
REGULAR TOWN COUNCIL MEETING 
   Monday, April 22, 2019 @ 7:00pm 
Warren County Government Center 

1. Pledge of Allegiance
2. Moment of Silence
3. Roll Call
4. Approval of the Regular Council Meeting minutes of April 8, 2019
5. Receipt of Petitions and/or Correspondence from the Public
6. Reports:

a. Report of special committees or Town officials and Town Manager
b. Requests and inquiries of Council members.
c. Report of the Mayor

* Presentation of Town Scholarship Award (only one of the two attending) 
d. Proposals for addition/deletion of items to the Agenda.

7. CONSENT AGENDA ITEMS – (ROLL CALL VOTE REQUIRED) 
A. COUNCIL APPROVAL – Resolution for Renewal of Encroachment License for 125 W. 4th St
B. COUNCIL APPROVAL – Bid - Technical Services for IT Networking & Infrastructure

8. PUBLIC HEARING – To Receive Public Comments/Concerns and Approve a Resolution for 
the Possible Sale of Town Real Estate – 179 Square Foot Parcel Located to the Rear and Adjacent 
to 120 and 124 E Main Street.

9. PUBLIC HEARING – Adoption of a Resolution Regarding the Proposed Financing of the 
Construction and Equipping of the Police Department Building at 900 Monroe Avenue

10. COUNCIL APPROVAL – Proclamation for “Workers Memorial Day”

11. COUNCIL APPROVAL – Certificate of Recognition for “Vietnam War Veterans Day”

12. COUNCIL APPROVAL – Ordinance to Vacate a Portion of an Alley – 208 W Duck Street 
–Jerry Bell, Jr. (2nd Reading) 

13. COUNCIL APPROVAL – An Ordinance to Amend Town Code Chapter 12-2 and 175-137
Pertaining to FEES (2nd Reading)

14. COUNCIL NOMINATIONS – 2019 VML Policy Committee

15. CLOSED MEETING – Investment of Public Funds with Respect to the Former Afton Inn
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Town of Front Royal, Virginia    Page   1 
Council Agenda Statement  Item No.       7A 

Meeting Date:  

Agenda Item: COUNCIL APPROVAL – Resolution for Renewal of Encroachment License for 
125 W. 4th Street 

Summary: Council is requested to approve a Resolution for an encroachment license for a 
portion of the front porch at 125 W. 4th Street with James S. Bean, as presented. 
Council approved a 5-year license with Martin & Rachel McMahon in 2014; 
however, they are no longer the owners and their license will expire April 28, 
2019. 

Budget/Funding:    None 

Attachments: Resolution and 2014 Encroachment License 

Meetings: Work Session held April 15, 2019 

Staff 
Recommendation: Approval_______  Denial_______        

Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 

Proposed Motion: I move that Council approve a Resolution for an encroachment license for 
a portion of the front porch at 125 W. 4th Street with James S. Bean, as 
presented.  

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance         Approved By: ___________________

*To be clear and concise, motions should be made in the positive

April 22, 2019



RESOLUTION APPROVING ENCROACHMENT LICENSE 
 
 
 WHEREAS, James S. Bean (“Bean”), the owner of improved real property 

located at 124 West 4th Street, Town of Front Royal, County of Warren, Virginia, 

more particularly described as L26A RESUB L 24 25 26, BL 15, FR RIVERTON 

IMP CO, LR99-4122 (the “Property”), has requested that the Town Council of the 

Town of Front Royal, Virginia, authorize the certain existing encroachment of 

improvements located on the Property, which extend into, on and over the Town’s 

public right-of-way (the “Encroachment”) and,   

 WHEREAS, pursuant to the authority granted the Town by Sections 15.2-

2009 through 15.2-2011 of the Code of Virginia, 1950, as amended, Town Council 

is of the opinion that it is in the public interest to authorize said proposed 

Encroachment for a period not to exceed five (5) years, which said authorization 

period may be extended by additional five (5) year periods by further Encroachment 

License executed by the Town Manager in the name of the Town Council, all 

according to the terms and conditions stated in an Encroachment License to be 

executed by the parties, to the extent as more particularly described therein, as 

follows:  

 The Property is generally located at the corner of Villa Avenue and 4th 
Street, consisting of the portion of the front open porch of 125 W. 4th Street, 
approximately twenty-four feet (24’) wide, encroaching into the Town’s right-
of-way between one-tenth foot (1/10’) and three-tenths foot (3/10’) (the 
“Encroachment”), as more particularly shown by a plat of survey (the “Plat”) 
of Wayne E. Niskanen, C.L.S., dated November 9, 1998, and attached hereto 
as Exhibit “A”, and incorporated herein (the “Licensed Encroachment 
Property”). 
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 NOW, THEREFORE, BE IT, HEREBY, RESOLVED by the Town 

Council of the Town of Front Royal, Virginia, that Town Council hereby 

authorizes the Property’s Encroachment heretofore described as the Licensed 

Encroachment Property, for the Encroachment reason aforesaid and no other, on the 

Town’s said right-of-way as shown  on the Plat,  for a period not to exceed five (5) 

years, which said authorization period may be extended by additional five (5) year 

periods by further Encroachment License executed by the Town Manager in the 

name of the Town Council, all according to the terms and conditions stated in this 

Encroachment License to be executed by the parties, to the extent as more 

particularly set forth herein.  

This Encroachment authorization is conditioned upon the execution and 

recording of the original of this Encroachment License (minus, however, a copy of 

the Plat, a copy of which is available for inspection in the offices of the Front Royal 

Town Manager and the offices of the Front Royal Department of Planning & 

Zoning) by James S. Bean in the Clerk’s Office of the Circuit Court of Warren 

County, Virginia, at his cost, with a copy of the recorded Encroachment License and 

recording receipt furnished to the office of the Front Royal Town Attorney, 

authorizing said proposed Encroachment according to the terms and conditions 

stated herein and to the extent as more particularly described therein.  The Mayor is 

hereby authorized to execute this Encroachment License on behalf of the Town.   

  
[SIGNATURES NEXT PAGE FOLLOWING:] 
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This Resolution was approved at the Regular Meeting of the Town of Front Royal, 

Virginia, Town Council conducted on _________________________, 2019, upon 

the following recorded vote:  

APPROVED: 
_________________________________ 

Hollis L. Tharpe, Mayor 

William A. Sealock      _______ 

Eugene R. Tewalt             _______ 

Letasha T. Thompson       _______ 

Town Council Members: 

Attest: 

Gary L. Gillespie      _______  

Chris W. Holloway   _______   

Jacob L. Meza           _______       

__________________________________ 
Jennifer E. Berry, MMC, Clerk of Council 

Approved as to form and legality: 

_____________________________________ 
Douglas W. Napier, Town Attorney 

Date: _______________________ 



2014 

tpresley
Highlight
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Town of Front Royal, Virginia         Page   1   
Council Agenda Statement            Item No.       7B 
 
Meeting Date:  
 

 
          
 
Agenda Item:  COUNCIL APPROVAL – Bid - Technical Services for IT Networking & Infrastructure 
 

 
 

Summary:      Council is requested to approve a bid from Syntax Communications for IFB#1 
Technical Services for Information Technology Networking and Infrastructure. The 
Contract is for a period of 12 months with the option to renew for two additional years 
(total of 3 years). 

 
 
Budget/Funding:     Information Technology budget line item 1204-43002 
 
 
Attachments: Memorandums from Purchasing Manager and Director of Information 

Technology, Bid Specs and Contract 
 
 
Meetings:  None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
 
Should Council wish to remove this item from the consent agenda, the following motion would allow approval of this request: 
 
 
Proposed Motion: I move that Council approve a bid from Syntax Communications for IFB#1 

Technical Services for Information Technology Networking and 
Infrastructure for a period of twelve (12) months with the option to renew for 
two (2) additional years for a total of three (3) years. 

 
 
 
 
 
 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 

April 22, 2019 



Town of Front Royal, Virginia 
Purchasing, Department of Finance 

 
 

Department of Purchasing 

102 E Main Street 

Front Royal, VA 22630 

Website: www.frontroyalva.com 

Phone 540-636-6889 

 

MEMORANDUM 

 
 
 

Date:   April 18, 2019 

To:  Tina Presley, Senior Executive Assistant 

Town Manager’s Office 

From:  Alisa Scott, Purchasing Manager 

RE:  Request to Add Consent Agenda Item  
 

 
 
 
 

The Purchasing Division responded to a request from the Information Technologies Department to 

purchase technical services for IT networking and infrastructure.  I received one bid at the Tuesday, 

February 28, 2019 public invitation.  The Department Director, Todd Jones has reviewed the bid from 

Syntax and confirms it meets requirements.  Staff recommends Town Council award the IFB #1 

Technical Services for IT Networking and Infrastructure to Syntax Communications.   

