the current rate of 
$.64 for Fiscal Year 2018-2019; and, 
 
NOW THEREFORE, BE IT ENACTED by the Town Council of the Town of Front Royal, 
Virginia, that 75-44 (C) of the Front Royal Town Code is hereby amended and re-enacted as 
follows: 

75-44  DELINQUENT TAX LISTS - MAILING OF BILLS; DUE DATES, PENALTY 
AND INTEREST; IMPOSITION OF THE TAXES AND RATES 

C. There is hereby imposed upon all real property within the limits of the Town of Front Royal, 
Virginia, a tax in the amount of thirteen fourteen and one half cents ($0.135) ($0.145) per one 
hundred dollars ($100.00) of assessed valuation with the half cents being designated to the new 
Police Department, and a tax upon all tangible personal property located within the limits of the 
Town of Front Royal, Virginia, in the amount of sixty cents ($0.64) per one hundred dollars 
($100.00) of assessed valuation. The tax on all personal property shall include all Machinery and 
Tools. The tax on all real property shall include all mobile homes. The tax imposed upon real 
property within the limits of the Town of Front Royal, Virginia, shall be decreased by $0.02 to 
$0.11 per $100 assessed value, which is reinstatement of the previous Real Estate Tax Rate for 
Fiscal Year 2013-2014, upon completion of payment of debt service of the new Police 
Department Headquarters and construction of Leach Run Parkway; and Town Code Section 75-
44.C, shall thereupon be amended accordingly to reflect said decrease and reinstatement of such 
previous reduced Real Estate Tax Rate.   
 
 
This ordinance shall become effective upon passage. 

 
          APPROVED: 

 
 

                                                                         _________________________ 
                                                                         Hollis L. Tharpe, Mayor 
ATTEST: 
 
 
____________________________ 
Jennifer E. Berry, Clerk of Council 
 
 
 
 
 



THIS ORDINANCE was approved at the Regular Meeting of the Town of Front Royal, Virginia 
on its second reading, conducted ___________________2018, upon the following recorded vote: 
 
Eugene R. Tewalt Yes/No    Jacob L. Meza             Yes/No 
 
William A. Sealock  Yes/No                                   Christopher S. Morrison        Yes/No 
 
John P. Connolly Yes/No   Gary Gillispie               Yes/No 
 
     

 
 

 
A public hearing on the above was held on __________________________________, 2018, 
having been advertised in the Northern Virginia Daily on _________________________, 2018, 
and ________________________, 2018. The Ordinance was enacted at the Regular Meeting of 
the Town Council held ________________________2018, to become effective immediately. 
 
 
Approved as to form and legality: 
 
_____________________________ 
Douglas W. Napier, Town Attorney 
 
Date: ____/____/_____ 
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Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.      9 
 
Meeting Date: March 12, 2018 
 

 
  
Agenda Item: COUNCIL APPROVAL – Revised Resolution Granting Authority to Town 

Manager to Enter an Agreement with VDOT for Revenue Sharing Project for 
Criser Road Bridge Replacement 

 
Summary: Council approved a Resolution on October 27, 2014 that granted authority to the 

Town Manager to enter an Agreement with the Virginia Department of 
Transportation (VDOT) for a Revenue Sharing Project for Criser Road Bridge 
Replacement. Due to policy changes since that time VDOT is requesting a new 
resolution that includes the addition of two statements. Council is requested to 
approve the revised Resolution as presented. 

 
Budget/Funding: None                                
 
 
Attachments: Revised Ordinance, Request from VDOT, Agreement, Appendix A and Original 

Resolution 
 
 
Meetings: None 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
 
Proposed Motion: I move that Council approve a revision to the October 27, 2014 Resolution 

Granting Authority to Town Manager to Enter an Agreement with VDOT 
for Revenue Sharing Project for Criser Road Bridge Replacement, as 
presented. 

 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive   
 



RESOLUTION 

 Granting Authority to Town Manager to Enter an Agreement with VDOT for 
Revenue Sharing Project for Criser Road Bridge Replacement 

WHEREAS, Town Council approved the Virginia Department of Transportation (VDOT) 
Revenue Sharing Project that includes the Criser Road Bridge Replacement with a bike path and 
sidewalk access in FY16 in the estimated amount of $450,000.00 with $225,000.00 to be 
reimbursed by VDOT after completion of the project; and, 

WHEREAS, VDOT has requested a Resolution by Town Council granting authority to the Town 
Manger to enter in the Revenue Sharing Agreement on the Town’s behalf; and, 

WHEREAS, NOW, THEREFORE, IT BE RESOLVED by the Town Council of the Town of 
Front Royal grants authority to the Town Manager to enter into an agreement with the Virginia 
Department of Transportation Revenue Sharing Project on the Criser Road Bridge Replacement 
on the Town’s behalf. 

NOW THEREFORE BE IT RESOLVED, that the Town Council of the Town of Front Royal 
hereby commits to fund its local share of the construction phase of the project under agreement 
with the Virginia Department of Transportation in accordance with the project financial 
documents. 

 BE IT FURTHER RESOLVED, that the Front Royal Town Manager is authorized to execute 
all agreements and/or addendums for any approved projects with the Virginia Department of 
Transportation.  

                                                                      APPROVED: 
 
      __________________________ 
      Hollis L. Tharpe, Mayor 
 
Attest: 
 
_____________________________________ 
Jennifer E. Berry, CMC, Clerk of Council 

----------------------------------------------------------------------------------------------------------- 
THIS RESOLUTION was approved at the Regular Meeting of the Town of Front Royal, Virginia, 
Town Council conducted on ______________________, 2017 upon the following recorded vote: 
 
William A. Sealock             Yes/No                       Gary L. Gillispie             Yes/No 
Eugene R. Tewalt                Yes/No                       Jacob L. Meza                Yes/No 
John P. Connolly                 Yes/No                       Christopher S. Morrison Yes/No       

------------------------------------------------------------------------------------------------------------ 
Approved as to Form and Legality: 
 
__________________________ 
Douglas W. Napier, Town Attorney                Dated:  __________________________ 



From: "Damron, Steven (VDOT)" <Steven.Damron@VDOT.Virginia.gov> 
Date: Friday, February 23, 2018 at 9:15 AM 
To: Joe Waltz <jwaltz@frontroyalva.com> 
Cc: "Branscome, Michael (VDOT)" <Michael.Branscome@VDOT.Virginia.gov>, "Carter, Edwin 
(VDOT)" <Edwin.Carter@vdot.virginia.gov> 
Subject: Resolution, Project Agreement and Appendix A for Criser Road Bridge Project UPC 
107228 
 
Joe, 
  
Due to some policy changes since the Town of Front Royal applied for this revenue sharing project we 
will need a new resolution of support like the original that includes the following two statements: 
  
NOW THEREFORE BE IT RESOLVED, that the Town Council of the Town of Front Royal hereby 
commits to fund its local share of the construction phase of the project under agreement with the Virginia 
Department of Transportation in accordance with the project financial documents. 
  
BE IT FURTHER RESOLVED, that the Front Royal Town Manager is authorized to execute all 
agreements and/or addendums for any approved projects with the Virginia Department of Transportation. 
  
  
Once the new resolution is passed, print and sign the programmatic agreement and Appendix A, (3 
copies of each) and forward them and a copy of the resolution to me. 
  
If you have any questions just let me know. 
  
Thanks, 
  
  

 
Steven K. Damron 
Programming Specialist Senior 
Staunton District - PIM Section 
811 Commerce Rd. 
Staunton, VA 24401-9029 
Ph # (540)-332-7389 
Fax # (540)-332-9266 
email: Steven.Damron@VDOT.Virginia.gov  
 

mailto:Steven.Damron@VDOT.Virginia.gov
mailto:jwaltz@frontroyalva.com
mailto:Michael.Branscome@VDOT.Virginia.gov
mailto:Edwin.Carter@vdot.virginia.gov
mailto:steven.damron@vdot.virginia.gov


STANDARD PROJECT ADMINISTRATION AGREEMENT 
State-aid Projects 

 
 
 
 
 THIS AGREEMENT, made and executed in triplicate this ____ day of ____________, 
20__, by and between the Town of Front Royal, Virginia, hereinafter referred to as the 
LOCALITY and the Commonwealth of Virginia, Department of Transportation, hereinafter 
referred to as the DEPARTMENT.  
 
 WHEREAS, the LOCALITY has expressed its desire to administer the work described in 
Appendix A, and such work for each improvement shown is hereinafter referred to as the 
Project; and 
 
 WHEREAS, the funds shown in Appendix A have been allocated to finance the 
Project(s) and the funding currently allocated or proposed for the project(s) does not include 
Federal-aid Highway funds; and 
 
 WHEREAS, both parties have concurred in the LOCALITY's  administration of the 
phase(s) of work for the respective Project(s) listed in Appendix A in accordance with applicable 
federal, state and local laws and regulations. 
 