Due to the historical spending of IT networking and infrastructure over the course of one fiscal year 

reaching beyond $25,000, Town Council is requested to approve the staff-recommended award prior to 

purchase.  Attached to this memo is the memo from Todd Jones as well as a standard contract for material 

pricing, labor rates, and equipment rates on a task basis.  Please add this action item to the April 22nd, 

2019 Town Council Agenda. 

Funding for this request is available in the Information Technologies’ budget line item 1204-43002. 

http://www.frontroyalva.com/


TOWN OF FRONT ROYAL  
DEPARTMENT OF INFORMATION TECHNOLOGY 

 102 E. MAIN STREET  
PO BOX 1560 

FRONT ROYAL, VIRGINIA 22630-1560 
(540) 631-3600 

WWW.FRONTROYALVA.COM 
 

TODD C. JONES 
Director 

tjones@frontroyalva.com 

 

MEMORANDUM 
 

TO:  Alisa Scott, Purchasing Manager 

 
FROM:  Todd C. Jones, Director of Information Technology 

 
DATE:      April 5, 2019 

 
RE:           IFB#1 Technical Services for IT Networking and Infrastructure 
 
 
Alisa, 
 
I have reviewed the submission for IFB#1 from Syntax Communications and 
recommend they be awarded the contract. Syntax Communication has always 
done exceptional work for the Town of Front Royal and their submission meets 
our requirements. 
 
Please let me know if you have any questions and thank you for your help. 
 
-Todd 



  

 
 
 

CONTRACT FOR SERVICES 
 

 
 THIS CONTRACT FOR SERVICES is made and entered into this ______ day of 

__________________, 20_____, by and between THE TOWN OF FRONT ROYAL, 

VIRGINIA, a Municipal Corporation, whose address is 102 East Main Street, Front Royal, 

Virginia 22630 (hereinafter referred to as the “Town”), and SYNTAX 

COMMUNICATIONS, INC.,  a State of VIRGINIA Corporation, whose street address is 

987 AUBURN COURT, FRONT ROYAL, VA 22630, and whose mailing address is SAME, 

(hereinafter called the “Service Provider”). 

W I T N E S S E T H: 

 That for and in consideration of the mutual promises contained herein, the Town 

agrees to purchase, and the Service Provider agrees provide the following described 

services: 

 Designing, providing, installing, repair, replacement, modifying, testing, and terminating 

Data, Voice, AV and Coax cabling in and to Town facilities which include offices, schools, 

commercial and light industrial spaces on a task basis. Additional work performed under this contract 

will include but not limited to: 

• Maintenance-repair services for installed cabling 

• Rebuild existing computer rooms and telephone closets 

• Install security cameras and related systems 

• Assist the IT staff as required in planning and budgeting 

• Install of wireless network systems 

• Install and maintaining AV systems  

• Assist the IT staff as required in move/add/change MAC activity 

 

 
  



  

1.  Place of Service Performance/Delivery:   

 AS REQUESTED,   

 

 2.  Time of Service Delivery: 

 9:00 A.M. TO 5:00 P.M., MONDAY THROUGH FRIDAY, EXCLUDING TOWN 

 HOLIDAYS; AFTER HOURS AND WEEKEND WORK TO BE ARRANGED 

 THROUGH THE IT DIRECTOR, AS NEEDED  

 

 3.  Term of Contract: This Contract shall be in effect for a term of ONE (1) YEAR 

beginning with FINAL SIGNATURE ON CONTRACT and continuing (if not otherwise 

terminated pursuant to the terms of this agreement) through TWELVE (12) MONTHS.  

This contract may be renewed for two (2) additional one-year periods on the anniversary 

date if agreed to by both parties for a total contract period of three (3) years. It is 

understood that this contract shall be subject to annual appropriations by the Town of Front 

Royal Town Council.  Should the Council fail to appropriate funds for this contract, the 

contract will be terminated when funds are exhausted.  There shall be no penalty should the 

Council fail to provide annual appropriations for this contract.  

4. Payment:  The Town shall pay the Service Provider for services rendered 

based on the cost of each accepted work order proposal, with services based on the unit 

fixed price submitted with original proposal described in Attachment “A”, Attachment “B”, 

and Attachment “C”.  The Service Provider shall monthly furnish an invoice to the Town 

for services rendered that month. The Town shall forward a check to the Service Provider at 

the mailing address indicated above within thirty (30) days of the receipt of such invoice.   

5. Reports:  Service Provider shall complete, maintain, and submit to the 

Town all records and reports and lists of services rendered when such services are 

rendered. 

 6.  Services Rendered: Service Provider shall perform all services to be rendered 

pursuant to this Contract at the location specified above.  Service Provider agrees to 



  

maintain all facilities and equipment used by Service Provider under this Contract in clean, 

sanitary, and safe condition and free from defects of every kind. 

 7.  Licenses and Permits:  Service Provider agrees that it has procured all licenses, 

permits, or other like permission required by law to conduct or engage in the activity 

provided for in this Contract; that it will procure all additional licenses, permits, or like 

permission required by law during the term of this Contract; and that it will keep such 

licenses, permits, and permissions in full force and effect during the term of this Contract. 

 8.  Independent Contractor:  Service Provider understands and agrees that the 

relationship of service provider to the Town arising out of this Contract shall be that of 

independent contractor.  It is understood that the Service Provider, or its staff and 

employees, are not employees of the Town and are, therefore, not entitled to any benefits 

provided employees of the Town.  Service Provider shall be responsible for reporting and 

accounting for all State, Federal, Social Security, and local taxes where applicable. 

 9.  Non-Discrimination:  During the performance of this contract, the Service 

Provider agrees as follows:  

  a. The Service Provider will not discriminate against any employee or 

applicant for employment because of race, religion, color, sex, national origin, age, 

disability, other basis prohibited by state law relating to discrimination in employment, 

except where there is a bona fide occupational qualification reasonably necessary to the 

normal operation of the Service Provider. The Service Provider agrees to post in 

conspicuous places, available to employees and applicants for employment, notices setting 

forth the provisions of this nondiscrimination clause.  

  b. The Service Provider in all solicitations or advertisements for employees 

placed by or on behalf of Service Provider will state that Service Provider is an equal 

opportunity employer.   

The Town of Front Royal does not discriminate against faith-based organizations. 



  

  c. Notices, advertisements and solicitations placed in accordance with 

federal law, rule or regulation shall be deemed sufficient for the purpose of meeting the 

requirements of this section. 

  d. The Service Provider agrees to provide a drug-free workplace for 

the Service Provider’s employees; to post in conspicuous places, available to 

employees and applicants for employment, a statement notifying employees that the 

unlawful manufacture, sale, distribution, dispensation, possession, or use of a 

controlled substance or marijuana is prohibited in the Service Provider’s workplace 

and specifying the actions that will be taken against employees for violations of such 

prohibition; and state in all solicitations or advertisements for employees placed by or 

on behalf of the Service Provider that the Service Provider maintains a drug-free 

workplace.  For the purpose of this paragraph, “drug-free workplace” means a site 

for the performance of work done in connection with the contract awarded to a 

Service Provider in accordance with this procurement transaction. 

The Service Provider will include the provisions of the foregoing paragraphs a, b, c and d in 

every subcontract or purchase order of over $10,000, so that the provisions will be binding 

upon each subcontractor or vendor. 

10. Compliance with Federal Immigration Law: The Contractor does not and shall 

not during the performance of the Contract for goods and services in the Commonwealth, 

knowingly employ an unauthorized alien as defined in the federal Immigration Reform and 

Control Act of 1986. 

11. Compliance with State Law: The Contractor shall comply with section 2.2-

4311.2 of the Code of Virginia pertaining to foreign and domestic businesses authorized to 

transact business in the Commonwealth. 

 12.  Termination for Cause:  This Contract may be terminated by the Town upon 

fifteen (15) days written notice to the Service Provider to the address first named above in 

the event of substantial failure or default of the Service Provider to perform in accordance 

with the terms hereof through no fault of the Town’s. 



  

 13.  Termination for Convenience:  The obligation to provide further services 

under this Contract may be terminated by the Town for its convenience and not for cause 

upon fifteen (15) days written notice.  Service Provider shall be compensated for work 

performed through the date of termination and for termination expenses, including any 

expenses directly attributable to termination and for which Service Provider is not 

otherwise compensated.  Termination expenses shall not, however, include loss profits on 

services not performed as a result of such termination for convenience. 

 14.  Notice:  Any notice which is required to be given, or which may be given under 

this Contract, shall be sent to those mailing addresses noted in the first paragraph of this 

Contract. 

 15.  Non-Assignability:  Service Provider understands that this Contract is a 

contract with the personal services of Service Provider and that it is made by the Town in 

reliance on Service Provider’s personal skills and knowledge in the activity to be conducted 

and as represented by Service Provider.  Accordingly, this Contract is non-assignable by 

Service Provider without the express written advance permission of the Town. 

 16.  Insurance:  Service Provider shall procure and maintain the general liability 

insurances shown below, with the Town named as Additional Insured, for protection from 

claims arising out of performance of services caused by negligent, reckless, or willful error, 

omission or act for which the Service Provider is legally liable.  The Service Provider shall 

deliver to the Town, upon execution of this Agreement, certificates of such insurance.  

Insurance shall provide for coverage effective through the date of the end of the Project.  

Comprehensive General Liability Insurance, naming the Town as Additional Insured 

Automobile Liability, naming the Town as Additional Insured 

Worker’s Compensation                         

17.  Amount of Insurance Required: 

Comprehensive General Liability Insurance - $1,000,000 Minimum per Incident 

Automobile Liability Insurance - $1,000,000 bodily injury and $1,000,000 property damage 

Worker’s Compensation – As required by the Commonwealth of Virginia   



  

 18. Indemnification: 

The Service provider shall indemnify, keep and hold harmless the Town of Front 

Royal and its members of Council, officers, directors, employees and volunteers 

against any and all third party claims of injuries, death, damage to property, theft, 

patent claims, suits, liabilities, judgements, costs and expenses (including 

reasonable attorney fees) which may otherwise accrue against the Town in 

consequence of the granting of a Contract which may otherwise result therefrom, to 

the extent it shall be determined that the claim was caused through negligence or 

error, or omission of the Service Provider or his or her employees, or that of the Sub 

Service Provider or his or her employees, if any; and the Service Provider shall, to 

the extent of its obligation above, pay all reasonable charges of attorneys and all 

costs and other expenses arising therefrom or incurred in connection therewith; 

and if any judgement shall be rendered against the Town in any such action, the 

Service Provide shall, to the same extent, at its own expense, satisfy and discharge 

the same.  The Service Provider expressly understands and agrees that any 

performance bond or insurance protection required by this Contract, or otherwise 

provided by the Service Provider shall in no way limit the responsibility to 

indemnify, keep and save harmless and defend the Town as herein provided.  The 

provisions of this section shall survive the completions, terminations or expiration 

of the Contract.  

 19.  Entire Contract:  This Contract constitutes the entire agreement between the 

parties pertaining to the subject matter of this Contract and supersedes all prior or 

contemporaneous agreements and understandings of the parties in connection with the 

subject matter.  No modification of this Contract shall be effective unless made in writing 

and signed by both parties. 



  

 20.  Additional Terms and Conditions:  The following attachments are made a part 

of this Contract and are incorporated herein: 

1.  Attachment “A” – Contractor’s Proposal for Material Pricing 
2.  Attachment “B” – Contractor’s Proposal for Labor Rates 
3.  Attachment “C” - Contractor’s Proposal for Equipment Rates 

  
   

 21.  Standard of Care: Service Provider shall perform the services herein described  

expeditiously and diligently and in accordance with the standard of care and skill  

ordinarily exercised under similar conditions by reputable members of its profession or 

trade practicing in the same or similar locality within the Commonwealth of Virginia 

existing as of the date such services are provided and in accordance with all applicable 

laws, codes, and regulations in effect as of the date such services are provided. 

 22.  Enforcement:   This Contract shall be governed by the laws of the State of 

Virginia.  Any action maintained by either party for the enforcement or interpretation of the 

terms of this Contract shall be filed in the courts of Warren County, Virginia. 

 

 

 

 

 

 



  

IN WITNESS WHEREOF, the undersigned parties hereto have made and executed this 

Contract as the day and year first above written. 

(SEAL)      TOWN OF FRONT ROYAL, VIRGINIA 
 
Attest: _________________________________ BY: _________________________________ 
               
 
Type Name: ____________________________ Type Name:  Joseph Waltz      
 
 
Title: __________________________________ Title:  Town Manager    
 
 
      Date: _______________________________ 
 
 
 
(SEAL)      SERVICE PROVIDER: 
 
Attest: _________________________________ Syntax Communications 
         
 
      ____________________________________ 
       

 
____________________________________ 

       
 
Type Name: ____________________________ BY: _________________________________ 
 
 
Title: __________________________________ Type Name: _________________________ 
 
      Title:  _______________________________ 
 
 
      Date: _______________________________ 
 
 
 
 
 
 
 
APPROVED AS TO FORM: 
 
 
 
_________________________________________ 
Douglas W. Napier, Town Attorney 
 
 
DATE: __________________________________ 
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Town of Front Royal, Virginia    Page      1 
Council Agenda Statement  Item No.      8 

Meeting Date: April 22, 2019 

Agenda Item: PUBLIC HEARING – To Receive Public Comments/Concerns and Approve a 

Summary: 

Resolution for the Possible Sale of Town Real Estate – 179 Square Foot Parcel Located 
to the Rear and Adjacent to 120 and 124 E. Main Street 

Council is requested to receive comments and concerns from the public as to the 
possible sale of the Town’s real estate of approximately 179 square feet with 
improvements (being a loading dock, including steps and a roof), on and over the 
Town’s Peyton Street Parking Lot located to the rear and adjacent to 120 and 124 E 
Main Street, as shown on a survey dated January 29, 2019 prepared by Brogan Land 
Surveying, PLC. 

Once the public hearing has concluded Council may determine the property as surplus, 
the Town does not desire to maintain it and its sale to a private owner would not 
inconvenience the public. By approving the attached Resolution Council authorizes 
staff to advertise the terms of the sale. Procurement laws allow for a 20-day 
minimum advertisement requirement. Council will finalize the sale at their May 28, 
2019 Regular Council Meeting. 

Note: Council approved a Resolution for an encroachment license for Vibe Properties, LLC for 120 
and 124 E Main Street on June 12, 2017. (attached). This Resolution will be rescinded if the 
property is sold. 

Budget/Funding:      None 

Attachments: Resolution, Advertisement for Public Hearing, Code/Charter Sections, 
Encroachment License 

Meetings: Work Session held March 4, 2019 

Staff 
Recommendation: Approval_______  Denial_______        

Proposed Motion: I move that Council approve a Resolution authorizing the sale of 179 square 
feet of the Peyton Street Parking Lot located to the rear and adjacent to 120 
and 124 E Main Street, per the Town Charter and the Town Code by bidding 
with the final sale of the property occurring at Council’s  regular meeting of 
May 28, 2019. I further move that Council authorize Town Staff to advertise 
the terms of the sale.

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance        Approved By: ___________________

*To be clear and concise, motions should be made in the positive



RESOLUTION TO SELL 179 SQUARE FEET OF THE PEYTON STREET PARKING 
LOT PROPERTY LOCATED TO THE REAR AND ADJACENT TO 120 AND 124 EAST 

MAIN STREET 
 
WHEREAS, on June 12, 2017, the Town Council of the Town of Front Royal, Virginia (“Town 
Council”) approved an encroachment license for Vibe Properties, LLC, a Virginia Limited 
Liability Company (“Vibe Properties”); and, 
 
WHEREAS, the encroachment license to Vibe Properties was issued for 120 and 124 E. Main 
Street, Town of Front Royal, County of Warren, Virginia, for a loading lock, including steps and 
a roof, that were proposed to partly project onto the Town’s Peyton Street Parking Lot Property; 
and, 
 
WHEREAS, during discussions with Vibe Properties in association with the encroachment 
license, it was discussed that the Town would be willing to consider the sale of the property at 
such time that a survey was prepared; and, 
 
WHEREAS, Vibe Properties has submitted to the Town a survey, dated January 29, 2019, 
prepared by Joseph G. Brogan, Jr., depicting the transfer of 179 square feet from the Town’s 
Peyton Street Parking Lot Property to the real property owned by Vibe Properties at 120 and 124 
E. Main Street; and, 
 
WHEREAS, Chapter 1, Section 1, of the Town Charter, authorizes the Town of Front Royal to 
“sell, lease, hold, manage and control such property as its interests may require.”; and, 
 
WHEREAS, Chapter 1, Section 1, Subsection A, of the Town Code, specifies that “No real estate 
owned by the Town shall be sold unless the following requirements have been complied with:  
 

1. The Town Council shall hold a public hearing upon the question of the sale after two (2) 
publications in a newspaper published or having general circulation in the Town. 