 NOW THEREFORE, in consideration of the mutual premises contained herein, the 
parties hereto agree as follows:  

1.  The LOCALITY shall: 
 

a. Be responsible for all activities necessary to complete the noted phase(s) of each 
Project shown in Appendix A, except for activities, decisions, and approvals which 
are the responsibility of the DEPARTMENT, as required by federal or state laws and 
regulations or as otherwise agreed to, in writing, between the parties. 

 
b. Receive prior written authorization from the DEPARTMENT to proceed with the 

project. 
 
c. Administer the project(s) in accordance with guidelines applicable to Locally 

Administered Projects as published by the DEPARTMENT. 
 
d. Provide certification by a LOCALITY official of compliance with applicable laws 

and regulations on the State Certification Form for State Funded Projects or in 
another manner as prescribed by the DEPARTMENT. 

 
e. Maintain accurate and complete records of each Project’s development of all 

expenditures and make such information available for inspection or auditing by the 
DEPARTMENT.  Records and documentation for items for which reimbursement 
will be requested shall be maintained for not less than three (3) years following 
acceptance of the final voucher on each Project.  

Project Number UPC Local Government 
0002-112-R16 107228 Town of Front Royal 
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f. No more frequently than monthly, submit invoices with supporting documentation to 

the DEPARTMENT in the form prescribed by the DEPARTMENT.  The supporting 
documentation shall include copies of related vendor invoices paid by the 
LOCALITY and also include an up-to-date project summary and schedule tracking 
payment requests and adjustments.    

 
g. Reimburse the DEPARTMENT all Project expenses incurred by the DEPARTMENT 

if due to action or inaction solely by the LOCALITY the project becomes ineligible 
for state reimbursement, or in the event the reimbursement provisions of Section 
33.2-214 or Section 33.2-331 of the Code of Virginia, 1950, as amended, or other 
applicable provisions of state  law or regulations require such reimbursement. 

 
h. On Projects that the LOCALITY is providing the required match to state funds, pay 

the DEPARTMENT the LOCALITY’s match for eligible Project expenses incurred 
by the DEPARTMENT in the performance of activities set forth in paragraph 2.a. 

 
i. Administer the Project in accordance with all applicable federal, state, and local laws 

and regulations.  Failure to fulfill legal obligations associated with the project may 
result in forfeiture of state-aid reimbursements  

 
j. If legal services other than that provided by staff counsel are required in connection 

with condemnation proceedings associated with the acquisition of Right-of-Way, the 
LOCALITY will consult the DEPARTMENT to obtain an attorney from the list of 
outside counsel approved by the Office of the Attorney General.  Costs associated 
with outside counsel services shall be reimbursable expenses of the project. 

 
k. For Projects on facilities not maintained by the DEPARTMENT, provide, or have 

others provide, maintenance of the Project upon completion, unless otherwise agreed 
to by the DEPARTMENT. 

 
2.  The DEPARTMENT shall: 
 

a. Perform any actions and provide any decisions and approvals which are the 
responsibility of the DEPARTMENT, as required by federal or state laws and 
regulations or as otherwise agreed to, in writing, between the parties.    

 
b. Upon receipt of the LOCALITY's invoices pursuant to paragraph 1.f, reimburse the 

LOCALITY the cost of eligible Project expenses, as described in Appendix A.  Such 
reimbursements shall be payable by the DEPARTMENT within 30 days of an 
acceptable submission by the LOCALITY.  

 
c. If appropriate, submit invoices to the LOCALITY for the LOCALITY’s share of 

eligible project expenses incurred by the DEPARTMENT in the performance of 
activities pursuant to paragraph 2.a.  
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d. Audit the LOCALITY’s Project records and documentation as may be required to 
verify LOCALITY compliance with applicable laws and regulations. 

e. Make available to the LOCALITY guidelines to assist the parties in carrying out 
responsibilities under this Agreement.  

 
3. Appendix A identifies the funding sources for the project, phases of work to be 

administered by the LOCALITY, and additional project-specific requirements agreed to 
by the parties.  There may be additional elements that, once identified, shall be addressed 
by the parties hereto in writing, which may require an amendment to this Agreement. 