2. The Town Council shall authorize by resolution the terms of the sale.  
3. Bids shall be accepted by the Purchasing Agent on the date such property is advertised for 

sale. 
4. The Town Council shall authorize the acceptance, or rejection, of the best bid at the first 

available regular Town Council meeting. 
 
WHEREAS, a public hearing was held on April 22, 2019 in accordance with Chapter 1, Section 
1, Subsection A.1. of the Town Code. 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Town Council that the property 
be advertised in the time and manner for receipt of bids as required by Town Code Section 1-22 
for the sale of the property; and,  
 
BE IT FURTHER RESOLVED that the Mayor and Town Council hereby confirm that 
acceptance or rejection of the best bid received for final sale of the property will occur at the May 
28, 2019 Meeting. 



Approved: 

___________________________________ 
Hollis L. Tharpe, Mayor 

Attest: 

_____________________________________ 
Jennifer E. Berry, MMC, Clerk of Council 

THIS RESOLUTION was approved at the Regular Meeting of the Town of Front Royal, Virginia, 
Town Council conducted on _______________________, 2019 upon the following recorded vote: 

William A. Sealock             Yes/No Gary L. Gillispie             Yes/No 

Eugene R. Tewalt Yes/No Jacob L. Meza Yes/No 

Chris Holloway                   Yes/No           Letasha T. Thompson     Yes/No      

********************************************************************* 
Approved as to Form and Legality: 

________________________________ 
Douglas W. Napier, Town Attorney Dated:  __________________________ 



ADVERTISEMENT 
 

 

TOWN OF FRONT ROYAL 

SALE OF TOWN PROPERTY 

 
The Front Royal Town Council will hold a public hearing on Monday, April 22, 2019 in the 
Warren County Government Center at 7:00 PM, to receive comments and concerns from the public 
that they may have as to the possible sale of the Town’s real estate of approximately 179 sq. ft. 
land parcel with improvements (being a loading dock, including steps and a roof), on and over 
the Town’s Peyton Street Parking Lot.  This real estate is located to the rear and adjacent to 120 
and 124 E Main Street, Town of Front Royal, Warren County, Virginia, and is more particularly 
shown on a survey dated January 29, 2019 and prepared by Brogan Land Surveying, PLC  
Following the public hearing, Town Council may determine that the Property is surplus, the 
Town does not desire to maintain it, and its sale to a private owner would not inconvenience the 
public.  If the Property is sold, its sale will be on an “As Is/Where is” basis, and in its present 
condition.  If the Town Council decides to sell the Property as a result of the public hearing, Town 
Council may decide it will be advertised for sale by bidding, decide when the bidding and sale will 
take place, and further bidding instructions for the public will be published and forthcoming 
thereafter. A copy of the Town’s policy as to sale of its real estate is governed by Town Code 
Section 1-22.  

 All interested citizens are invited to attend this public hearing to express their views. 

MAYOR AND TOWN COUNCIL 

TOWN OF FRONT ROYAL, VIRGINIA 

Publish:  Northern Virginia Daily – April 6 and 13, 2019 

               Warren Sentinel -   April 18, 2019 
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TOWN CODE ----- 1-22  SALE OF TOWN PROPERTY 

A. No real estate owned by the Town shall be sold unless the following requirements have been 
complied with: 

 
1.  The Town Council shall hold a public hearing upon the question of the sale after two (2) 

publications in a newspaper published or having general circulation in the Town. 
 

2.  The Town Council shall authorize by resolution the terms of the sale. 
 

3.  Bids shall be accepted by the Purchasing Agent on the date such property is advertised for 
sale. 

 
4.  The Town Council shall authorize the acceptance, or rejection, of the best bid at the first 

available regular Town Council meeting. 
 
B.   No personal property owned by the Town shall be sold unless the following requirements have 

been complied with: 
 

1.  The Town Manager, or his designated agent, shall cause to be published in a newspaper 
having general circulation in the Town, an advertisement arranging the sale including the 
date, time and place of the sale. 

 
2.  The sale shall be held by public auction and/or online public auction to the highest bidder, 

and such shall be conducted at the place, date and time such property is advertised for sale. 
 
C.   Any deviation from the foregoing procedures shall be authorized by resolution adopted by the 

Town Council, with the reasons therefore stated therein.  
----------------------------------------------------------------------------------------------------- 

CHARTER --- CHAPTER I. 

§ 1. The inhabitants of the Town of Front Royal, Warren County, Virginia, as its limits now are, 
or hereafter may be established in the manner provided by law, shall continue to be a body 
corporate and politic by name the Town of Front Royal, and under that name shall have perpetual 
succession; may use a corporate seal of such kind as it may adopt; may sue and be sued; may 
acquire property within or without its boundaries for any municipal purpose, in fee simple or lesser 
interest or estate, by purchase, gift, devise, lease or condemnation, and may sell, lease, hold, 
manage and control such property as its interests may require; and, except as prohibited by 
the Constitution of Virginia or restricted by this charter, the Town of Front Royal shall have and 
may exercise all municipal powers, functions, rights, privileges and immunities which are now, or 
may be hereafter, conferred upon or delegated to incorporated towns under the Constitution and 
laws of Virginia, as fully and completely as if herein enumerated in detail, and no enumeration of 
particular powers in this charter shall be held exclusive. (1937, c. 44) 
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Town of Front Royal, Virginia    Page      1 
Council Agenda Statement  Item No.      9 

Meeting Date: April 22, 2019 

Agenda Item: PUBLIC HEARING – Adoption of a Resolution Regarding the Proposed Financing of 
the Construction and Equipping the Police Department Building at 900 Monroe Avenue 

Summary: Council is requested to approve a Resolution regarding the proposed financing of certain 
public infrastructure improvements, including the construction and equipping of the 
police department building at 900 Monroe Avenue and refinancing of a loan from the 
Front Royal-Warren County Economic Development Authority (EDA), used to interim 
finance the police department building. The Town expects to issue a general obligation 
bond or bonds in an aggregate principal amount not to exceed $10,000,000.00 to 
accomplish the financing. 

Budget/Funding:       None 

Attachments: Resolution and Advertisement for Public Hearing 

Meetings: During various budget discussions 

Staff 
Recommendation: Approval_______  Denial_______        

Proposed Motion: I move that Council approve a Resolution regarding financing of 
construction and equipping of the police department building at 900 Monroe 
Avenue and refinancing of a loan from the Front Royal-Warren County 
Economic Development Authority (EDA), used to interim finance the police 
department building with the Town expected to issue a general obligation 
bond or bonds in an aggregate principal amount not to exceed $10,000,000.00 
to accomplish the financing, as presented.