. 
4. If designated by the DEPARTMENT, the LOCALITY is authorized to act as the 

DEPARTMENT’s agent for the purpose of conducting survey work pursuant to Section 
33.2-1011 of the Code of Virginia, 1950, as amended. 

 
5. Nothing in this Agreement shall obligate the parties hereto to expend or provide any 

funds in excess of funds agreed upon in this Agreement or as shall have been included in 
an annual or other lawful appropriation.  In the event the cost of a Project is anticipated to 
exceed the allocation shown for such respective Project on Appendix A, both parties 
agree to cooperate in providing additional funding for the Project or to terminate the 
Project before its cost exceeds the allocated amount, however the DEPARTMENT and 
the LOCALITY shall not be obligated to provide additional funds beyond those 
appropriated pursuant to an annual or other lawful appropriation.    

   
6. Nothing in this agreement shall be construed as a waiver of the LOCALITY’s or the 

Commonwealth of Virginia’s sovereign immunity. 
 
7. The Parties mutually agree and acknowledge, in entering this Agreement, that the 

individuals acting on behalf of the Parties are acting within the scope of their official 
authority and the Parties agree that neither Party will bring a suit or assert a claim against 
any official, officer, or employee of either party, in their individual or personal capacity 
for a breach or violation of the terms of this Agreement or to otherwise enforce the terms 
and conditions of this Agreement  The foregoing notwithstanding, nothing in this 
subparagraph shall prevent the enforcement of the terms and conditions of this 
Agreement by or against either Party in a competent court of law. 

 
 

8. The Parties mutually agree that no provision of this Agreement shall create in the public, 
or in any person or entity other than parties, rights as a third party beneficiary hereunder, 
or authorize any person or entity, not a party hereto, to maintain any action for, without 
limitation, personal injury, property damage, breach of contract, or return of money, or 
property, deposit(s), cancellation or forfeiture of bonds, financial instruments, pursuant to 
the terms of this of this Agreement or otherwise.  Notwithstanding any other provision of 
this Agreement to the contrary, unless otherwise provided, the Parties agree that the 
LOCALITY or the DEPARTMENT shall not be bound by any agreements between the 
either party and other persons or entities concerning any matter which is the subject of 
this Agreement, unless and until the LOCALITY or the DEPARTMENT has, in writing, 
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receive a true copy of such agreement(s) and has affirmatively agreed, in writing, to be 
bound by such Agreement. 

 
 

9. This agreement may be terminated by either party upon 30 days advance written notice.  
Eligible Project expenses incurred through the date of termination shall be reimbursed in 
accordance with paragraphs 1.f, 1.g, and 2.b, subject to the limitations established in this 
Agreement and Appendix A.  Upon termination and unless otherwise agreed to, the 
DEPARTMENT shall retain ownership of plans, specifications, and right of way for 
which state funds have been provided, unless all state funds provided for the Project have 
been reimbursed to the DEPARTMENT by the LOCALITY, in which case the 
LOCALITY will have ownership of the plans, specifications, and right of way. 

 
 
 THE LOCALITY and DEPARTMENT acknowledge and agree that this Agreement has 
been prepared jointly by the parties and shall be construed simply and in accordance with its fair 
meaning and not strictly for or against any party. 
 
 THE LOCALITY and the DEPARTMENT further agree that should Federal-aid 
Highway funds be added to the project, this agreement is no longer applicable and shall be 
terminated. The LOCALITY and the DEPARTMENT mutually agree that they shall then enter 
into a Standard Project Administration Agreement for Federal-aid Projects.  
 
 THIS AGREEMENT, when properly executed, shall be binding upon both parties, their 
successors, and assigns. 
 
 THIS AGREEMENT may be modified in writing by mutual agreement of both parties. 
 
 
 
 
 
 
 
 

The remainder of this page is BLANK
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 IN WITNESS WHEREOF, each party hereto has caused this Agreement to be executed 
as of the day, month, and year first herein written. 
 
TOWN OF FRONT ROYAL, VIRGINIA: 
 
_____________________________________  
 
_____________________________________ 
Typed or printed name of signatory 
 
______________________________________  __________________________ 
Title       Date 
 
______________________________________  __________________________ 
Signature of Witness     Date 
 
NOTE: The official signing for the LOCALITY must attach a certified copy of his or her 
authority to execute this agreement. 
 