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance        Approved By: ___________________

*To be clear and concise, motions should be made in the positive



RESOLUTION 
Regarding the Proposed Financing of the New Police Department Building 

 
WHEREAS, the Town Council of the Town of Front Royal, Virginia (the “Town”) conducted a 
public hearing on April 22, 2019, in accordance with Section 15.2-2606 of the Code of Virginia 
of 1950, as amended; and,  
 
WHEREAS, with respect to the adoption, by the Town, of a resolution regarding the proposed 
financing of certain public infrastructure improvements, including the construction and equipping 
of the new Police Department building at 900 Monroe Avenue, Front Royal, Virginia and 
refinancing of a loan from the Front Royal-Warren County Economic Development Authority, 
used to interim finance the police department building, all together with related administrative and 
financing costs (collectively, “the Project”); and, 
 
WHEREAS, the Town expects to issue a general obligation bond or bonds in an aggregate 
principal amount not to exceed $10,000,000 to accomplish the financing.  The purpose of the 
financing is to permanently finance the costs of the Project with one or more bond issuances; and, 
 
NOW THEREFORE, BE IT HEREBY RESOLVED by the Town Council of the Town of Front 
Royal, Virginia, that the Town Council approve a Resolution regarding the proposed financing of 
the new Police Department, as presented. 
                                                                      APPROVED: 
 
      ___________________________________ 
      Hollis L. Tharpe, Mayor 
 
Attest: 
 
_____________________________________ 
Jennifer E. Berry, MMC, Clerk of Council 
 
 
THIS RESOLUTION was approved at the Regular Meeting of the Town of Front Royal, Virginia, 
Town Council conducted on ______________________, 2019 upon the following recorded vote: 
 
William A. Sealock             Yes/No                       Gary L. Gillispie             Yes/No 
 
Eugene R. Tewalt                Yes/No                       Jacob L. Meza                Yes/No 
 
Chris Holloway                   Yes/No                       Letasha T. Thompson     Yes/No       
 
********************************************************************* 
Approved as to Form and Legality: 
 
________________________________ 
Douglas W. Napier, Town Attorney                Dated:  __________________________ 



ADVERTISEMENT 
 

TOWN OF FRONT ROYAL, VIRGINIA 
NOTICE OF PUBLIC HEARING 

 
 

Notice is hereby given that on April 22, 2019, the Town Council of the Town of Front 
Royal, Virginia (the “Town”) will conduct a public hearing, which may be continued or adjourned, 
as required under applicable law, in accordance with Section 15.2-2606 of the Code of Virginia of 
1950, as amended, with respect to the adoption by the Town Council of a resolution or resolutions, 
as may be necessary or convenient, regarding the proposed financing of certain public 
infrastructure improvements, including the construction and equipping of the police department 
building at 900 Monroe Avenue, Front Royal, Virginia and refinancing of a loan from the Front 
Royal-Warren County Economic Development Authority, used to interim finance the police 
department building, all together with related administrative and financing costs (collectively, “the 
Project”).  The Town expects to issue a general obligation bond or bonds in an aggregate principal 
amount not to exceed $10,000,000 to accomplish the financing.  The purpose of the financing is 
to permanently finance the costs of the Project with one or more bond issuances. 
 

The public hearing will be conducted at 7:00 p.m., or as soon thereafter as the matter may 
be heard by the Town Council, at the Warren County Government Center, 220 N Commerce 
Avenue, Front Royal, Virginia.  Interested persons may appear at such time and place and present 
their views whether orally or in writing, or submit written comments prior to the hearing.  The 
Council may set time limits on speakers and other rules and procedures for the conduct of this 
public hearing.  Any persons with disabilities are urged to contact the Town Manager’s Office at 
(540) 635-8007 prior to the public hearing to arrange for any necessary accommodations.   For 
additional information, please contact the Town Manager’s Office. 
 

Joseph Waltz, Town Manager 
                                                of the Town of Front Royal, Virginia 
                                                   By Order of the Town Council of 
                                                  the Town of Front Royal, Virginia 
 
_________________________________________ 
 
TO: Northern Virginia Daily 
 
Advertise on the following dates: April 6 and 13, 2019 
Authorized by:      Town Manager 
Bill to:     Town of Front Royal 
     102 E Main Street 

Front Royal, VA 22630 
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Town of Front Royal, Virginia         Page   1   
Council Agenda Statement            Item No.       10 
 
Meeting Date:  
 

 
          
 
Agenda Item: COUNCIL APPROVAL – Proclamation for “Workers Memorial Day” 

 
 
 

Summary: Council has received a request seeking approval of a proclamation proclaiming 
April 28, 2019 as “Workers Memorial Day” in the Town of Front Royal. 

 
 
 
Budget/Funding:     None 
 
 
Attachments: Proclamation 
 
 
Meetings:  None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
 
 
 
 
 
Proposed Motion: I move that Council approve a proclamation proclaiming April 28, 2019 as 

“Workers Memorial Day” in the Town of Front Royal. 
 
 
 
 
 
 
 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 
 
 

April 22,2019 



 
 

 

      Proclamation 
                               Workers’ Memorial Day 

 
 

Whereas, each April 28th we observe Workers’ Memorial Day as a day to remember those who 

have suffered and died on the job; and 

Whereas, this date was chosen because it is the anniversary date that the Occupational Safety 

and Health Act went into effect; and 

Whereas, we remember those who have died in workplace catastrophes, suffered diseases 

because of exposure to toxic substances or been injured because of dangerous conditions, we 

rededicate ourselves to the fight for safe workplaces; and 

Whereas, the core theme for Workers’ Memorial Day has been “Mourn for the Dead, Fight for 

the Living;” and 

Whereas, Workers’ Memorial Day is observed in nearly 100 countries; and all workers have the 

right to a safe job; and; 

Whereas we join with business and labor in recognizing that the Commonwealth’s greatest 

resource is its educated, skilled, and dedicated workforce;  

NOW, THEREFORE, DO I, William A. Sealock, Vice Mayor of the Town of Front Royal, 

proclaim Sunday, April 28, 2019 to be  

Workers’ Memorial Day 
in the Town of Front Royal, the Commonwealth of Virginia. 

 

 

APPROVED:                    ATTEST: 

 
 

 

 

William A. Sealock                   Jennifer E. Berry, MMC 

Vice Mayor                       Clerk of Council 
 

 

 

 

 

This proclamation was adopted by the Town Council of the Town of Front Royal, Virginia on April 22, 2019. 
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Town of Front Royal, Virginia         Page   1   
Council Agenda Statement            Item No.       11 
 
Meeting Date:  
 

 
          
 
Agenda Item: COUNCIL APPROVAL – Certificate of Recognition for “Vietnam War Veterans 

Day” 
 
 

Summary: Council has received a request seeking approval of a Certificate of Recognition 
retroactively proclaiming March 29, 2019 as “Vietnam War Veteran’s Day” in the 
Town of Front Royal. 

 
 
 
Budget/Funding:     None 
 
 
Attachments: Certificate of Recognition 
 
 
Meetings:  None 
 
 
Staff 
Recommendation: Approval_______  Denial_______         
 
 
 
 
 
 
 
Proposed Motion: I move that Council approve a Certificate of Recognition retroactively 

proclaiming March 29, 2019 as “Vietnam War Veteran’s Day” in the Town 
of Front Royal. 

 
 
 
 
 
 
 
 
*Note: Motions are the formal & final proposal of Council, 
           proposed motions are offered by Staff for guidance                                            Approved By: ___________________ 
*To be clear and concise, motions should be made in the positive 
 
 
 

April 22,2019 



CERTIFICATE OF RECOGNITION 
By virtue of the authority vested by the Charter of the Town of Front Royal, Virginia, the Front Royal 

Town Council hereby officially recognizes: 

VIETNAM WAR VETERANS DAY 

WHEREAS, more than 230,000 Virginians, including many great servicemen and women 

from our community, served the nation in Vietnam, more than 1,300 sacrificed their lives, 

and 46 Virginians are still listed as missing in action; and 

WHEREAS, of the 246 service members who were awarded the Medal of Honor, the 

nation's highest military award, eight were Virginians, including seven who died in action; 

and 

WHEREAS, Virginians, including many Front Royal and Warren County residents, served 

in Vietnam from the beginning to the end, with a Virginian being one of the first casualties 

of the war in 1961, and one of the last in 1975; and 

WHEREAS, the Vietnam War was extremely divisive among people the people of the 

United States, and the debate about the country's involvement in the war deprived many 

members of the Armed Forces of public support and appreciation of their patriotic service; 

and 

WHEREAS, the soldiers, sailors, airmen, and marines who returned from Vietnam were 

never accorded the recognition and praise that was routinely given returning servicemen 

and women in earlier wars; and 

WHEREAS, it is especially important that the extraordinary contributions of America's 

Vietnam War veterans and the sacrifice of their families be remembered and recognized; 

and 

WHEREAS, the Vietnam War Veterans Recognition Act of 2017 officially designated March 

29 as the annual Vietnam War Veterans Day; 

NOW, THEREFORE, I, William A. Sealock, do hereby recognize March 29, 2019, as 

VIETNAM WAR VETERANS DAY in the TOWN OF FRONT ROYAL, VIRGINIA, and I 

call this observance to the attention of all of our citizens. 

 

      ___________________________________ 
                     Vice Mayor 
 

      ___________________________________ 
                   Clerk of Council 
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Town of Front Royal, Virginia 
Council Agenda Statement 

   Page      1  
Item No.      12 

Meeting Date: April 22, 2019 

Agenda Item:  COUNCIL APPROVAL – An Ordinance to Vacation a Portion of an Alley - 208 W 
Duck St – Jerry Bell, Jr. (2nd Reading) 

Summary: Council is requested approve an ordinance for vacation of a public right-of-way that 
includes the end portion of a twenty-five (25) foot alley located to the rear and adjacent 
to 208 W. Duck Street and owned by Jerry Bell, Jr.  

Note: Council approved a similar vacation of the same alley to Mr. Bell in December 2017; however, 
after further review Mr. Bell realized that he needed more of the alley than originally indicated in his 
request in 2017. Due to this oversight Mr. Bell is coming back before Council to request more of the 
alley. If approved, the original approved ordinance will be rescinded. 

Budget/Funding:      None 

Attachments: Proposed Ordinance, 2017 Ordinance, Application 

Meetings: Work Session held March 4, 2019. Public Hearing held April 8, 2019 

Staff 
Recommendation: Approval_______  Denial_______        

Proposed Motion: I move that Council adopt on its second and final reading an ordinance to 
conditionally vacate a public right-of-way that includes the end portion of a 
twenty-five (25) foot alley located to the rear and adjacent to 208 W. Duck 
Street and owned by Jerry Bell, Jr. I further move that Council rescind the 
ordinance approved by Council on December 11, 2017.

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance        Approved By: ___________________

*To be clear and concise, motions should be made in the positive
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AN ORDINANCE TO CONDITIONALLY VACATE A PORTION OF THE 
TOWN OF FRONT ROYAL’S RIGHT-OF-WAY FOR AN ALLEY NEAR 

208 WEST DUCK STREETIN THE TOWN OF FRONT ROYAL, VIRGINIA. 
 

 WHEREAS, the Town Council of the Town of Front Royal, Virginia, has 

received a request from Jerry A. Bell, Jr., who resides at 208 West Duck Street in 

said Town, to conditionally vacate a portion of the Town’s unimproved, and unused 

by the public, alley  located on the South Side of the lot owned by Jerry A. Bell, Jr., 

Parcel 11C (Tax Map # 20A11-4 Parcel 11C, per Inst. # 010008060 Zoned R-2), 

and on the north side of the lot owned by Jerry A. Bell, Jr., Parcel 10 (Tax Map # 

20A11-4 Parcel 10, Per Inst. # 0110007953 Zoned R-2), and partially along the 

north side of the lot owned by Michael W. Peters, Parcel 11 (Tax Map 20A11-4 

Parcel 11 Per Inst. # 120004498 Zoned R-2) in said Town, as shown on that certain 

plat titled “SURVEY OF A PORTION OF A 25’WIDE ALLEY PER PLATE 

RECORDED IN DEED BOOK R PAGE 180 NORTH RIVER MAGISTERIAL 

DISTRICT TOWN OF FRONT ROYAL WARREN COUNTY, VA., prepared 

by Brogan Land Surveying, PLC, Joseph G. Brogan, Jr., Land Surveyor, dated April 

6, 2018, hereinafter referred to as the “Plat”, in said Town, more particularly 

described as that portion of said alley which is 165.00’ (one hundred sixty-five feet) 

long along a course S 65’00’00” E from its point of beginning at the South and West 

end of Parcel 11C to the South and East end of Parcel 11C of said Jerry A. Bell , Jr., 

with said alley being vacated having a width of 25.14’ (twenty-five and fourteen-

one hundredths feet)) for a total area of alley being requested to be vacated in favor 

of Jerry A. Bell, Jr. as shown on said Plat being 4,125 SQ.FT. (four thousand one 
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hundred twenty-five square feet), said alley shown on said Plat requested to be 

vacated by the said Jerry A. Bell, Jr., being referred to as the “Alley”. 

WHEREAS, the said Jerry Bell, Jr., has further requested that the Town to 

convey the Alley to him.  

 WHEREAS, the said Town Council and its Staff have investigated said 

requests and have found that the Alley requested for vacation and conveyance is not 

used by the Town or its citizens for public rights-of-way, and contains no public 

Town utility easements or other public improvement; and 

 WHEREAS, pursuant to the Town’s ordinance and standard procedures for 

said requests, and as required by Sections 15.2-2006, et seq., and 15.2-2100, et seq., 

of the Code of Virginia, 1950, a required $100.00 application fee has been collected 

and paid into the Town’s General Fund; letters of this proposed vacation have 

heretofore been sent to  property owners who are effected by the proposed vacation 

and conveyance; the Town Manager and the aforesaid applicant have reached a 

price for the Part of Alley to be conveyed; and the Town has appointed a Viewer’s 

Committee who have personally reviewed the area to be vacated and conveyed and 

who have filed a written Report with the Town recommending the vacation and 

conveyance; and, after conducting a duly advertised Public Hearing on the said 

vacation and conveyance, Town Council now finds it appropriate and in the best 

interests of the Town to adopt this Ordinance and to hereby  vacate and convey the  

Alley to the said Jerry A. Bell, Jr., upon the terms and conditions hereinafter 

specified.   
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NOW, THEREFORE, BE IT ORDAINED AND ENACTED by the 

Town Council of the Town of Front Royal, Virginia, that the following portion of 

the Town’s unimproved, and unused by the public, alley, being the Alley as shown 

on the Plat aforesaid, is hereby conditionally vacated, on conditions and terms 

hereinafter described, and when said terms and conditions are satisfied, said Alley 

will be unconditionally conveyed to the said Jerry A. Bell, Jr.  

AND BE IT, FURTHER, ORDAINED AND ENACTED that this 

vacation is conditioned upon the said Jerry A. Bell, Jr. obtaining the recordation of 

said Plat at the expense of the Jerry Bell, Jr., and to be filed in the land records of 

the Circuit Court of Warren County, Virginia; and the Town Manager, Finance 

Director, and Planning Director shall, if appropriate, sign and thereby approve the 

aforesaid plat of survey, and that the Town Attorney shall forthwith prepare a good 

and sufficient Special Warranty Deed for the Alley, to be signed on behalf of the 

Town Council by the Mayor, with the Town’s Official Seal to be thereunto affixed 

and attested to by the Clerk of Town Council, and with a copy of the said approved 

Plat to be a part thereof, as well as an attested copy of this Ordinance, and that the 

said Town Attorney shall further, upon receipt of payment in the amount of Two  

Thousand Five Dollars ($2,500.00), plus the costs to advertise the Public Hearing, 

deliver the deed for the Alley;   

 Upon vacation and conveyance of the Alley, the Alley so vacated and 

conveyed hereby will become an integral part of  new Lot 11 C (“New Tax Map 

No. 20A11-4 Lot 11 C 41,902 Sq. Ft.”) as shown on Sheet Two of said Plat for all 
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purposes and shall not be conveyed separately from the Property and shall not be a 

separate building lot. 

AND BE IT, FURTHER, ORDAINED AND ENACTED that, if the 

aforesaid proof of recordation and said sums are not delivered to the Town Attorney 

within one (1) year from the date of the adoption of this Conditional Ordinance by 

the said Jerry Bell, Jr., he shall report same to this Council, and this Conditional 

Ordinance shall be void.   

Upon payment of said sum and recordation of said deed and plat according 

to this Conditional Ordinance, the conditions to this Ordinance shall expire, and this 

Ordinance and conveyance shall thereupon become Unconditional. 

This Ordinance shall be effective upon passage. 
 

*******************************************************************

THIS ORDINANCE was approved at the Regular Meeting of the Town of Front 

Royal, Virginia, Town Council conducted on _________________________, 2019, 

upon the following recorded vote: 

           
 APPROVED: 
 
      ______________________________ 
      Hollis L. Tharpe, Mayor 
Town Council Members: 
 
Attest: 
Gary L. Gillespie      _______         William A. Sealock          _______ 
Chris W. Holloway   _______           Eugene R. Tewalt          _______ 
Jacob L. Meza            _______         Letasha T. Thompson      _______ 
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Attest: 

__________________________________ 
Jennifer E. Berry, MMC, Clerk of 
Council Approved as to form: 

___________________________________________________ 
Douglas W. Napier,       Date 
Town Attorney 

A public hearing on the above was held on __________, 2019, having been 
advertised in the Northern Virginia Daily on ______________ and 
__________________, 2019.  The Ordinance was enacted at the regular meeting of 
the Town Council held ________________, 2019. 