COMMONWEALTH OF VIRGINIA, DEPARTMENT OF TRANSPORTATION: 
 
______________________________________  __________________________ 
Chief of Policy     Date 
Commonwealth of Virginia 
Department of Transportation 
 
 
______________________________________  __________________________ 
Signature of Witness     Date 
 
Attachment 
Appendix A – UPC 107228 
 



Date: 1/22/2018
UPC:  CFDA # N/A Locality:  

Project Narrative

From:  
To:  

● This project shall be administered in accordance with VDOT's Locally Administered Projects Manual

●  In accordance with Chapter 12.1.3 (Scoping Process Requirements) of the LAP Manual, the locality shall complete project scoping on or before 05/31/2018.
●  This is a limited funds project.  The Locality shall be responsible for any additional funding in excess of $225,000 (if applicable)

Steven K. Damron
         Typed or printed name of person signing        Typed or printed name of person signing

            Authorized Locality Official and Date Authorized VDOT Official and Date                                                                    

and Revenue Sharing Program Guidelines.

Total CN $450,000

●  All local funds included on this appendix have been formally committed by the local government's council resolution.

●  The project will be constructed and maintained in accordance with VDOT's: Urban Manual

● This project has Revenue Sharing Program allocations. Per §33.2-357 the project must progress in order to prevent these funds from being de-allocated.

●  Revenue Sharing Funds above consist of the following Fiscal Years:

          ●FY 16 -  $450,000 ($225,000 State Match, $225,000 Local Match)

$225,000

$225,000

Revenue Sharing
State Match

Revenue Sharing
Local Match

Criser Road Bridge Replacement 
Milepoint 1.18 on East Side of Bridge 

$450,000

$225,000

$225,000 $225,000
$225,000

Total Maximum Reimbursement by VDOT to Locality (Less Local Share)

$225,000

$225,000 $450,000$225,000

Total Estimated Cost $225,000

Project Financing

Aggregate 

Allocations

Estimated Total Reimbursement by VDOT to Locality (Less Local Share and VDOT Expenses)

Total RW $0
$450,000

$0
$0

$0

$0$0$0

$0

$225,000Revenue Sharing

$0
$0

$0$0

$0
$0

$0

$0

$0

$0

$450,000
$0

Project Estimates

Estimated Total Project Costs

Estimated Reimbursement 
to Locality                                      

(Max. Reimbursement - 
Est. VDOT Expenses)

$0
Estimated Locality Project Expenses

$450,000

$450,000
Estimated VDOT Project Expenses

$0
$0

$0

$0
$0
$0

Preliminary Engineering

Phase Estimated Project Costs

Locality Address (incl ZIP+4):  
102 E MAIN ST
FRONT ROYAL VA 22630-3337 

Project Number:  0002-112-R16

$450,000

Town of Front Royal

Project Cost and Reimbursement

107228

Milepoint 1.20 on West Side of Bridge

Preliminary Engineering ConstructionRight of Way and Utilities Total Estimated Cost

Appendix A

Locality DUNS#  
050390749 

Steve Damron (540) 332-7389Department Project Coordinator Contact Info:  

Project Location ZIP+4:  
22630-2150

                     Carl J Hannigan, Jr. (540) 635-7819

Scope:   

Locality Project Manager Contact info:

0%

Local % Participation for 
Funds Type

$0

$0

$0

Local Share Amount

$0
$0

Maximum Reimbursement               
(Estimated Cost - Local 

Share)
Funds type                 

(Choose from drop down box)

$0

0%
$0

50% $225,000Construction

Total PE

Right of Way & Utilities $0

Program and Project Specific Funding Requirements

Revised:  June 15, 2016





10 
 



Town of Front Royal, Virginia         Page      1 
Council Agenda Statement               Item No.      10 
 
Meeting Date: March 12, 2018 
 

 
  
Agenda Item: COUNCIL APPROVAL – Budget Transfer for Generator for Town Hall 
 
Summary: Council is requested to approve a budget transfer in the amount of $90,000 for 

the purchase of a 60-kw backup generator and uninterruptible power supply 
(UPS) combination for the Town Hall located at 102 E. Main Street 

 
Budget/Funding: 9790-49999 – General Fund Contingencies                        <$90,000.00> 

4302-47009 – General Properties Building & Structures       $90,000.00 
 
 
 
Attachments: None 
 
 
Meetings: March 5, 2018 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
 
Proposed Motion: I move that Council approve a budget transfer in the amount of $90,000 for 

the purchase of a 60-kw backup generator and UPS combination for the 
Town Hall located at 102 E. Main Street. 

 
 
 
 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive   
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