Name 

VACATION OF STREETS AND ALLEY 

and OTHER TOWN RIGHTS-OF-WAYS 

APPLICATION 

APPLICANT INFORMATION 
(please print) 

._,_)e.£,'"i-- A. & J \ 
1 

Jr.

Mailing Address do 3'. 1,,Je,�+ DucJc... s+. 
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✓s'100.oo Application Fee Paid (cash, card, check) 

Description (please select all that apply)

VACATION INFORMATION 

D _Street/Portion of Street 
/6.5- / )< ;)_ 5, / � 

}a'Alley/Portion of Alley --'-��-���_:=...�:.........,:.-- . 
D Other (please specify)

� /�� -,C/: 

Location uc...!c.S'--\-. e,_,. ) i 5 /OC.C< 
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(2(. Current Plat Attached Showin 

�clvc/t?s 

Applicant's Signature �_./4?,a,-;?4:dfi;?/;f(/:;;2:t Date / / ;%£.;;0/9 � 
I / 

I 

Completed application shall be returned by mail or delivery to: 
Town Manager's Office, Town Hall, 102 E. Main Street, P.O. Box 1560, Front Royal, VA 22630 
Additional Information: Town Manager's Office (540)635-8007, Monday-Friday, 8:00am - 5:00pm 

"!""I"',,,, 

Revised 1112/17 
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Town of Front Royal, Virginia 
Council Agenda Statement 

   Page      1  
Item No.      13 

Meeting Date: April 22, 2019 

Agenda Item: COUNCIL APPROVAL – Ordinance Amendment to Town Code Chapter 12-2 and 
175-137 Pertaining to FEES (2nd Reading)

Summary: Council is requested to adopt on its second and final reading an ordinance amendment 
to Town Code Chapter 12-2 (FEES) and 175-137 (FEES, CHARGES, EXPENSES) as 
presented. The highlights of these revisions include: 

Chapter 12: Implementing a fee of $25.00 for 3rd and subsequent requests for Data Logs 
from a Water Meter within 12 months.  

Chapter 175-137: Including a $25.00 application fee for ALL fence permits 

Budget/Funding:       None 

Attachments: Ordinance 

Meetings: Work Session held March 18, 2019. Public Hearing held April 8, 2019 

Staff 
Recommendation: Approval_______  Denial_______        

Proposed Motion: I move that Council adopt on its second and final reading an ordinance 
amendment to Town Code Chapter 12-2 (FEES) and 175-137 (FEES, 
CHARGES, EXPENSES) as presented. 

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance        Approved By: ___________________

*To be clear and concise, motions should be made in the positive



AN ORDINANCE TO AMEND FRONT ROYAL TOWN CODE  
CHAPTER 12-2 and CHAPTER 175-137 PERTAINING TO FEES 

WHEREAS, The Town has the ability to pull data logs from radio water meters for customers and to 
assist in recovering the costs to perform this action a fee of $25.00 is being proposed on the third and 
subsequent data log request; and,  

WHEREAS, The Town has an application fee for fence permits that differ in cost between commercial, 
industrial and residential.  A fee of $25.00 for all users is being proposed; and, 

NOW THEREFORE, BE IT ENACTED, by the Town Council of the Town of Front Royal, Virginia, 
that Chapters 12-2 and 175-137 of the Front Royal Town Code are hereby amended as follows: 

Chapter 12 

FEES 

12-2  ENVIRONMENTAL SERVICES PUBLIC WORKS FEES 

After hours shut-off calls (water) $30.00 
Construction Specifications $15.00 
Data Log Obtained from a Water Meter 
within 12 months 

$25.00 for the 3rd and subsequent 

Excavation for Sewer Clean Out Installation $150.00 per hour 
Freon Removal  
(white goods commercial or residential) 

$15.00 

Grease Trap Inspection (3rd and all subsequent) $50.00 per inspection 
On-Call Refuse Collection Can be found in §85-3(E) of the Town Code 
Recreational Vehicle Septic Tank Dump $17.50 each 
Right-of-Way Utilization Fee $25.00 plus bond and insurance 
Septic Tank Waste $50.00 per 1,000 gallons 
Temporary Hydrant Meter Deposit 
(agreement for reading of water must be signed) 

$400.00 5/8” and smaller 
$2,350 greater than 5/8” 

Tires without Rim, not to exceed 16.5 inches $2.00 per tire 
Tires on Rim, not to exceed 16.5 inches $4.00 per tire 
Tires over 16.5 inches with or without Rim $5.00 per tire 
Water Meter Test (2nd or subsequent test) $25.00 each 
White Goods Disposal, Commercial $15.00 per item plus $15.00 per Freon item 
White Goods Disposal, Residential No Charge plus $15.00 per Freon item 
Yard Waste Disposal, Commercial, Lg. Truck $50.00 
Yard Waste Disposal, Commercial, Pickup Tk $25.00 
Yard Waste Disposal, Residential 
 (Town OR County Decal Required) 

No Charge 

 
 
 

---------------------------------------------------------------- 



Chapter 175 
 

ZONING 
 
175-137 FEES, CHARGES AND EXPENSES  
A. The Town Council hereby establishes the following schedule of fees, charges, and expenses 
for zoning permits, certificates of use, special permits, variances, appeals, amendments and other 
matters pertaining to this chapter.  
 
For processing an Administrative Variance - $100.00  
For processing a Board of Architectural Review request –  

- Administrative Review: $50.00  
- Board of Architectural Review: $100.00  
- Demolition of Historically Significant Structure: $200.00  

For processing a Board of Zoning Appeals application - $400.00  
For Business License Zoning Clearance - $10.00  
For issuing a Certificate of Compliance - $25.00  
For processing an application to amend the Comprehensive Plan - $400.00  
For processing an amendment to the Zoning Ordinance - $400.00  
For processing a Rezoning application –  

- 1 acre or less: $500.00  
- Over 1 acre: $500.00 + $100.00 per acre over 1st acre  
- Downzoning: $400.00  

Proffer amendment or Concept Plan/Master Land Use Plan Revision - $400.00  
For processing an application for a Sign Permit –  

- Permanent: $50.00  
- Permanent (Entrance Corridor): $75.00 
- Temporary: $25.00  
- Relocation of previously approved sign: no charge for review  

Requested Re-advertisement - $200.00 per meeting  
For processing an application for a Special Use Permit - $400.00  
For a Zoning Permit, Commercial Accessories/Additions - $100.00  
For a Zoning Permit, Residential Accessories/Additions - $25.00  
For a Zoning Permit, Multi-Family Residential Dwelling - $50.00 per unit  
For a Zoning Permit, New Commercial - $100.00  
For a Zoning Permit, New Single-Family Residential Dwelling - $75.00 
For a Zoning Permit, Portable Storage Container (Residential or Commercial) - $25.00 each 
For a Zoning Permit, Fences (for all uses) - $25.00 each 
Construction or Land Disturbance Activity without a Permit – double zoning permit regular fee  
Requested Copies –  

- Letter Paper Size: $0.15 per sheet (b&w) or $2.00 per sheet (color)  
- Legal Paper Size: $0.50 per sheet (b&w) or $2.50 per sheet (color)  
- 11” x 17” Paper Size: $0.75 per sheet (b&w) or $3.50 per sheet (color)  
- Bond Paper for over 11” x 17” Sizes: $0.50 per s.f. (b&w) or $3.00 per s.f. (color)  
- Copy of Zoning Ordinance: $15.00  
- Copy of the Comprehensive Plan (each): $20.00 



This ordinance shall become effective July 1, 2019. 
 

          APPROVED: 
 
 

                                                                         _________________________ 
                                                                         Hollis L. Tharpe, Mayor 
ATTEST: 
 
 
____________________________ 
Jennifer E. Berry, Clerk of Council 
 
 
 
THIS ORDINANCE was approved at the Regular Meeting of the Town of Front Royal, Virginia 
on its second reading, conducted ___________________2019, upon the following recorded vote: 
 
Eugene R. Tewalt Yes/No    Jacob L. Meza             Yes/No 
 
William A. Sealock  Yes/No                                   Chris W. Holloway  Yes/No 
 
Letasha Thompson   Yes/No   Gary Gillispie               Yes/No 
 
     

 
 

 
A public hearing on the above was held on __________________________________, 2019, 
having been advertised in the Northern Virginia Daily on _________________________, 2019, 
and ________________________, 2019. The Ordinance was enacted at the Regular Meeting of 
the Town Council held ___________________________2019, to become effective immediately. 
 
 
Approved as to form and legality: 
 
_____________________________ 
Douglas W. Napier, Town Attorney 
 
Date: ____/____/_____ 
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   Page 1       
Item No.      14 

Meeting Date:  

Agenda Item: COUNCIL NOMINATIONS – 2019 Virginia Municipal League (VML) Policy 
Committees 

Summary: Council is requested to make nominations to the Virginia Municipal League 
(VML) Policy Committees for 2019. Policy Committee members will serve until 
December 31, 2019. Nominations are due to VML by April 25, 2019. 

Budget/Funding: None 

Attachments: Letter/Information from VML 

Meetings: Work Session held April 15, 2019 

Staff 
Recommendation: Approval_______  Denial_______        

Proposed Motion: I move that Council nominate the following to the various Virginia 
Municipal League (VML) Policy Committees, said terms to expire 
December 31, 2019. 

Community & Economic Committee – Councilmen Gillispie and Thompson 
Environmental Quality Committee – Town Manager Waltz and Councilman Holloway 
Finance Committee – Finance Director Wilson and Councilman Meza 
General Laws Committee – Town Attorney Napier and Councilman Sealock 
Transportation Committee – Councilman Tewalt 

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance                 Approved By: ___________________

*To be clear and concise, motions should be made in the positive

April 22, 2019



 

 

 
March 29, 2019 
 
 
To:     VML Full-Member Key Officials; Council and Board Clerks 
 
From:     Michelle Gowdy, Executive Director 
 
Subject:   2019 VML Policy Committee Nominations 
 
The Virginia Municipal League welcomes your nominations for the 2019 policy 
committees.  Accompanying this memo is a description of the committee process and 
a nominations form.   
 
Please return your locality’s nominations form by April 25.  If your community has a 
May election, you may submit a revised form after your elections. 
 
Please observe the following guidelines with your nominations: 
 

• Only governing body members and appointed officials (i.e., employees of the 
local government) are eligible to serve. 

 
• You may nominate two people to a committee; if two are nominated, at least 

one should be a governing body member. 
 

• Individuals may serve on only one committee a year. 
 
Please return your nominations form by April 25. 
 
Policy committees traditionally meet in late July in the Richmond area; committee 
meeting dates and times will be forwarded to you once they are confirmed. 
 
Please call or email Janet Areson at VML (804-523-8522; jareson@vml.org) if you 
have any questions about the appointment process. 
 

Attachments 
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VML’s Legislative and Policy Committee Process 
 
Each year the Virginia Municipal League develops two separate documents -- a legislative program 
and a compilation of policy statements -- through a process that involves the Legislative Committee 
and six separate policy committees.  The Legislative Committee is responsible for developing the 
legislative program, but it may also rely on input from the policy committees to do so.  The policy 
committees develop broad policy statements, in addition to submitting specific legislative 
recommendations for consideration by the Legislative Committee.   
 
Legislative Committee 
 

What is the role of the Legislative Committee? 
The Legislative Committee is responsible for considering and developing positions on existing or 
proposed state and federal legislation or regulations, and urging the enactment or amendment of, or 
opposition to, such legislation or regulations. 
 
How is the Legislative Committee appointed? 
VML’s Constitution spells out the composition of the Legislative Committee.  The committee 
consists of 24 individuals holding local elective or appointed positions, all appointed by VML’s 
President.  Of the 24 members, 12 must be representatives of cities and urban counties with 
populations in excess of 35,000, six must be representatives of cities and urban counties with 
populations of 35,000 or less, and six must represent towns. 
 
What is included in VML’s Legislative Program? 
The legislative program adopted by the Legislative Committee reflects specific legislative objectives 
that VML hopes to achieve during the upcoming legislative session.  It is subject to the approval of 
VML’s membership at the annual conference. 
 
What is the relationship between the legislative committee and VML’s policy committees? 
The Legislative Committee meets prior to the policy committees to identify issues that it would like 
the committees to consider for potential inclusion in the league’s legislative program.  It meets again 
after the policy committees have met to consider their recommendations.   
 
Policy Committees 
 

What is the role of the policy committees? 
Policy committees receive briefings on select statewide issues, consider possible changes to the 
policy statement, and develop legislative recommendations for the Legislative Committee to 
consider. 
 
How are policy committees appointed? 
Policy committee membership consists of elected and appointed officials of full-member local 
governments.  Nomination information is sent in the spring to each locality, and each local 
government determines which of its officials will be nominated for each of the six policy 
committees.  Each local government may nominate up to two people per policy committee, at least 
one of whom must be an elected official. 
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What are the benefits of serving on a policy committee? 
VML policy committees offer members an opportunity to learn about current and emerging 
statewide issues that affect local governments, to develop through policy statements the broad 
philosophical framework that guides the league, and to network with local officials with similar 
policy interests. 
 
How many policy committees are there? 
There are six policy committees: community and economic development, environmental quality, 
finance, general laws, human development and education, and transportation. 
 
What issues does each policy committee cover? 
 
• Community & Economic Development:  Authority, administration, and funding of local 

governments to manage a full range of community and economic development issues, including 
business development and retention, international competitiveness, infrastructure development 
and investment, planning, land use and zoning, blight, enterprise zones, housing, workforce 
development and historic preservation. 

• Environmental Quality: Natural resources and the authority of local governments to manage 
the environment, including water resources and quality, solid and hazardous waste management, 
air quality and the Chesapeake Bay. 

• Finance:  Powers, organization and administration of local government financing, including 
taxing authority, debt financing, state aid to local governments and federal policies affecting local 
finance issues. 

• General Laws: Powers, duties, responsibilities, organization and administration of local 
governments, including state-local and inter-local relations, conflicts-of-interest, freedom-of-
information, information management and personnel, telecommunications, utilities and law 
enforcement, jails and courts issues. 

• Human Development and Education: Management and funding of social services, prek-12 
education, health, behavioral health, juvenile justice, recreation, rehabilitation and aging. 

• Transportation: Development, maintenance, and funding of a comprehensive land, sea and air 
transportation system for the Commonwealth, and federal, state and local roles in the provision 
and regulation of transportation. 

 
What is a policy statement? 
Each policy committee develops a policy statement that covers issues in its respective area.  The 
policy statement expresses the agreement of VML’s membership on matters of interest to local 
governments.  The statement generally addresses broad, long-term, philosophical positions.  The 
VML membership approves the policy statements at its annual meeting. 
 
How do policy statements differ from VML’s legislative program? 
Policy statements are general in nature.  They reflect local governments’ positions on a range of 
issues.  The Legislative Program is more specific and immediate.  It is limited to legislative positions 
that VML expects to lobby on during the upcoming legislative session. 
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Item No.      15 

Meeting Date:  

Agenda Item: CLOSED MEETING – Former Afton Inn Property 

Summary:  Council is to go into a Closed Meeting with respect to the former Afton Inn property 

Budget/Funding:   None  

Attachments:         None 

Meetings:               None 

Staff Recommendation:    Approval____        Denial______    

Motion to Go Into Closed Meeting 

I move that Town Council convene and go into Closed Meeting with respect to the former Afton Inn 
property for the following purposes: 

(1) Discussion or consideration of the investment of public funds where competition or bargaining is
involved, where, if made public initially, the financial interest of the governmental unit would be
adversely affected, pursuant to Section 2.2-3711. A. 6. of the Code of Virginia.

(2) Discussion of the award of a public contract involving the expenditure of public funds, including
interviews of bidders or offerors, and discussion of the terms or scope of such contract, where
discussion in an Open Meeting would adversely affect the bargaining position or negotiating strategy of
the public body, pursuant to Section 2.2- 3711. A. 29. of the Code of Virginia.

Motion to Certify Closed Meeting at its Conclusion [At the conclusion of the Closed Meeting, immediately re-
convene in open meeting and take a roll call vote on the following:] 

 I move that Council certify that to the best of each member's knowledge, as recognized by each Council 
member’s affirmative vote, that only such public business matters lawfully exempted from Open Meeting 
requirements under the Virginia Freedom of Information Act as were identified in the motion by which 
the Closed Meeting was convened were heard, discussed or considered in the Closed Meeting by Council, 
and that the vote of each individual member of Council be taken by roll call and recorded and included 
in the minutes of the meeting of Town Council.  

*Note: Motions are the formal & final proposal of Council,
 proposed motions are offered by Staff for guidance        Approved By: ___________________

*To be clear and concise, motions should be made in the positive

April 22, 2018 
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